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Introduction

WHAT IS IELTS?

IELTS, the International English Language Testing System, is an English language proficiency
exam that tests listening, reading, writing, and speaking skills. There are over 1,000 test cen-
ters in more than 140 countries around the world. Over 9,000 organizations, including univer-
sities, government agencies, and private companies, accept IELTS test scores.

There are two versions of the test—Academic and General Training. The Academic version
is for students who want to pursue a university education in an English-speaking country. The
General Training test is for people who need to demonstrate English language proficiency for
work, training programs, secondary education, or immigration to certain countries.

HOW TO USE THIS BOOK

This book will help you prepare for the writing section of the IELTS test whether you are plan-
ning to take the Academic or the General Training version. Both versions of the test include a
writing section with two tasks.

The organization of this book follows the criteria IELTS examiners use to score your writ-
ing. If you study everything in this book, you will score well.

m Task Achievement/Task Response
s Coherence and Cohesion

m Lexical Resource

m Grammatical Range and Accuracy

In the Task Achievement/Task Response chapter, you will learn to follow a three-step
model for creating an essay:

(s1eP1) Plan
! STER 2 ) Write
(sTerz) Revise

You will learn how to apply this model to each of the IELTS writing tasks. Study the sec-
tions of this chapter that focus on the version of the test that you plan to take—Academic or
General Training.

Each section leads you step by step through the process of writing an essay in response to
that particular task. Therefore, you should work your way through each section from begin-
ning to end. As you study a section, you will become familiar with the types of questions you
will have to respond to on the IELTS. You will also learn to complete your responses within the
time limits of the test.

INTRODUCTION



2

When you respond to the IELTS writing tasks, you must write clearly, coherently, and cor-
rectly. The next three chapters of this book will help you do that. They will help you develop
skills you will need for both the Academic and General Training versions of the test.

In the Coherence and Cohesion chapter, you will practice organizing your writing and
connecting your ideas. In the Lexical Resource chapter, you will learn how to develop your
vocabulary and use it correctly. In the Grammatical Range and Accuracy chapter, you will
review grammar rules and practice applying them to your writing.

You can work through these chapters in order. Or, you can focus first on the parts that
address your weakest areas. Then, you can use the rest for review and practice.

In the Appendix you will find a More Writing Practice section with a selection of essays
written in response to IELTS writing tasks. You can study the essays as models of good writing.
You can also use this section for further practice by writing your own responses to the tasks
included in the section.

IELTS WRITING SCORES

Scores for the IELTS writing tasks are reported in a scale of bands, ranging from Band 0 to
Band 9. Each band represents a level of ability. Scores are based on the following criteria.

TASK ACHIEVEMENT (TASK 1): To achieve a high score, you must write a well-developed
report that completely addresses all parts of the task.

TASK RESPONSE (TASK 2): To achieve a high score, you must address all parts of the task in
a well-developed essay that presents a clear position supported with relevant ideas.

COHERENCE AND COHESION: To achieve a high score, your ideas and information must

follow a logical organization (coherence), and you must use a range of cohesive devices
skillfully.

LEXICAL RESOURCE: To achieve a high score, you must use a wide range of vocabulary flu-
ently with few errors.

GRAMMATICAL RANGE AND ACCURACY: To achieve a high score, you must use a wide range
of grammatical structures fluently and accurately with few errors.

For a complete description of the writing task bands, visit the IELTS website: http://www.
ielts.org/researchers/score_processing_and_reporting.aspx#Writing

WRITING FOR THE IELTS



TIPS

Before the test

Practice writing within time limits. You can use the tasks in the More Writing
Practice section of the Appendix for practice. Give yourself 20 minutes to complete
a Task 1 response and 40 minutes to complete a Task 2 response.

Become familiar with word count. On the IELTS, you will write your essays by hand.
You will have to write a minimum of 150 words for Task 1 and 250 words for Task 2,
but you won’t be able to take the time to count your words. As you practice writing
essays at home, count your words. You will become familiar with what 150 words
and 250 words look like in your handwriting.

To prepare for Academic Task 1, take some time to study a variety of graphs, charts,
and tables. You can find many on the Internet. Practice reading them and interpret-
ing the information.

During the test

Read the task carefully and make sure you understand exactly what it asks you

to do.

Do not copy complete sentences from the task. Paraphrase and use synonyms. You
will learn how to do this in Chapters 1 and 3.

Write in complete sentences. You can make notes in abbreviated form when you
plan, but your finished essay must have complete sentences and paragraphs.

Vary your sentences. Use sentence structures that you know you can use correctly,
but do not write the same type of sentence over and over. In Chapter 4, you will get
practice with different sentence types.

Learn and use the three-step model presented in this book—plan, write, revise. It
will help you write a complete and organized response to both tasks. Following a
model will give you confidence.

INTRODUCTION
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Task Achievement/
Task Response

ACADEMIC WRITING TASK 1: CHARTS, GRAPHS, TABLES

TIME

You will have 60 minutes to complete the writing part of the test. You should allow 20 minutes
for Task 1. Divide your time as follows:

Total time 20 minutes

(steEP1) Plan 5 minutes
(sTep2) Write 12 minutes
STEP 3 Revise 3 minutes

!

LENGTH

You must write at least 150 words. You can write more.

Vi i
TIPS

Use only the information provided in the task. Do not include outside information

or your own opinion.
m Ask yourself questions to focus on the task:

- What is this graphic about?
- Which are the most important details?

SCORE

To receive a good score

address all parts of the task

accurately summarize the information

make meaningful comparisons

end with a brief overview of the information
use correct grammar, spelling, and punctuation
write in complete sentences

use your own words; do not copy exact sentences from the task

TASK ACHIEVEMENT/TASK RESPONSE 5



STEP 1: PLAN

Spend about 5 minutes on planning before you start writing. Planning will make sure you
include all the necessary information.

Address the Task

In Task 1, you will see a graphic. This graphic may be a graph, chart, or table. (The graphic
might also be a diagram describing a process. See the following section (page 47) for informa-
tion on process diagrams.) You will be asked to describe the information shown in the graphic
and make comparisons. You must immediately recognize the type of graphic and its features.
This will help you address the task.

PRACTICE 1

Look at the following tasks and graphics. Write the letter of each graphic or set of graphics next
to the corresponding task.

The bar graph below shows the number of tourists visiting two different cities by
season.

Summarize the information by selecting and reporting the main features, and make
comparisons where relevant.

The pie charts below show the form of transportation to work normally used by
workers in a particular city.

Summarize the information by selecting and reporting the main features, and make
comparisons where relevant.

The line graph below shows the number of single-family homes constructed in the
United States by region over a period of six years.

Summarize the information by selecting and reporting in the main features, and
make comparisons where relevant.

The table below shows the number of hours per week people of different ages spend
using the Internet for different types of activities.

Summarize the information by selecting and reporting the main features, and make
comparisons where relevant.

6 WRITING FOR THE IELTS



The pie charts below show enroliment in different fields of study at a particular uni-
versity.

Summarize the information by selecting and reporting the main features, and make
comparisons where relevant.

Graphics

A New Residential Construction

1,000,000
900,000
800,000
700,000
600,000
500,000
400,000 [~
300,000
200,000
100,000

—&— Northeast ...
. =i Midwest

.. == South

=)= West

T

Single-family homes

1
2006 2008 2010 2012
Year

B Number of Tourists by Season

25,000 |-

20,000

15,000

10,000

5,000 |-

Spring Summer
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C Clydesdale University Enrollment

Men Women

Social

Sciences | Engineering
15%

Social
Sciences
25%

Engineering

D Hours per Week Spent on the internet, by Age
} Teens } 20s ’ 30s ’ 40s ! 50s { 60s +
Studying/working 15 50 45 40 40 17
Leisure activities 20 18 17 10 n 18
E Roclingham, Transportation
2005 2015

Work at
home
15%

Walk
5%

Car (alone)
35%

Car (alone)
50%
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Determine the Topic

In Task 1, you will be asked to summarize the information on the graphic by selecting and
reporting on the main features. The main features will help you determine the details of the
topic of the graphic.

To identify the main details of the graphic, first read the task and identify the type of graphic.
Second, read the title of the graphic and scan the features. To focus your thoughts, ask yourself
Who? What? When? and Where? Use this information to determine the details of the topic.

Details

Task
Type of graphic
Title of graphic
Features
Who
What
When
Where

Look at these examples.

I The graph below shows the average daily sales of selected food items at the Vista
Café, by season.

Summarize the information by selecting and reporting the main features, and make
comparisons where relevant.

Average Daily Sales, by Number of Servings

80 -
.. B Winter

Summer

60

50

40

30

Servings sold

20

10

Salad
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Graphic type:  bar graph

Title: Average Daily Sales, by Number of Servings ...
What? averaqe daily 88185 | ...,
When? WIMLEr ANd SUMIMEE e
Topic: the average number of servings of certain food itetms sold daily in

1I The graph below shows the number of cell phone subscribers in a particular city, by
gender.

Summarize the information by selecting and reporting the main features, and make
comparisons where relevant.

Cell Phone Subscribers, Marysville

3000

2500 [

- NMen /

s \WOMeEN

2000

o

Subscribers

1 1 1 1 1

1995 2000 2005 2010 2015
Year
Graphictype:  1N€ Graph e
Title: Cell Fhone Subscribers, Matysville el
What? number of cell phone subscribers
Who? TN BNAWOMEN e
When? 199572010 e
Where? MBIV BVIE e
Topic: The number of men and women cell phone subscribers in Marysville
from 1995 to 2015
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PRACTICE 2

Determine the topics of the graphics in Practice 1 (pages 7-8) by completing the information.

GraphicA
Graphic type:
Title:

What?
When?
Where?

Topic:

Graphic B
Graphic type:
Title:

What?
When?
Where?

Topic:

Graphic C

Graphic type:

Title:
Who?
What?
Where?
Topic:

Graphic D
Graphic type:
Title:

Who?

What?
When?

Topic:

TASK ACHIEVEMENT/TASK RESPONSE
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Graphic E
Graphic type:

Title:

Who?

What?

When?

Topic:

Make Notes About Comparisons

In Task 1, you will be asked to make comparisons where relevant. When you look at a graphic,
look for things you can compare. The graphic might show, for example, different places, types
of people, types of activities, products, and/or changes over time. Look for similarities and
differences among these things.

In Practice 2 (page 11), you asked yourself Who? What? When? and Where? about the
graphics. Use this same information to find comparisons.

Look at these examples.

I Average Daily Sales, by Number of Servings

I Winter

70 |- -
Summer

60 -

50

40

30 k-

Servings sold

20 el

10 |-

Hot Iced
coffee coffee

Graphic type: bar graph

Title: Average Daily Sales, by Number of Servings ...
What? average daily sales el
When? WINLEr ANd SUMMEE. e
Topic: the average daily sales of selected food items in the winter and

12 WRITING FOR THE IELTS



When we write about Graphic I, we can make two kinds of comparisons:

1  the average daily sales of selected food items in winter

2 the average daily sales of selected food items in summer

11 The line graph below shows the number of cell phone subscribers in a particular city,
by gender.

Summarize the information by selecting and reporting the main features, and make
comparisons where relevant.

Graphic type:
Title:

What?

Who?

When?
Where?

Topic:

Cell Phone Subscribers, Marysville

e \Men
2500 |- T
emesn \WOMenN
® 2000 [
o
Q
5 1500
(73
]
o 1000
i 1 1 1 i
1995 2000 2005 2010 2015
Year
TNE GEBRN e

.........................................................................................................................
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PRACTICE 3

Look at the information you completed in Practice 2 (page 11). Use this information to deter-
mine the comparisons you can make for each of the graphics from Practice 1 (pages 7-8).

GraphicA

Comparisons

Graphic B

Comparisons

Graphic C

Comparisons

Graphic D

Comparisons

Graphic E

Comparisons

14 WRITING FOR THE IELTS



Make Notes About Details

In Practice 3 (page 14) you determined the possible comparisons in a graphic. Now, you will
look for the details that describe the comparisons.

Look for where things change. Look for where numbers go up or down. Look for where the
biggest differences are.

For Graphic I on page 12, we determined these two comparisons:
1 the average daily sales of different food items in winter

2 the average daily sales of different food items in summer

The relevant details will be about how many servings of each item were sold. Look at the fol-
lowing details for Graphic L.

Comparison

1  theaverage daily sales of different food items inwinter

A highest number of sales—hot coffee—75

B
C salad and ice cream sales—25 each
D

TASK ACHIEVEMENT/TASK RESPONSE
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PRACTICE 4

Look at the graphics in Practice 1 (pages 7-8). Use the comparisons you determined for each
of the graphics in Practice 3 (page 14) to determine the relevant details for each graphic. Find
between two and four details for each comparison.

GraphicA

Comparison

A

D

GraphicB

Comparison

16 WRITING FOR THE IELTS



.............................................................................................................................

.............................................................................................................................

A

.........................................

..........................................

....................................................................................

TASK ACHIEVEMENT/TASK RESPONSE

17



Graphic D
Comparison

.............................................................................................................................

D

Graphic E
Comparison
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Comparison

D

STEP 2: WRITE

After you plan, you are ready to write. You will use your notes about the task, topic, compari-
sons, and details as a guide. You should take about 12 minutes to write your essay.

Write the Introduction

The introduction tells what you will write about. In Task 1, you are asked to summarize and
compare. In your introduction, tell what you will summarize and compare.

Write the Topic Sentence

For the first sentence of the introduction, write a topic sentence that summarizes the infor-
mation in the graphic. In Practice 2 (page 11), you identified the main features of the graphic
and determined the topic. Now you will change those notes into a topic sentence. Do NOT
copy exact phrases and sentences from the task and graphic title. Paraphrase by using other
phrases and synonyms to express the same ideas. See Chapter 3 (page 187) for more informa-
tion on synonyms.

Look at these examples.

Graphic 1

Task

The graph below shows the average daily sales of selected food items at the Vista Café,
by season.

Summarize the information by selecting and reporting the main features, and make
comparisons where relevant.

TASK ACHIEVEMENT/TASK RESPONSE



Notes

Graphic type: bar graph

Title: Average Daily Sales, by Number of Servings

Topic: the average daily sales of selected food items in the winter and

Topic sentence
The bar graph shows how many servings of certain food items sold on average every day in
two different seasons at the Vista Café.

Discussion

This topic sentence mentions the main features of the graphic. It avoids copying exact phrases
and sentences from the task and graphic title by using the phrase how many instead of the
number of, certain instead of selected, and every day instead of daily.

Graphic II

The graph below shows the number of cars sold in two different cities.

Summarize the information by selecting and reporting the main features, and make
comparisons where relevant.

Notes

Graphic type: line graph

Title: Cell Phone Subscribers, Marysville

Topic: The number of men and women cell phone subscribers in Marysville

Topic sentence
The graph shows how many men and women in Marysville paid for cell phone service from
1995 to 2015.

Discussion

This topic sentence mentions the main features of the graphic. It avoids copying exact phrases
and sentences from the task and graphic title by using the words how many instead of the
number of and the phrase paid for cell phone service instead of subscribers.

20 WRITING FOR THE IELTS



PRACTICE 5

Find the synonym for each of the following words and phrases. Write the letter of the synonym
in the blank.

Words/Phrases Synonyms
| construct N
2 region B howmany
....... & oo
3 the number of D  male
4 visit E  during the week
F people who ride
5 I different & build
6 type H spendtimein
I kind
7 passengers ; 2rea
8 .. on weekdays
. men
10 women
PRACTICE 6

Rewrite the following topic sentences by using synonyms for the underlined sections.

The graph shows the number of schools constructed in each region of the country
in 2014.

The graph shows the number of people who visited the Palm Island Resort in each of the
years from 2010 to 2015.

The charts show the percentages of men and women shoppers who shopped at
Mayfield’s Clothing Store at different times of the day.

The table shows the different types of career interests reported by students at Bingham
University.

TASK ACHIEVEMENT/TASK RESPONSE 21



Make a Statement About Comparisons

The first sentence of your introduction is the topic sentence. The topic sentence tells what
the graphic is about. In the next sentence, tell what comparisons you will make. In Practice 3
(page 14), you made notes about comparisons. Now you will turn those notes into a sentence
that tells what comparisons you will make in your essay.

Look at these examples.

Comparisons for Graphic I (page 12):

1  the average daily sales of selected food items in winter

2 the average dally eales of selected food items insummer
Topic sentence

The bar graph shows how many servings of certain food items sold on average every day in
two different seasons at the Vista Café.

Second sentence
The average number of sales of each item changed with the season.

Discussion
The second sentence tells what you will compare (average number of sales of each item) and
how you will compare them (changed with the season).

Comparisons for Graphic II (page 13):

1 the number of men cell phone subscribers in different years

2 the number of women cell phone subscribers in different years ...
Topic sentence

The graph shows how many men and women in Marysville paid for cell phone service from
1995 to 2015.

Second sentence
The number of subscribers of each gender rose at similar rates during the ten-year period.

Discussion

The second sentence tells what you will compare (number of subscribers) and how you will
compare them (rose at similar rates).

22 WRITING FOR THE IELTS



PRACTICE 7

Choose the best sentence to complete the introduction for each graphic.

Comparisons

Students enrolled

1600

1400 |-

1200
1000
800
600
400
200

School Enrollment

e Riverside School

Litehfiald School s

1 1 1 1
2011 2012 2013 2014
Year

enrollment in Riverside School
enrollment in Litchfield School

Introduction

1
2015

The graph shows how many students were registered at Riverside School and Litchfield School
in each of the years from 2011 to 2014.

A
B
C

Comparisons

The number of students at each school changed every year.
The number of students at Litchfield School went down between 2013 and 2014.
The number of students at both schools went up between 2011 and 2014.

Town Budget—Milford

Administration
20%

Parks and
recreation
5%

town spending in Milford in 2010
town spending in Milford in 2015

2015
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Introduction
The charts show how the town of Milford spent its money in 2010 and 2015.

A Atleast half the budget was spent on schools in both years.
B  Spending on administration went up in 2015.
C  Spending fell in some areas, while it rose in others.

3 Ticket Sales—Springfield Cinema
Saturday 100 125 150 150
Sunday 125 100 75 50
Comparisons
Saturday ticket sales
Sunday ticket sales
Introduction

The table shows how many movie tickets were sold at the Springfield Cinema at different
times of the weekend.

A One hundred fifty tickets were sold at 9:00 on Saturday.

B  On Sunday the fewest tickets were sold in the evening.

C  On Saturday sales were highest in the evening, while on Sunday they were highestin the
afternoon.

PRACTICE 8

Use your notes from Practice 2 (page 11) and Practice 3 (page 14) to write an introduction for an
essay about each of the graphics in Practice 1 (pages 7-8). Include a topic sentence and a state-
ment about comparisons in each introduction.

GraphicA
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Graphic B

.....................................................................................................................................

.....................................................................................................................................

.....................................................................................................................................

.....................................................................................................................................
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Write the Paragraphs

When you planned your essay, you made notes about comparisons and details. Now you will

turn these notes into paragraphs for the body of your essay. You will write one paragraph
about each comparison.

Write the Main Idea

Begin each paragraph with a main idea that summarizes the comparison you are making.

Look at these example main ideas.

Graphic I

Average Daily Sales, by Number of Servings
80 =T N AR S e e T e B T
Il Winter

70 |-

{1 Summer

40 |-

Servings sold

20 |-

0
Hot Iced Ice Soup Salad
coffee coffee cream

Comparison for Paragraph 1
the average daily sales of selected food items in winter

Mainideas

A Certain food items had much higher sales than others in the winter.
B  People bought different food items at the Vista Cafe.

C  Iced coffee had the lowest number of winter sales.

Discussion
Statement A is the best main idea for the paragraph. It is a general statement about the differ-
ence in sales numbers among the selected food items. Statement B is too general. It doesn’t

say when people bought the items or how you will compare them. Statement C is too specific.
Itis only about one item.

Comparison for Paragraph 2
the average daily sales of selected food items in summer
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Main ideas

A  People bought both hot coffee and iced coffee.

B  The sales numbers for each food item were different in the summer than they were in
the winter.

C  Icecream sales went up in the winter.

Discussion
Statement B is the best main idea for the paragraph. It is a general statement about what hap-

pened to the sales in the café in the summer. Statement A is too general. It doesn't tell when
people bought coffee, and it doesn't tell how the sales will be compared. Statement C is too
specific. It is only about one particular item.

PRACTICE 9
Choose the best main idea for each of the paragraphs for Graphic II.

Graphic 11
Cell Phone Subscribers, Marysville
- Men
2000 -

Subscribers

N
i

i i 1 — 1
1995 2000 2005 2010 2015
Year

Comparison for Paragraph 1
the number of men cell phone subscribers in different years

Main ideas

A Cell phone subscriptions for men were higher in 2000 than they were in 1995.

B The number of men subscribers remained the same between 2005 and 2010.

C  The number of men cell phone subscribers rose significantly between 1995 and 2015.

Comparison for Paragraph 2
the number of women cell phone subscribers in different years

Main ideas

A Cell phone subscriptions for women went up.

B  The number of women subscribing to cell phone service rose in most years between
1995 and 2015.

C  Thenumber of women subscribers went down between 2005 and 2010.
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Write the Supporting Details

The main idea of each paragraph is followed by details that support it. Use your notes about
details to write statements that support the main idea.

Look at how the notes for the first comparison for Graphic I have been turned into the sup-
porting details of a paragraph.

1 Notes

Comparison

Hot coffee had the highest number of sales, with an average of 75 servings sold
daily. The item with the second highest number of sales was soup, with an average
of B0 servings sold daily. Salad and ice cream had average daily sales of 25
servings each, and iced coffee had the lowest number of sales, with close to zero
servings sold daily.

PRACTICE 10

Look at the notes and the following paragraphs for Graphics I and II (pages 25-26). In each
paragraph, underline the main idea and cross out the detail that does not support it.

Graphicl
Paragraph 2

Notes
Comparison
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The sales numbers for each food item were different in the summer from what they
were in the winter. Iced coffee sales rose significantly, to an average of 40 servings
sold daily. The item with the second highest humber of sales was ice cream, with an
average of 3D servings sold daily. Sales of ice cream go up in the summer when the
weather is hot. Hot coffee fell to daily sales of just 30 servings. Soup and salad
had the lowest humber of sales, with 25 servings sold daily on average.

Graphic II
Paragraph 1

Notes
Comparison

Details

A a little over 500—1995

The number of male cell phone subscribers rose significantly between 1995 and
2015. In 1995, a little over 500 men subscribed to cell phone service. Women also
subscribed to the service at that time. The number increased considerably over
the next few years until it reached 2500 in the year 2005. There was no change
in the number of subscribers between 2005 and 2010, but then it rose slightly
between 2010 and 2015, when there were about 2750 male subscribers.

Paragraph 2
Notes

Comparison

Details
A 500 subscribers—1995

The number of women subscribing to cell phone service rose in most years
between 1995 and 2015. Before 1995, cell phone use was not very common. In
1995, 500 women subscribed to cell phone service. By 2005, the number of
female subscribers had increased to 2500. There was a slight drop between
2005 and 2010, to about 2250 subscribers, and that number stayed steady
between 2010 and 2015.

TASK ACHIEVEMENT/TASK RESPONSE
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Describe Trends

Use these words to describe the trends shown on a graph, chart, or table.

Nouns/Verbs
increase decrease
rise fall
climb drop
growth/grow decline
dip
Adjectives
A lot ? A little | No change
significant slight steady

sharp
considerable

Adverbs
A little ‘ No change in rate
significantly slightly steadily
sharply

considerably

PRACTICE 11

Complete the paragraphs about the bar graph using words from the charts above.
Degrees Granted, Clifford University
2015

2014

B Medicine
Engineering

2013

2012

The number of medical degrees rose almost every year between 2012 and 2015. It

Lo, slightly between 2012 and 2013 from 40 degrees granted to 45. Then,
in 2014, the number of degrees granted rose 2.................cc..ccou.es to 70. There was a slight
3 in 2015, when about 65 medical degrees were granted at Clifford
University.

The number of engineering degrees, on the other hand, dropped steadily from 2012 to 2015.

Itd. from about 45 degrees granted in 2012 to 40 in 2013. In 2014 there
was another5....................... drop, when just 35 engineering degrees were granted. The
number6....................ooe again, to 30 degrees granted in 2015.
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PRACTICE 12

Use your notes about comparisons and details from Practice 3 (page 14) and Practice 4 (page 16)
to write body paragraphs for each of the graphics in Practice 1 (pages 7-8). Write one main idea
and three or four supporting statements for each paragraph.

GraphicA
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Write the Conclusion

In the conclusion, you sum up the ideas you developed in your essay. In the introduction, you
made a general statement about the comparisons you planned to make. The conclusion is a
restatement of these ideas.

Look at the following introduction and conclusion from an essay about Graphic I on page 25.

Introduction

The bar graph shows how many servings of certain food items sold on average
every day in two different seasons at the Vista Café. The average number of
sales of each item changed with the season.

Conclusion

In general, the average daily sales of each food item changed depending on the
season. Certain items were more popular in the winter and certain others were
more popular in the summer.

Discussion

The introduction states the comparisons that will be made in the body of the essay—the aver-
age number of sales of each item in different seasons. The conclusion makes a general state-
ment about these comparisons—that some items had higher sales in the summer and others
had higher sales in the winter.

Look at the following introduction and conclusion from an essay about Graphic II on page 26.

Introduction

The graph shows how many men and women in Marysville paid for cell phone
service from 1995 to 2015. The humber of subscribers of each gender rose at
similar rates during the ten-year period.

Conclusion

Overall, while the numbers of both male and female subscribers rose
significantly, they rose more for men.

Discussion

The introduction states the comparisons that will be made in the body of the essay-—the num-
ber of male and female cell phone subscribers. The conclusion makes a general statement
about these comparisons—that the rate of increase was higher for men than for women.

PRACTICE 13

On a separate sheet of paper, take the introductions you wrote in Practice 8 (page 25) and put
each one together with the corresponding body paragraphs you wrote in Practice 12 (page 30).
Then, complete each essay by writing an appropriate conclusion.
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STEP 3: REVISE

You should allow at least 3 minutes to revise your essay after you write.

Use the Revision Checklist

When you revise, you check the content and the language of your essay. You also check to
make sure the essay is clear and well organized and that you have used correct grammar and

spelling. You can use this revision checklist to practice revising.

& REVISION CHECKLIST

Addressing the Task
O Thesis Statement
O Main Ideas

Coherence
O Main Idea—Paragraph
[0  Supporting Details

Cohesion
0O Introduction—Conclusion
[0  Transition Words

Lexical Resource
[0 Vocabulary Variety
O Spelling

Grammatical Range and Accuracy
[0 Sentence Variety
0  Accuracy

~

4

Read the following model essay, and note how well it follows the items on the checklist.

by season.

parisons where relevant.

The graph below shows the average daily sales of selected food items at the Vista Café,

Summarize the information by selecting and reporting the main features, and make com-

Average Daily Sales, by Number of Servings

. B Winter
[ Summer

70 [

60 |-

Servings sold

20 |- s e

10 |- sl —_— 4 .

0 ,
Hot Iced Ice Soup
coffee coffee cream
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There is no need to
rewrite everything.
You can cross out
the words you
want to change
and write in the
corrections neatly.
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The bar graph shows how many servings of certain food items are sold on
average every day in two different seasons at the Vista Café. The average number
of sales of each item changed with the season.

Certain food items had much higher sales than others in the winter. Hot
coffee had the highest number of sales, with an average of 75 servings sold daily.
Following this, the item with the second highest number of sales was soup, with
an average of 50 servings sold daily. Salad and ice cream had average daily sales
of 25 servings each, and iced coffee had the lowest number of sales, with close to
zero servings sold daily.

The sales numbers for each food item were different in the summer from what
they were in the winter. Iced coffee sales rose significantly, to an average of
40 servings sold daily. The item that had the second highest number of sales was
ice cream, with an average of 35 servings sold daily. Hot coffee sales fell to just
30 servings daily. Soup and salad had the lowest number of sales, with
25 servings sold daily on average.

In general, the average daily sales of each food item changed when the season
changed. Certain items were more popular in the winter, but certain others were
more popular in the summer.

Check for Thesis Statement

The thesis is a statement of what the essay is about. The first sentence of this essay is the topic
sentence. It briefly summarizes the information in the graph and lets the reader know that the
essay is about the graph.

Thesis Statement: The bar graph shows how many servings of certain food items are sold on
average every day in two different seasons at the Vista Café.

Check for Main Ideas

The main ideas support the thesis. The second sentence of this essay tells what comparisons
the writer will make—the average number of sales of the food items in two different seasons.
These comparisons will become the main ideas of the body paragraphs of the essay—one
paragraph will be about sales in the winter season, and the other will be about sales in the
summer season.

Check for Supporting Details

The supporting details in an essay give information to support the main ideas. Each body
paragraph in this essay has a main idea that matches a comparison introduced in the first
paragraph. Each main idea is followed by details that support it.
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Paragraph 2

Main Idea

Certain food items had much higher sales than others in the winter.

The sales numbers for each food item were different in the summer from what they were in
the winter.

Supporting Details

Hot coffee had the highest number of sales

the item with the second highest number of sales was soup
Salad and ice cream had average daily sales

iced coffee had the lowest number of sales

Paragraph 3

Main Idea
The sales numbers for each food item were different in the summer than they were in the
winter.

Supporting Details

Iced coffee sales rose significantly

the second highest number of sales was ice cream . . . servings sold daily.
Hot coffee sales fell

Soup and salad had the lowest number of sales

Check for the Conclusion

The conclusion should sum up the ideas presented in the introduction. In this essay, the
introduction states the comparisons that will be made in the body of the essay—the aver-
age daily sales of food items in different seasons. The conclusion makes a general statement
about these comparisons—that some items sold more in the winter and others sold more in
the summer.

Check for Transition Words

Transition words connect ideas. See Chapter 2 (page 166) for more information on transition
words. This essay uses appropriate transition words.

Paragraph ' Transition Word ‘ Purpose
Paragraph 2 Following Shows sequence
Paragraph 4 In general Summarizes
Paragraph 4 but Shows contrast

Check for Grammar and Spelling

Correct grammar and spelling help keep your ideas clear to the reader. See Chapter 4 for guid-
ance on grammar and Chapter 3 (page 189) for guidance on spelling. There are no grammar
or spelling errors in this essay.

TASK ACHIEVEMENT/TASK RESPONSE
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Check for Sentence Variety

Using a variety of sentence types in your essay can help you express your ideas more clearly,
and it makes your essay more interesting to read. It also shows the range of your writing abil-
ity. See Chapter 4 (page 213) for a discussion of different sentence types.

This essay uses a variety of sentence types. Here are some examples.

Paragraph
Paragraph 2

‘ Sentence Type

Simple Sentence

‘ Example

Certain food items had much higher sales
than others in the winter.

Paragraph 4

Complex sentence

In general, the average daily sales of
each food item changed when the sea-
son changed.

Paragraph 4

Compound
Sentence

Certain items were more popular in the
winter, but certain others were more
popular in the summer.

PRACTICE 14

Read the following model essays and answer the questions that follow each one. Use the Revision
Checklist to help you answer the questions.

A The line graph below shows the number of cell phone subscribers in a particular city,

by gender.

Summarize the information by selecting and reporting the main features, and make
comparisons where relevant.

Subscribers

3000

2500

2000

1500

1000

500
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The graph shows how many men and women in Maryeville paid for cell phone
service from 1995 to 2015. The number of subscribers of each gender rose at
similar rates during the ten-year period.

The number of male cell phone subscribers rose significantly between 1995 and
2015. 1n 1995, a little over 5O0 men subscribed to cell phone service. The number
increased considerably over the next few years until it reached 2500 in the year
2005. There was ho change in the number of subscribers between 2005 and
2010. Then, the number rose slightly between 2010 and 2015, when there were
about 2750 male subscribers.

Similarly, the number of women subscribing to cell phone service rose in most
years between 1995 and 2015. In 1995, 500 women subscribed to cell phone
service. By 2005, the humber of female subscribers had increased to 2500.
There was a slight drop to about 2250 subscribers between 2005 and 2010, and
that number stayed steady between 2010 and 2015.

Overall, while the numbers of both male and female subscribers rose significantly,
they rose more for men.

REVISION CHECKLIST )

Addressing the Task
O Thesis Statement
O Main Ideas

Coherence
O Main Idea—Paragraph
[] Supporting Details

Cohesion
O Introduction—Conclusion
O Transition Words

Lexical Resource
(O Vocabulary Variety
O Spelling

Grammatical Range and Accuracy
O Sentence Variety
O Accuracy

< 4
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Exercises

1 Find the thesis statement, which is the topic sentence that summarizes the graph, and
underline it.

2 In the second sentence of the first paragraph, underline the comparisons that will
become the main ideas of the body paragraphs.

3 Put a check (¢) next to the main idea in the second paragraph. Mark each supporting
detail with the letter: A, B, C, etc.

4 Put a check (¢) next to the main idea in the third paragraph. Mark each supporting
detail with the letter: A, B, C, etc.

5 Underline three transition words/phrases in the second and third paragraphs.
6 Check grammar and spelling. Correct any errors.

7 Find and mark one simple sentence (ss), one compound sentence (cm/s), and one com-
plex sentence (cx/s).

B The graph below shows the number of students enrolled in two different schools.

Summarize the information by selecting and reporting the main features, and make
comparisons where relevant.

School Enrollment

1600

== Riverside School
== | jtchfield School

1400

E 1200 /
?: 1000 [ e
8
3 600
] 1 ] 1 L]
2011 2012 2013 2014 2015
Year

The graph shows how many students were registered at Riverside School and
Litchfield School in each of the years from 2011 to 2014. The humber of students
at each school changed every year.

Enrollment at Riverside School rose steadily over the four-year period shown

on the graph. There was a small increase from a little under 1000 students in
201 to a little over 1000 in 2012. Then, enroliment started to rise more rapidly.
In 2013, there were 1200 students enrolled in Riverside School, and in 2014
enroliment was close to 1500.
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Enrollment in Litchfield School, on the other hand, mostly fell during the same
period. There was a small rise between 2011 and 2012, from 800 students to just
over 800. In 2013, enrollment fell back to 800 students. It also fell in 2014, to
around 700 students.

While enrollment changed each year at both schools, it increased at Riverside
School and fell at Litchfield School.

REVISION CHECKLIST

Addressing the Task
O Thesis Statement
O Main Ideas

Coherence
O Main Idea—Paragraph
O Supporting Details

Cohesion
O Introduction—Conclusion
O Transition Words

Lexical Resource
(O Vocabulary Variety
O Spelling

Grammatical Range and Accuracy
(O Sentence Variety
O Accuracy

h _4

Exercises

1 Find the thesis statement, which is the topic sentence that summarizes the graph, and
underline it.

2 In the second sentence of the first paragraph, underline the comparisons that will
become the main ideas of the body paragraphs.

3 Put a check (¢') next to the main idea in the second paragraph. Mark each supporting
detail with the letter: A, B, C, etc.

4 Put a check (¢¥) next to the main idea in the third paragraph. Mark each supporting
detail with the letter: A, B, C, etc.

5 Underline the transition words/phrases in the second, third, and fourth paragraphs.
6  Check grammar and spelling. Correct any errors.

7 Find and mark one simple sentence (ss), one compound sentence (cm/s), and one com-
plex sentence (cx/s).

TASK ACHIEVEMENT/TASK RESPONSE 39



C The table below shows the numbers of weekend ticket sales at a certain movie
theater.

Summarize the information by selecting and reporting the main features, and make
comparisons where relevant.

Ticket Sales—Springfield Cinema

Saturday 100 125 150 150

Sunday 125 100 75 50

The table shows how many movie tickets were sold at the Springfield Cinema at
different times of the weekend. On Saturday sales were highest in the evening,
and on Sunday sales were highest in the afternoon.

On Saturday, the most popular times to see a movie were in the evening. Sales
started out relatively low, with 100 tickets sold for the 3:00 show and 125 sold
for the 5:00 show. After that, sales rose to 150 tickets sold for both the 7:00
and 9:00 shows.

On Sunday, on the other hand, the most popular time to see a movie was in the
afternoon. Sales started out highest for the 3:00 show, when 125 tickets were
sold. Then, sales dropped steadily, and they reached their lowest for the 9:00
show, when just 50 tickets were sold.

In general, moviegoers at the Springfield Cinema seem to prefer later shows on
Saturday and earlier shows on Sunday.

REVISION CHECKLIST

Addressing the Task
O Thesis Statement
O Main Ideas

Coherence
[0 Main Idea—Paragraph
[0 Supporting Details

Cohesion
O Introduction—Conclusion
O Transition Words

Lexical Resource
O Vocabulary Variety
(0 spelling

Grammatical Range and Accuracy
O Sentence Variety
O Accuracy

N >
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Exercises

1 Find the thesis statement, which is the topic sentence that summarizes the graph, and
underline it.

2 In the second sentence of the first paragraph, underline the comparisons that will
become the main ideas of the body paragraphs.

3 Put a check (¢') next to the main idea in the second paragraph. Mark each supporting
detail with the letter: A, B, C, etc.

4 Put a check (¢) next to the main idea in the third paragraph. Mark each supporting
detail with the letter: A, B, C, etc.

5 Underline the transition words/phrases in the second, third, and fourth paragraphs.
6 Check grammar and spelling. Correct any errors.

7 Find and mark one simple sentence (ss), one compound sentence (cm/s), and one com-
pound-complex sentence (cm-cx/s).

D The pie charts below show the highest level of education achieved by people over
age 21 in two different countries.

Summarize the information by selecting and reporting the main features, and make
comparisons where relevant.

Country A Country B

University  No schooling No schooling
5% 5% 5% Primary school
5%

The charts show the top levels of education reached by adults in two countries.
The levels of education reached were different for each country.

In Country A, most adults had at least some schooling. Only five percent of the
adult population had not gone to school at all, and just fifteen percent stopped
studying after primary school. Forty-five percent of the population ended their
studies after secondary school, while thirty percent completed vocational/
technical school. A very small part of the population, five percent, got university
degrees.
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[n Country B, more of the adult population reached higher levels of education
than in Country A. Five percent had no schooling. Another five percent did not
go beyond primary school. Thirty-five percent of the adult population, on the
other hand, stopped studying after secondary school. Thirty percent studied at
vocational/technical school, and twenty-five percent got university degrees.

In both countries, most of the adults had at least some education, and many
continued studying after secondary school.

per
REVISION CHECKLIST

Addressing the Task
O Thesis Statement
O Main lIdeas

Coherence
O Main Idea—Paragraph
0O supporting Details

Cohesion
O Introduction—Conclusion
O Transition Words

Lexical Resource
O Vocabulary Variety
O sSpelling

Grammatical Range and Accuracy
O Sentence Variety
O Accuracy

. J

Exercises

1 Find the thesis statement, which is the topic sentence that summarizes the graph, and
underline it.

2 In the second sentence of the first paragraph, underline the comparisons that will
become the main ideas of the body paragraphs.

3  Puta check (¢/) next to the main idea in the second paragraph. Mark each supporting
detail with the letter: A, B, C, etc.

4 Put a check (¢) next to the main idea in the third paragraph. Mark each supporting
detail with the letter: A, B, C, etc.

5 Underline the transition words/phrases in the third paragraph.
6  Check grammar and spelling. Correct any errors.

7 Find and mark one sentence with a simple sentence (ss), one compound sentence
(cm/s), and one complex sentence (cx/s).
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PRACTICE 15

Use the Revision Checklist to revise the essays you wrote in Practice 13 (page 32).

PRACTICE 16
Write an essay in response to each of the following tasks. Remember to allow 20 minutes for each
essay, dividing the time as follows:

Plan 5 minutes
(sTeP2) Write 12 minutes
(stEP3) Revise 3 minutes

A The charts below show agricultural production in two different regions of the
country.

Summarize the information by selecting and reporting the main features, and make
comparisons where relevant.

Write at least 150 words.

Eastern Region Western Region

Vegetables
5%
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B The table below shows the average monthly rainfall in two different cities.

Summarize the information by selecting and reporting the main features, and make
comparisons where relevant.

Write at least 150 words.

Average Monthly Rainfall, in inches

‘ Jan f Feb ( Mar ’ Apr ' May ‘June‘ July ‘ Aug ( Sep ‘ Oct ‘ Nov } Dec

Woodsville

5 4 3.75

2.5

1.75

0.75 1 1.5 3 6 5.5

Blacksboro

3 4 2.5

0.25

0.01 | 0.04 | 0.25| 0.5 1 2.5
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EXTRA PRACTICE

See the More Writing Practice section (page 221) in the Appendix for more Academic Task 1
topics that you can use for further writing practice.

WRITING FOR THE IELTS



The process diagram is not as common as a graph, table, or chart on IELTS, but you should be
prepared for it. A process diagram may show the steps in a process, or it may show changes in
a place over time. You will have to describe the steps in the process or describe the changes.

Remember that you will have 60 minutes to complete the writing part of the test, and to
allow 20 minutes for Task 1. Divide the time as follows:

Plan 5 minutes
Write 12 minutes
Revise 3 minutes

LENGTH

You must write at least 150 words. You can write more.

- . o ams :
- “,"Maké.s“ureqybd understand all parts of the brodess,before you start planning.
~ m Write only about what you see in the diagram. Do not add extra information.

SCORE

To receive a good score,

Address all parts of the task

m Accurately describe each step or change

m Use correct grammar, spelling, and punctuation

m Write in complete sentences

= Use your own words; do not copy exact sentences from the task

STEP 1: PLAN

Spend about 5 minutes on planning before you start writing. Planning will make sure you
include all the necessary information.

Address the Task

When you see a diagram, determine whether it shows the steps in a process or changes in a
place. This will help you address the task.

PRACTICE 1

Look at the following tasks and diagrams. Write the letter of each diagram next to the corre-
sponding task. Decide whether the diagram shows steps in a process or changes in a place. Write
“steps” or “changes.”

TASK ACHIEVEMENT/TASK RESPONSE

47



The diagram below shows the stages in the life cycle of a dragonfly.

Summarize the information by selecting and reporting the main features, and make
comparisons where relevant.

The diagram below shows the process of generating electricity with a wind turbine.

Summarize the information by selecting and reporting the main features, and make
comparisons where relevant.

The diagram below shows the area around a river before and after a flood.

Summarize the information by selecting and reporting the main features, and make
comparisons where relevant.

The diagram below shows the process of producing cloth and clothes from cotton.

Summarize the information by selecting and reporting the main features, and make
comparisons where relevant.

The diagram below shows a neighborhood before and after construction.

Summarize the information by selecting and reporting the main features, and make
comparisons where relevant.

Diagrams

A Cotton Cloth Production

Harvester

Dye Vat

Clothing
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B  Dragonfly Life Cycle C Benfield Neighborhood

Before

Adult
(a few weeks
_ or months)

Woods Road Cornfield

Winter Fall

D Blackstone River

Wind
Blades
Rotor
Drive shaft
Gear box
Generator
Wind monitor - measures speed
and direction of wind
8. Rotating motor - moves turbine to face
into the wind
9. Cable - carries electric current
10. Substation
11.Homes
12. Wind - reduced speed and energy

NOoOWVEWwN -
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Determine the Topic

You can find the topic by reading the title of the diagram and the description of the diagram in

the task. Make a note of both the title and the description.

Look at these examples.

Diagram I

comparisons where relevant.

The diagram below shows the process of producing raisins from grapes.

Summarize the information by selecting and reporting the main features, and make

Raisin Production

Transportation

— &5

Cleaner

smaller
raisins

larger
Sorter raisins

7.
® (@] ®
RAISIS

Grocery stores

Commercial bakeries

Export

Title: Raisin Production

Description:  the process of producing raisins from grapes
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Diagram II

The diagram below shows a library before and after renovations.

Summarize the information by selecting and reporting the main features, and make

comparisons where relevant.

Taftsville Public Library

Before

O

Adat
Reference
Area

:fiction::;

{
{
i

Children’s
Room

Front Door

o

Title: ----------------------------------

Description: 2 liprary

TASK ACHIEVEMENT/TASK RESPONSE 51



PRACTICE 2

Look at the diagrams in Practice 1 (page 49). Note the title and the description for each one.

Diagram A

Title:

Description:

Diagram B

Title:

Description:

Diagram C

Title:

Description:

Diagram D

Title:

Description:

Diagram E

Title:

Description:

Make Notes About Details

For a diagram that shows steps in a process, you will have to determine what happens at each
step of a process and the order in which the steps happen.

For a diagram that shows how a place changes, you will have to determine the differences
between the before and after pictures.

Most diagrams will have labels to help you identify objects and actions. A diagram may also
have arrows to show direction of movement, entering or exiting, etc.
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Look at these sample notes for the diagrams on pages 50-51.

Diagram I

Raisin Production

Details

1 harvest

AO I o

N G R W
Q
@
D
=
3
)

Details
Before

desk in themiddle
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PRACTICE 3

Look at the diagrams in Practice 1 (page 49). Make notes about details for each one. Not all
diagrams will have the same number of steps or changes.

Diagram A
Details

9

10

Diagram B
Details

10
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Diagram C
Details

Details

...................................................................................

...................................................................................
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Diagram E
Details

10

STEP 2: WRITE

When you planned, you made notes about the topic and details of the diagram. Now you will
use these notes to write your essay. You should take about 12 minutes to write your essay.

Write the Introduction

The introduction tells the topic of your essay. Your essay will be about the diagram. In Practice
2 (page 52), you made notes about the topic of the diagram. Now you will use those notes to
write the introduction to your essay.

Write the Topic Sentence

Write one sentence that tells what the diagram is about. Do not copy the title and task exactly.
Use synonyms. See Chapter 3 (page 187) for more information on synonymes.

Look at these examples based on the sample diagrams on pages 50-51.
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Diagram I

Task

The diagram below shows the process of producing raisins from grapes.

Summarize the information by selecting and reporting the main features, and make
comparisons where relevant.

Notes

Title: Raisin Production

Topic sentence
The diagram presents the steps for making raisins from grapes.

Discussion

The topic sentence avoids copying exact phrases and sentences from the task and diagram
title by using the word presents instead of shows, steps instead of process, and making instead
of producing.

Diagram II

Task

The diagram below shows a library before and after renovations.

Summarize the information by selecting and reporting the main features, and make
comparisons where relevant.

Notes

Topic Sentence
The diagram illustrates the changes that were made to the Taftsville Public Library.

Discussion

The topic sentence avoids copying exact phrases and sentences from the task and diagram
title by using the word illustrates instead of shows and changes instead of renovations.
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PRACTICE 4

Choose synonyms from the list for each of the following words and write them on the lines. Some
words will have more than one synonym.

Synonyms
| show A priorto
2 produce B .changes
C illustrate
3 process D  steps
4 renovations E  present
F following
5 . construction P
L - before H building
I growth
7 after :
....... J explain
8 ... development K  manufacture
PRACTICE 5

Rewrite the following topic sentences by using synonyms for the underlined sections.

1  The diagram shows a housing site before and after construction.

Write a General Statement

The topic sentence tells what the diagram is about. In the next sentence, make a general state-
ment summarizing what you will say about the diagram.
If the diagram shows a process, mention how the process begins and ends.

It takes a number of steps to go from an apple on a tree to applesauce we
can buy in a store.
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If there is a pair of diagrams showing changes in a place, mention the overall effect of the
changes.

The neighborhood was much busier following the construction of the bridge.

PRACTICE 6

Choose words from the list to complete the general statements about the diagrams in Practice 1
(page 49). There are more words than you will need.

clothes mature cotton generated
washed away used an egg cloth
added bales quiet crowded
distributed
A Ittakesseveral stepstogo from inthe fieldto you can buy and
wear.
B  Itgoes through several stages from inthewatertoa dragonfly in
the air.
C Theneighborhood changed froma areatoa . place to live.
Many thingswere by the floodwaters.

E  Theelectricity is

PRACTICE 7

Write an introduction for each of the diagrams in Practice 1 (page 49).Use your notes from
Practice 2 (page 52) to write the topic sentence, and use the general statements from Practice 6
above.

Diagram A
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Diagram B

.............................................................................................................................
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Diagram E

Write the Body of the Essay

When you planned your essay, you made notes about details. You identified the steps in a
process or the changes between two diagrams. Now you will turn these notes into sentences
for the body of your essay.

Use Passive Voice

A Task 1 diagram shows actions. It doesn't usually show the person performing the actions.
When you don’t know who or what performs an action, use passive voice.

Passive voice is formed with the verb beand the past participle form of the main verb. It can
be used in any verb tense. In Task 1, you will generally use either present tense or past tense.
Look at these examples of passive voice.

The apples are _harvested. (present tense)
be past participle

The books were moved. (past tense)
be past participle

See Chapter 4 (page 207) for more information on passive voice.

PRACTICE 8

Change the following sentences to passive voice.

1 Somebody packs the cotton in bales.
2 Somebody dyes the cloth.

3 Somebody sells the cloth to a factory.
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4 Somebody dries the raisins in the sun.

PRACTICE 9

Complete the essay about the diagram with the passive form of the verbs in parentheses. Use
present tense.

Frozen Orange Juice Concentrate

Transportation ' Fruit washer

~— Concentrate Freezer
C

Juice extractor Juice evaporator

A
ACME
GROCERY STORE

| ORANGE JUICE Ef»/;:s:s:é
| comMpany e
| io) B {

©.C) mm 2 O

Canner Grocery store Consumer
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The diagram shows the steps for making frozen orange juice concentrate from fresh

oranges. First, the fruit1 ............................ .When the oranges are ripe, they
(prepare)

2 Then, they3 ......ccoooiiiiiiii, onto trucks. The trucks
(harvest) (load)

carry the oranges to the processing plant. There, they 4 ...............cccoooiiiinn. before

(wash)
thejuice5 ........coooviiviiiiiiii The washed oranges go though the extractor, which
(make)
extracts the juice. Next, the juice goes to the evaporator, whereit6 ...................ccoeeeevnenenn.
(turn)
into concentrate. The concentrate 7 ............c..cccoeeeeeniieninnene. .Then, it
(freeze)

8 in the canner. The cans of juice 9 ..............ccoeevvveiinennnn...

(can) (distribute)

to grocery stores. Customers buy the frozen concentrate and enjoy it at home.

Use Sequence Words and Phrases

When you write about a process diagram, you will write about the steps of the process in
the order that they occur. Use sequence words and phrases to show their order in time. See
Chapter 2 (page 166) for more information on sequence words and phrases.

Beginning Step

First
To begin
The first step is

Middle Steps
Next
Then

Before
After
The next step

Last Step

Finally
The last step
The final step

Be careful with before and after. Use before with the step that comes later. Use after with the
step that comes first.

Before the raisins are put into packages, they are sorted.
Meaning—First the grapes are sorted; then they are put into packages.
The raisins are taken to the processing plant after they are dried.

Meaning—First the grapes are dried; then they are taken to the processing plant.
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PRACTICE 10

Complete the paragraphs about the diagram using words from the chart.

Sequence Words

after
before
finally
first
next
then

Recycling Plastic Bottles

1. 2. 3.
4 RECYCLE @ﬁi
@W ""‘-—
Recycling bin To the recycling plant
& 5 : Pellets
[ s2p
; — ,g v
Cﬁ 2
Washer Shredder Extruder
7.

New products

The diagram shows the process of recycling plastic bottles to make new products.
It takes several steps to go from used bottles to new products made out of the same
material. The 1 ... step is to send the used bottles to the recycling
plant. 2 ..., someone finishes drinking from a bottle, she puts it
in a recycling bin with other used bottles. 3 .......................... , a truck picks up
the bottles and transports them to the recycling plant. 4 ...........c....ccooeiiiiiinnnnn. the
bottles can be recycled, they have to go through the washer. 5 ............................. .
they are sent to another machine, where they are shredded into small pieces.
B , the shredded pieces go into the extruder. This machine turns
the pieces into pellets. 7 ...........ccooiveiiiiiiiinannn, , the pellets are used to make new plastic

products such as bottles, cups, and toys.
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Describe the Location

In Task 1, you might see a pair of diagrams that show the changes in a place over time. You will
have to describe what you see in each diagram. Use prepositions of place and related expres-
sions to describe the location of objects in the diagram.

on on the right

in on the left

next to on the other side
beside in the middle

in front of across from
behind

Look at these examples.

Wild River

There is a bridge over the river.

There are some trees next to the bridge.
Across the river from the trees there is a house.
Some flowers are growing next to the house.
On the other side of the house there is a barn.

Aboat is sailing on the river.
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PRACTICE 11

Write sentences describing the location of objects in the diagram. Write at least one sentence
about each of the objects on the list.

Lakeside Park

1 nature center
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PRACTICE 12

On a separate sheet of paper, write a complete essay for each of the diagrams in Practice 1 (page
49). Begin with the introductions you wrote in Practice 7 (page 59); then use your notes about
details from Practice 3 (page 54) to write the body of each essay. Mention each of the steps or
each of the changes you identified.

STEP 3: REVISE

You should allow at least 3 minutes to revise your essay after you write.

Use the Revision Checklist

When you revise, you check the content and the language of your essay. Make sure the essay
is clear and well organized and that you have used correct grammar and spelling. You can use
this revision checklist to practice revising.

i 2N
REVISION CHECKLIST

Addressing the Task
O Topic Sentence
0 General Statement

Coherence

O Process—Sequence of Steps
or

(0 Changes—Before and After

Cohesion
O Transition Words

Lexical Resource
O Vocabulary Variety
ad Spelling

Grammatical Range and Accuracy
O Sentence Variety

O  Accuracy
G >
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Read the following model essay, and note how well it follows the items on the checklist.

The diagram below shows the process of producing raisins from grapes.

Summarize the information by selecting and reporting the main features, and make
comparisons where relevant.

Raisin Production

Y
e PR |

e,

smaller
raisins

larger
Cleaner Washer Sorter raisins

RAISINS | | RAISINSE | gaisiNG,

Grocery stores Commercial bakeries Export

The diagram presents the steps for making raisins from grapes. It takes several
steps to go from grapes on the vine to packaged raisins ready for sale.

To begin, the grapes are picked from the vines. After picking, they are laid in the
sun to dry. It takes two to three weeks to dry the fruit. When the raisins are

dry, they are packed in boxes and taken by truck to the processing plant. At the
plant, the raisinsg go through a cleaner, which removes bits of dirt. Next they are
washed in a washer. Before the raisins are packaged, they are sorted by size.
Then, the raisins are put in different kinds of packages. Some raisins are put

in small packages, and they are sold to grocery stores. Some are put in larger
packages to be sold to commercial bakeries or to be exported to other countries.

Check for Topic Sentence

The first sentence of this essay is the topic sentence. It tells the topic of the diagram and lets
the reader know that the essay is about the diagram.

The diagram presents the steps for making raisins from grapes.
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Check for General Statement

The second sentence of the essay is the general statement. It briefly summarizes the informa-
tion presented in the diagram. Together with the topic sentence, it introduces the reader to
the essay.

It takes several steps to go from grapes on the vine to packaged raisins ready for sale.

Check for Sequence of Steps

This diagram shows the steps in a process, so the essay must describe the steps in sequence.
The essay describes these steps in the sequence they are presented in the diagram.

picked from the vines

laid in the sun to dry

packed in boxes and taken by truck to the processing plant
go through a cleaner

washed in a washer

sorted by size

put in different kinds of packages

sold to grocery stores, commercial bakeries, exported

Check for Transition Words

Transition words connect ideas. This essay describes a sequence of steps and uses sequence
words and phrases to connect the steps.

To begin, the grapes are picked
After picking

Next they are washed

Before the raisins are packaged
Then, the raisins are put

Check for Grammar and Spelling

Correct grammar and spelling help keep your ideas clear to thereader. See Chapter4 for guid-
ance on grammar and Chapter 3 (page 189) for guidance on spelling. This essay contains no
grammar or spelling errors.

Check for Sentence Variety

Using a variety of sentence types in your essay can help you express your ideas more clearly,
and it makes your essay more interesting to read. It also shows the range of your writing abil-
ity. See Chapter 4 (page 213) for a discussion of different sentence types.

This essay uses a variety of sentence types. Here are some examples.

Sentence Type Example

Simple Sentence Next they are washed in a washer.

Complex Sentence Before the raisins are packaged, they are sorted by size.

Compound Sentence Some raisins are put in small packages, and they are
sold to grocery stores.
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PRACTICE 13

Read the following model essays. Answer the questions that follow each essay. Use the Revision
Checklist to help you answer the questions.

A The diagram below shows the process of recycling plastic bottles.

Summarize the information by selecting and reporting the main features, and make
comparisons where relevant.

Recycling Plastic Bottles

1. 2. 3.
RECYCLE
Recycling bin To the recycling plant
o 5 8. Pellets
V4
s
—_— §7 Iy,
& 7
Shredder Extruder

New products

The diagram shows the process of recycling plastic bottles to make new
products. It takes several steps to go from used bottles to new products made
out of the same material.

First, the bottles have to be sent to the recycling plant. After someone finishes
drinking from a bottle, she puts it in a recycling bin with other used bottles. Then,
the bottles are picked up by truck, and they are transported to the recycling
plant. There, they have to be washed before they can go through the recycling
process. After washing, they are sent to another machine, where they are
shredded into small pieces. Next, the shredded pieces go into the extruder.

This machine turns the pieces into pellets. Finally, the pellets are used to make
new plastic products such as bottles, cups, and toys, which we can buy and use
at home.
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(i REVISION CHECKLIST D

Addressing the Task
O Topic Sentence
[0 General Statement

Coherence

O Process—Sequence of Steps
or

O cChanges—Before and After

Cohesion
O  Transition Words

Lexical Resource
O Vocabulary Variety
O sSpelling

Grammatical Range and Accuracy
O Sentence Variety

O  Accuracy
W 4

Questions for A

1 Find the topic sentence and underline it.
2 Find the general statement and underline it.

3 Inthe body of the essay, put a check (¢) next to each step in the process that is shown
on the diagram.

4  Circle the transition words and phrases.
5 Check grammar and spelling. Correct any errors.

6 Find and mark one simple sentence (ss), one compound sentence (cm/s), and one com-
plex sentence (cx/s).

TASK ACHIEVEMENT/TASK RESPONSE 71



B The diagram below shows a library before and after renovations.

Summarize the information by selecting and reporting the main features, and make
comparisons where relevant.

Taftsville Public Library

Before

Reference

Area

Children’s
Room
dil

o PR

Children’s

Area

@ Reading

Front Door

The diagrams illustrate the changes that were made to the Taftsville Public
Library. The library was larger and it had more rooms after the renovations
were done.

Before the renovations, the desk was in the middle of the library. Behind it was

the reference area. There was a large children’s room on the right. Additionally,
there were two rooms for adults, one nonfiction and the other fiction, on the left.

72 WRITING FOR THE IELTS



After the renovations, things were rearranged and the space was made larger.
The desk was moved closer to the front door. Behind the desk, in place of the old
reference area, was a new reading area. The old children’s room was divided into
two rooms, one for magazines and one for the new reference area. Behind these
rooms, a hew children’s room was built. Also, a new garden was created next to
it. Although changes were made to the other areas of the library, the two adult
rooms remained in the same place.

Questions for B

1  Find the topic sentence and underline it.

2  Find the general statement and underline it.

3 Inthebody of the essay, put a check (¢) by each different item described in the “before”
paragraph.

4 In the body of the essay, put a check (¢) by each change described in the “before”
paragraph.

5 Circle the transition words and phrases.

6 Check grammar and spelling. Correct any errors.

7 Find and mark one simple sentence (ss), one complex sentence (cx/s), and one com-

pound-complex sentence (cm-cx/s).
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C The diagram below shows how a wood pellet boiler heats a house.

Summarize the information by selecting and reporting the main features, and make
comparisons where relevant.

Wood Pellet Boiler

Hot water

Shower

Hot water

Pellet f ‘ — Cool water
storage ; f

% Under floor
heating

The diagram shows how a wood pellet boiler is used to provide heat and hot water
for a house. The pellets are burned to produce heat, which is then distributed
through the house.

To begin, a truck delivers wood pellets to the house, and they are stored in a large
container. Then, when heat is needed, the pellets move to the boiler, where they
are burned to heat up water. Next, the hot water moves to several places in the
house. Some of it goes to pipes under the floor for under-floor heating. Some of
it also goes to a radiator to heat the rooms of the house. Additionally, some of
the hot water goes to a hot water tank, which holds the water for washing and
bathing. After the hot water has heated the house, it returns as cool water to
the boiler, where it is heated to be used again.
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REVISION CHECKLIST

Addressing the Task
[0  Topic Sentence
O General Statement

Coherence

O Process—Sequence of Steps
or

[5] Changes—Before and After

Cohesion
O Transition Words

Lexical Resource
O  Vocabulary Variety
O spelling

Grammatical Range and Accuracy
O Sentence Variety

O  Accuracy
X i

Questions for C
1  Find the topic sentence and underline it.
2  Find the general statement and underline it.
3 In the body of the essay, put a check (¢) next to each step in the process that is shown
on the diagram.
4 Circle the transition words and phrases.
5 Check grammar and spelling. Correct any errors.
6 Find and mark one simple sentence (ss), one compound sentence (cm/s), and one com-

plex sentence (cx/s).
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The diagram below shows how frozen orange juice concentrate is made.

Summarize the information by selecting and reporting the main features, and make

comparisons where relevant.

Frozen Orange Juice Concentrate

Transportation

I

Rt

-0

Fruit washer

Juice extractor

5.
RYPNp
D fj -— Concentrate
NS \g

Juice evaporator

Freezer

7.

P
“Jonn

Canner

8.

//\\\
ACME \ -
ceal GROCERY S'OR(i

t

ORANGE JUICL r R
COMPARY i

i

. A

oy e

E

Grocery store

The diagram explains the process of making frozen orange juice concentrate from
fresh oranges. It takes several steps to go from oranges on the tree to frozen
concentrate that can be mixed and consumed at home.

First, the ripe oranges are harvested. Then, they are loaded onto trucks and

transported to the processing plant. After the trucks are unloaded at the plant,
the oranges go through a fruit washer. Next, they are sent through an extractor,

which squeezes out the juice. Then, the extracted juice goes through the juice
evaporator, which concentrates it, and the juice concentrate is frozen in the

freezer. Finally, the frozen concentrate is put into cans and is ready for sale. The
cans of frozen concentrate are distributed to grocery stores, where customers
buy it for use at home. The customer mixes the frozen concentrate with water

and enjoys a delicious glass of orange juice.
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i REVISION CHECKLIST )

Addressing the Task
0 Topic Sentence
O  General Statement

Coherence

o] Process—Sequence of Steps
or

[0 Changes—Before and After

Cohesion
d Transition Words

Lexical Resource
O Vocabulary Variety
0 Spelling

Grammatical Range and Accuracy
O Sentence Variety
O  Accuracy

< 4

Questions for D

1  Find the topic sentence and underline it.

2 Find the general statement and undetline it.

3 In the body of the essay, put a check (¢/) next to each step in the process that is shown
on the diagram.

4  Circle the transition words and phrases.

5 Check grammar and spelling. Correct any errors.

6 Find and mark one simple sentence (ss), one complex sentence (cx/s), and one com-
pound-complex sentence (cm-cx/s).

PRACTICE 14

Use the Revision Checklist to revise the essays you wrote in Practice 12 (page 67).
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PRACTICE 15

On a separate sheet of paper, write an essay in response to each of the following tasks. Remember
to allow 20 minutes for each essay, dividing the time as follows:

Plan 5 minutes
Write 12 minutes

(sTeP3) Revise 3 minutes
A The diagram below shows how coffee beans are processed.

Summarize the information by selecting and reporting the main features, and make
comparisons where relevant.

Write at least 150 words.

Coffee Production
1. 3.
4. 6.
Drying the beans Sorters
7. 8. 9.
- e r
AL Kfi ™ \
( \C@ ! e | =
* T Gy i
Grinder To the grocery store Consumer
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B The diagram below shows City Park before and after a swimming pool was
constructed.

Summarize the information by selecting and reporting the main features, and make
comparisons where relevant.

Write at least 150 words.

Before

Entrance

EXTRA PRACTICE
See the More Writing Practice section (page 221) in the Appendix for more Academic Task 1
topics that you can use for further writing practice.
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~ GENERAL TRAINING WRITING TASK 1: LETTER

TIME

You will have 60 minutes to complete the writing part of the test. You should allow 20 minutes
for Task 1. Divide your time as follows:

Total time 20 minutes
(ster1) Plan 5 minutes

(sTEP2) Write 12 minutes
(ster3) Revise 3 minutes

LENGTH

You must write at least 150 words. You can write more.

TIPS

® Make sure you understand all parts of the task before you start planning.
® Use your imagination to add details, but make sure they are relevant to the task.

SCORE

To receive a good score,

Address all parts of the task

Make the purpose of the letter clear

Include relevant details

Use correct grammar, spelling, and punctuation

Write in complete sentences

Use your own words; do not copy exact sentences from the task

STEP 1: PLAN

Take about 5 minutes to plan before you start writing. This will help you develop your ideas
and ensure that you include all the necessary information.

Address the Task

In Task 1, you will see a brief description of a situation. You will be asked to write a letter to a
certain person about the situation. You will be given several points to cover in your letter. You
must address all the points.
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PRACTICE 1

Read the following tasks and determine what each one asks you to do. Circle your choices on the
list that follows each task. There may be more than one answer for each task.

1 You recently bought a jacket, but when you got home, you discovered it was
damaged. When you took it back to the store, you were told that merchandise
cannot be returned.

Write a letter to the store manager. In your letter

m describe the problem with the jacket.
m explain what happened when you tried to return it.
m say what you would like the manager to do.

Write at least 150 words.
You do NOT need to write any addresses.

Begin your letter as follows:

Dear Sir or Madam,
make an invitation describe a problem ask for help
describe a thing or place ask for advice suggest a solution
2 You are planning a business trip to another city. You will have some free time to do

some sightseeing while you are there.
Write a letter to a friend who lives in the city you will visit. In your letter

m explain the purpose of the trip.
m ask about things to do and see in the city.
m invite your friend to do something with you during your visit.

Write at least 150 words.
You do NOT need to write any addresses.

Begin your letter as follows:

Dear )
make an invitation describe a problem ask for help
describe a thing or place ask for advice suggest a solution
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3 You live in a small apartment building with a parking lot in back, and you often
cannot find an empty parking space when you get home from work.

Write a letter to your landlord. In your letter

m describe the situation.
m explain why it bothers you.
m suggest something the landlord could do to solve the problem.

Write at least 150 words.
You do NOT need to write any addresses.

Begin your letter as follows:

Dear __ ;

make an invitation describe a problem ask for help

describe a thing or place ask for advice suggest a solution
4 You have rented a house by a lake for the summer.

Write a letter to a friend. In your letter

m describe the house.
m describe how you are spending your time there.
m invite your friend to come and visit.

Write at least 150 words.
You do NOT need to write any addresses.

Begin your letter as follows:

Dear i
make an invitation describe a problem ask for help
describe a thing or place ask for advice suggest a solution
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5 You rode in a taxi yesterday. When you got home, you realized you had left your bag
in the taxi.

Write a letter to the manager of the taxi company. In your letter

m explain how you lost your bag.
m describe your bag.
m ask the manager to help you find it.

Write at least 150 words.
You do NOT need to write any addresses.

Begin your letter as follows:

Dear Sir or Madam,
make an invitation describe a problem ask for help
describe a thing or place ask for advice suggest a solution

Determine the Topic

Task 1 begins with a brief description of a situation. This tells you the topic of the letter you
will write.

PRACTICE 2

Choose the correct topic for each of the tasks in Practice 1 (page 81). Write the letter of the topic
next to the number of the corresponding task. You will not use all the topics.

Topics
Looking for a lost bag
Advice about buying a house
A problem finding a parking space
A vacation at a rental house
A bad purchase
A complaint about a driver
Making plans for a trip
Looking for a new job

o

[3 N N

T OTmMEHYTOW R
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Make Notes About Main Ideas

Task 1 mentions three points that you must cover in your letter. Look at this example.

Write a letter to your friend. In your letter

m explain why you are no longer using your bicycle.
m describe your bicycle.
m explain why you think your friend would like to have it.

Read the three points and take a minute to brainstorm some ideas for addressing each one.
Then, choose one idea for each point to include in your letter. It doesn't matter which ideas
you choose; just choose something you can write about.

PRACTICE 3

Read the following tasks. Brainstorm a short list of ideas for addressing each point. The lists
have been started for you.

Task

You have a bicycle that you are no longer using. You would like to sell it to a friend.
Write a letter to your friend. In your letter

m explain why you are no longer using your bicycle.
m describe your bicycle.
m explain why you think your friend would like to have it.

1 Explain why you are no longer using your bicycle.

no time
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3 Explain why you think your friend would like to have it.

Task

You live in a small apartment building. You are frequently bothered by noise from your
upstairs neighbor’s apartment.

Write a letter to your neighbor. In your letter

m describe the situation.
m explain why it is a problem for you.
m suggest a solution.

4 Describe the problem.
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TIP

There are no right
or wWrong answers
In Task 1. You must
address all parts of
the task, but you
can address them
in any way you like
as long as It makes
sense.

PRACTICE 4

Look at the tasks in Practice 1 (page 81). Brainstorm a short list of ideas for addressing each
point in each of the tasks. Then, choose one idea for each point. Later, you will use these as main

ideas when you write your letter.

Task 1

1 Describe the problem with the jacket.

2 Explain what happened when you tried to return it.

3 Say what you would like the manager to do.

Task 2

1 Explain the purpose of the trip.
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2  Askabout things to do and see in the city.

3 Invite your friend to do something with you during your visit.

Task 3

1 Describe the situation.

2 Explain why it bothers you.

3 Suggest something the landlord could do to solve the problem.
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Task 4

1 Describe the house.

2 Describe how you are spending your time there.

3 Invite your friend to come and visit.

Task 5
1 Explain how you lost your bag.

2 Describe your bag.
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3  Askthe manager to help you find it.

Make Notes About Details

After you have come up with a main idea to address each point in the task, think of two or
three details to support each main idea. Look at this example.

Task

You have a bicycle that you are no longer using. You would like to sell it to a friend.
Write a letter to your friend. In your letter

m explain why you are no longer using your bicycle.
m describe your bicycle.
m explain why you think your friend would like to have it.

Main idea (point 1) no time for bicycle

Details demanding job

Mainidea (point2)  racing bike
Details lightweight and fast
silver

Main idea (point 3) you like racing bikes

Details your favorite color
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PRACTICE 5

Read the following tasks; then complete the notes with your own ideas. Include two or three
details for each main idea.

Task

You live in a small apartment building. You are frequently bothered by noise from your
upstairs neighbor’s apartment.

Write a letter to your neighbor. In your letter

m describe the situation.
a explain why it is a problem for you.
m suggest a solution.

A Mainidea (point1) |oud parties

Details ---------------------------------------------------------------------------------------------

Mainidea (point2) can't sleep

Details .............................................................................................

Main idea (point 3)  solution: notify me about party plans

Task

You have decided to look for a new job.
Write a letter to a friend. In your letter

m explain why you are looking for a new job.
m describe the kind of job you would like to have.
m ask your friend to help you find a job.

B Mainidea (point1) current job is routine

Details .............................................................................................
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Main idea (point2) would like a2 more challenging job

Details ...........................................................................................

Main idea (point3) can you suggest places to send my résumé

PRACTICE 6

Compilete the notes for each of the tasks in Practice 1 (page 81). Start with the main ideas you
identified in Practice 4 (page 86); then brainstorm two or three details for each main idea.

1 Main idea (point 1)

Details e

Main idea (point 2)

Details .............................................................................................

Main idea (point 3)

Details .............................................................................................

2 Main idea (point 1)

Details .............................................................................................

Main idea (point 2)

Details .............................................................................................
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Main idea (point 3)

Details .............................................................................................

3 Main idea (point 1)

Details .............................................................................................

Main idea (point 2)

Details .............................................................................................

Main idea (point 3)

Details .............................................................................................

4 Main idea (point 1)

Details .............................................................................................

Main idea (point 2)

Details --------------------------------------------------------------------------------------------

Main idea (point 3)

Details .............................................................................................
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5 Main idea (point 1)

Details .............................................................................................

Main idea (point 2)

Details .............................................................................................

Main idea (point 3)

Details .............................................................................................

STEP 2: WRITE

After you plan, you are ready to write. You will use your notes about the topic, main ideas, and
details as your guide. You should take about 12 minutes to write your letter.

Write the Greeting

You will begin your letter with a greeting. The instructions might provide the entire greeting:
Begin your letter as follows:
Dear Sir or Madam,

This is a greeting for a formal business letter when you don’t know the name of the person you
are addressing, for example, the manager of a store or restaurant.

i ™
TIP

Traditionally, Dear Sir or Madam has been considered the correct greeting for a formal
business letter, although nowadays the custom is changing. If the IELTS task provides
you with this or any other specific greeting, you must use it. Outside of the testing
situation, however, you could use another type of greeting such as

Dear Recruiter Dear Editor Dear Manager
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The instructions might provide just part of the greeting:
Begin your letter as follows:
Dear ,

In this case, you will have to provide a name. If the letter is for a person with whom you would
have a business relationship, for example, a landlord, use a title such as Mr:, Mrs., or Ms. and
a last name. Some examples are Mr. Lee, Mrs. Kim, or Ms. Wilson. It doesn’'t matter what last
name you use, just choose any last name that comes to mind. If you can't think of a last name,
use your own or a friend’s last name.

If the letter is for a friend, use a first name. Again, it doesn’t matter what name you use; any
name will do.

PRACTICE 7
Choose the best greeting for a letter to each of the following people.

1 Your best friend from school

A Dear Tom, B Dear Tom Wilson,

2 Your lawyer
A Dear Sir or Madam, B Dear Ms. Lopez,

3 Your next-door neighbor whom you know well

A Dear Mr. Ly, B Dear George,

4  Your neighbor whom you have met only once

A Dear Mrs. Hill, B Dear Sir or Madam,

5 The manager of a bookstore whose name you don’t know

A Dear Sir or Madam, B Dear Mr. or Mrs.,

6 Your cousin

A Dear Mr. Broussard, B Dear Billy,
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Write the Introduction

After you write the greeting, you will write the introduction. This paragraph introduces the
ideas that you will develop in your letter.

Write the Topic Sentence

The first sentence of your introduction is the topic sentence. When you planned your letter,
you determined the topic. Now you will turn the topic into a topic sentence.
Begin the sentence with a phrase such as the following:

| want to let you know

| want to inform you

| thought you should know

| thought you’d be interested
| am writing about

| am writing to request

| would like to ask

Then briefly explain the topic of the letter. Look at these examples.

Task

You have a bicycle that you are no longer using. You would like to sell it to a friend.
Write a letter to your friend. In your letter

m explain why you are no longer using your bicycle.
m describe your bicycle.
m explain why you think your friend would like to have it.

Topic selling a bicycle to a friend
Topic Sentence | thought you’d be interested in the bike | am selling.
Task

You have decided to look for a new job.
Write a letter to a friend. In your letter

m explain why you are looking for a new job.
m describe the kind of job you would like to have.
m ask your friend to help you find a job.

Topic looking for a new job
Topic Sentence | want to let you know that | have decided to seek new employment.
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PRACTICE 8

Write a topic sentence for each of the following tasks.

Task

You live in a small apartment building. You are frequently bothered by noise from your
upstairs neighbor’s apartment.

Write a letter to your neighbor. In your letter

m describe the situation.
m explain why it is a problem for you.
m suggest a solution.

1  Topic a noisy neighbor

Topic Sentence

Task

You let a friend stay at your apartment while you were away on a trip. When you returned
home, you discovered that a valuable possession was broken.

Write a letter to your friend. In your letter

m describe the broken possession.
m explain why it is important to you.
m explain what you would like your friend to do.

2  Topic friend broke valuable possession

Topic Sentence

Task

You have recently moved to a new neighborhood.
Write a letter to a friend. In your letter

m explain why you moved.
m describe your new neighborhood.
m invite your friend to visit you.

3  Topic moving to a new neighborhood

Topic Sentence
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Task

You have a problem in your apartment that needs repairs.
Write a letter to the building manager. In your letter

m describe the problem.
m say what you think should be done about it.
m ask the building manager to visit your apartment to see the problem.

4  Topic repairs needed in apartment

Topic Sentence

Summarize the Main Ideas

When you wrote your notes, you identified main ideas. Now you will summarize those main
ideas in your introduction.
Look at the following notes and introduction for the task about selling a bicycle to a friend.

Notes

Topic selling a bicycle to a friend

Mainidea (point1) o time for bicycle

Main idea (point2) racing bike

Main idea (point3) you like racing bikes

Introduction

[ thought you'd be interested in a bicycle | am selling. | just dont have time
to use it much anymore. However, it's a really great racing bicycle, and | think
you would really like it.

Discussion

m The first sentence of the paragraph is the topic sentence.

s The second sentence, I just don'’t have time to use it much anymore corresponds to the
main idea in the notes no time for bicycle.

m The third sentence in the paragraph, However, it’s a really great racing bicycle, and I think
you would really like it corresponds to the main ideas racing bike and you like racing
bikes.

TASK ACHIEVEMENT/TASK RESPONSE

97



PRACTICE 9

Look at these notes and introductions for the tasks in Practice 8 (page 96). Choose the correct
sentence to complete each introduction.

1 Topic a noisy neighbor

Main idea loud parties

Main idea cant sleep

Mainidea  golution: notify me about party plane. ...
I am writing to let you know about a difficulty I am having with noise from your
apartment. I know you enjoy entertaining; however, your loud parties are a problem
for me.

I hope we can agree on a way to solve this problem.

A Theyreally make it difficult for me to sleep.
B Ilike to sleep late on the weekends.
C Sleeping is very important for your health.

2  Topic friend broke valuable possession

Main idea a porcelain vase

Main idea an importam; posscseion

Mainidea  pay for repairs

I am writing to ask you about a valuable possession that was broken while you were
staying at my apartment last week.

It is one of my more important possessions, and I hope you will agree to pay for it.
A Ibought a porcelain vase for you while I was on my trip.

B Iwould like to start a collection of porcelain vases.
C When I returned home, I discovered that my porcelain vase was broken.
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3  Topic moving to a new neighborhood

Main idea closer to job

Main idea quiet and pretty

Main idea visit me soon

Itis a quiet and pretty place to live, and I hope you will visit me here soon.

A The reason is that I am looking for a job.
B Thereason is that I wanted to be closer to my job.
C The reason is that I wanted to live in a quieter and prettier place.

4 Topic

Main idea leak in the sink

Main idea replace pipe

I believe that the pipe under the sink should be replaced soon, and I think you should
take a look at it yourself.

A Tam very good at repairing leaky sinks.
B The kitchen sink has been leaking for some time now.
C The best way to repair a sink is to call a plumber.

PRACTICE 10

Use the notes you wrote in Practice 6 (page 91) to write an introduction for each of the tasks in
Practice 1.

Task 1
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.....................................................................................................................................

.....................................................................................................................................

.....................................................................................................................................

.....................................................................................................................................

.....................................................................................................................................

.....................................................................................................................................
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Write the Paragraphs

Once you have written the introduction, you are ready to write the body paragraphs. Use the
main ideas and supporting details from your notes to write the sentences for each paragraph.

Look at the following notes for the first task in Practice 8, and the paragraph that follows.
Notice how the main idea and supporting details have been turned into sentences.

Notes
Topic a noisy neighbor

Mainidea loud parties

Details noise of quests arriving .

Paragraph

You may not realize it, but often the parties in your apartment are quite loud.
From my apartment, which is just below yours, | can easily hear the noise of
your guests arriving. Then, the music you play throughout the evening is very
loud. The party noise usually lasts until very late at night.

PRACTICE 11

Look at the following notes for the tasks in Practice 8 (page 96). Use each one to write a
paragraph.

1  Topic a noisy neighbor

Mainidea can't sieep

Details  cant sleep until partyis over
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2  Topic friend broke valuable possession

Mainidea a porcelain vase in living room

Details  colors =blue and gold

3  Topic moving to a new neighborhood

Mainidea closer to job

Details  before—an hourtogettowork

4 Topic

Mainidea leak in the sink

Details  damp under sink e
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PRACTICE 12

On a separate sheet of paper, use the notes you wrote in Practice 6 (page 91) to write the body
paragraphs for each of the tasks in Practice 1 (page 81). Write one paragraph for each main
idea.

Write the Conclusion

After you write the body paragraphs, conclude your letter with one or two sentences suggest-
ingan action, conveying a feeling, or thanking the reader, depending on the topic of the letter.
Here are some examples of ways to conclude the letter.

If the letter asks for advice or help, you can write
Thank you for your advice.
Thank you for your help.
| really appreciate any suggestions you can give me.
Let me know if you can help me.
If the letter contains an invitation, you can write
Let me know when you can come.
Let me know which dates are best for you.
| hope you can accept my invitation.
I look forward to seeing you.
If the letter suggests some solutions to a problem, you can write
Let me know what you think of my ideas.
| hope one of these solutions works for you.
| hope we can meet to discuss these ideas.
I hope we can agree on a solution to these problems.

I hope you are willing to accept my solution.
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PRACTICE 13

Choose the best conclusion for each of the following letters.

1 Dear Roger,

Iam writing to ask you about a valuable possession that was broken while you were stay-
ing at my apartment last week. When I returned home, I discovered that my porcelain vase
was broken. It is one of my most important possessions.

The vase I am talking about is a porcelain vase that was on the coffee table in the liv-
ing room. It is mostly blue with gold around the rim. It has flowers and butterflies hand
painted all over it.

This vase is very important to me. In the first place, it is handmade and very old, which
makes it worth a good deal of money. It is even more valuable to me because it once
belonged to my grandmother.

I am very sad that you broke it, but I have a solution to suggest. I know someone who can
repair it if you would pay for the cost of the repairs.

A Iwould appreciate any suggestions you could give me.
B I hope you are willing to accept my solution.
C Ilook forward to seeing you soon.

2 Dear Sally,

I wanted to let you know that I have recently moved to a new neighborhood. The reason
is that I wanted to be closer to my job. It is a quiet and pretty place to live, and I hope you
will visit me here soon.

I had been looking for some time for a house closer to my job. Before, it took me almost an
hour to get to work by bus. Now, I can walk to theoffice in just 15 minutes. This makes my
life easier in many ways.

My new neighborhood is very nice. There are many tall trees and lots of gardens, so it is
very pretty. It is also quiet because there is very little traffic.

I hope you will be able to visit me at my new house sometime soon. We could have lunch
and then take a walk through the neighborhood. I think you would enjoy seeing the gar-
dens since you are such an avid gardener yourself.

A Let me know when you can come, and we'll make plans.

B I hope we can meet soon to discuss these suggestions.
C Ifyou could help me in any way, I would really appreciate it.
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Dear Sam,

I am writing to ask you for advice about my vacation. I will have some time off of work
soon. I would like to spend most of that time at the beach, and I hope you have some sug-
gestions for me.

T'will have the entire month of August off of work. I am looking forward to this because I
haven’t had a vacation in a long time. We have been very busy at the office for most of this
year, so I am glad to have the opportunity to relax now.

Iwould like to spend my month off at a nice beach resort. I am hoping to stay at a hotel
that is right next to the beach and that provides all meals. I would also prefer a place that
is peaceful and quiet.

I hope you can suggest a good place for my vacation. I know you travel a lot and have
stayed at many resorts. If you could let me know the names of some of your favorite ones,
Twould appreciate it.

A Let me know which dates are best for you.
B I hope we can agree on the best way to solve this.
C Thank you so much for your help.

Dear Mr. Smith,

I thought you should know about a problem in my apartment that needs some repairs.
The kitchen sink has been leaking for some time now. I believe that the pipe under the sink
should be replaced soon.

The leak in the kitchen sink is causing a serious problem. Because the area under the sink
has become very damp, the wood is beginning to rot. Unfortunately, it appears that the
cause of the dampness is a hole in the drainpipe.

In my opinion, the drainpipe should be replaced as soon as possible. Otherwise, the prob-
lem will only get worse, and the entire cabinet will have to be replaced.

I suggest that you come to my apartment and look at the leaky sink with me. Then, we can
discuss the best action to take.

A Let me know what you think of my idea.
B I hope you can accept my invitation.
C Thank you very much for your advice.
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Write the Signature

After you write the conclusion, sign the letter. There are several ways to do this, depending on
the type of letter.
For a formal or business letter, write

Sincerely,
Yours sincerely,

For a letter to a friend, write

Yours truly,
Your friend,
Best wishes,

Then, sign a name. If it is a formal or business letter, use a first and last name. If it is a letter
to a friend, use a first name only. For the test, it doesn’t matter what name you use. It can be
your own name or another name.

PRACTICE 14

Choose the best signature for a letter to each of the following people.

1 Your best friend from school
A Sincerely, B Best wishes,
Mary Mary
2 Yourlawyer

A Sincerely, B Yours sincerely,
Paul Wilson Paul

3  Your next-door neighbor whom you know well

A Yours truly, B Yours sincerely,
Martha Martha

4  Your neighbor whom you have met only once
A Your friend, B Sincerely,
Jane Scott Jane Scott
5 The manager of a bookstore whose name you don’t know

A Sincerely, B Yours sincerely,
George L. Smithers George

6 Your cousin

A Yours truly, B Best wishes,
Samantha Stern Sam
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PRACTICE 15

On a separate sheet of paper, write a complete letter for each of the tasks in Practice 1 (page 81).
Begin with the introductions you wrote in Practice 10 (page 99) and put each one together with
the corresponding paragraphs you wrote in Practice 12 (page 103). Then, complete each letter by
writing an appropriate conclusion and adding a greetingand a signature.

STEP 3: REVISE

You should allow at least 3 minutes to revise your letter after you write.

Use the Revision Checklist

When you revise, you should check the content and the language of your letter. You check to
make sure the letter is clear and well organized and that you have used correct grammar and
spelling. You can use this revision checklist to practice revising.

.
REVISION CHECKLIST
Addressing the Task
O  Thesis Statement
) Main Ideas
Coherence
O  Main Idea—Paragraph
O Supporting Details
Cohesion
O Introduction—Conclusion
O Transition Words
Lexical Resource
O Vocabulary Variety
O  spelling
Grammatical Range and Accuracy
(0 Sentence Variety
(0 Accuracy
N 4
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Read the following task and model letter and note how well the letter follows the items on the
checklist.

Task

You have decided to look for a new job.
Write a letter to a friend. In your letter

m explain why you are looking for a new job.
m describe the kind of job you would like to have.
m ask your friend to help you find a job.

Write at least 150 words.
You do NOT need to write any addresses.
Begin your letter as follows:

Dear i

Dear Eric,

| want to let you know that | have decided to seek new employment. My
current job is no longer interesting to me. | would like to find more challenging
work soon, and | am hoping that you can help me.

My current job at a small accounting firm has become very routine. When

| started here five years ago, everything about the work interested me.

| had little experience at the time, and | had a lot to learn. But now the work
has become boring. It seems that every new client we get is the same as
the last.

| would like to find a more challenging position at a larger accounting firm.
Then, | would have the opportunity to work with a wider variety of clients.

| would also have more chances to advance at a larger firm.

| hope you don't mind if | ask you for some help. Ferhaps you can suggest

some larger firms to which | could send my résumé. | know you have many

contacts in accounting since you have worked in this field for years.

| would really appreciate any suggestions you might have for me.

Yours truly,
Elisabeth
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Check for Thesis Statement

The thesis is a statement of what the writing is about. The first sentence of this letter is the
topic sentence. It tells what the letter is about—seeking new employment.

Check for Main Ideas

The main ideas support the thesis. The first paragraph of this letter mentions three ideas that
expand on the topic. These will become the main ideas of the paragraphs in the body of the
letter. One paragraph will be about the uninteresting current job, one will be about the chal-
lenging work the writer would like to have, and one will be about asking for help.

Check for Supporting Details

The supporting details give information to support the main ideas. In this letter, the body
paragraphs each have a main idea and supporting details. Each main idea matches a topic
introduced in the first paragraph.

Paragraph 2

Main Idea
My current job at a small accounting firm has become very routine.

Supporting Details

m When I started here . .. the work interested me.
m [ had little experience at the time, and I had a lot to learn.
m But now the work has become boring.

Paragraph 3

Main Idea
Twould like to find a more challenging position at a larger accounting firm.

Supporting Details

m Then, I would have the opportunity to work with a wider variety of clients.
» [ would also have more chances to advance at a larger firm.

Paragraph 4

Main Idea
I hope you don't mind if I ask you for some help.

Supporting Details

m Perhaps you can suggest some larger firms to which I could send my résumé.
m [ know you have many contacts in accounting
m you have worked in this field for years.

TASK ACHIEVEMENT/TASK RESPONSE



Check the Conclusion

The conclusion should suggest an action, convey a feeling, or thank the reader, depending on
the topic of the letter. This letter asks for suggestions and appropriately thanks the reader: I
would really appreciate

Check for Transition Words

Transition words connect ideas. See Chapter 2 (page 166) for more information on transition
words. This letter uses appropriate transition words.

Paragraph ’ Transition Word ’ Purpose
Paragraph 2 But Shows contrast
Paragraph 3 Then Shows a result
Paragraph 3 also Adds information

Check for Grammar and Spelling

Correct grammar and spelling help keep your ideas clear to the reader. See Chapter 4 for guid-
ance on grammar and Chapter 3 (page 189) for guidance on spelling. There are no grammar
or spelling errors in this letter.

Check for Sentence Variety

Using a variety of sentence types in your writing can help you express your ideas more clearly,
and it makes your letter more interesting to read. It also shows the range of your writing abil-
ity. See Chapter 4 (page 213) for a discussion of different sentence types.

This letter uses a variety of sentence types. Here are some examples.

Paragraph l Sentence Type Example

Paragraph1 Simple Sentence My current job is no longer interesting
to me.

Paragraph 2 Complex Sentence When | started here five years ago,
everything about the work interested
me.

Paragraph 2 Compound Sentence | | had little experience at the time, and
| had a lot to learn.
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PRACTICE 16

Read the following model letters. Answer the questions that follow each letter. Use the Revision
Checklist to help you answer the questions.

A You have a bicycle that you are no longer using. You would like to sell it to a friend.
Write a letter to your friend. In your letter

m explain why you are no longer using your bicycle.
m describe your bicycle.
m explain why you think your friend would like to have it.

Write at least 150 words.
You do NOT need to write any addresses.
Begin your letter as follows:

Dear .

Dear Armand,

| thought youd be interested in a bicycle | am selling. | just don’t have time to use
it much anymore. However, it’s a really great racing bicycle, and | think you would
really like it.

| used to enjoy riding my bicycle frequently, but these days | usually don’t have
time for it. My new job is very demanding, and | am working many more hours a
week than | used to. Another reason | don’t use the bicycle much is that we have
a gym at the office, and | try to get my regular exercise there.

The bicycle is a really nice ten-speed racing bicycle. It's lightweight and fast. Also,
it has a rack for carrying packages. In addition, it is a very nice silver color.

| think you'd like it because it's a great bicycle for racing, and | know racing is what
you like to do. Also, | know silver is your favorite color. | can let you have it at a
special price.

Let me know if you are interested, and we'll discuss the price.

Best wishes,
Robert
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( REVISION CHECKLIST 0

Addressing the Task
[0 Thesis Statement
O Main Ideas

Coherence
O  Main Idea—Paragraph
O Supporting Details

Cohesion
O  Introduction—Conclusion
O  Transition Words

Lexical Resource
O Vocabulary Variety
O spelling

Grammatical Range and Accuracy
0O Sentence Variety
O  Accuracy

Q@ J

Questions for A

1 Find the thesis statement, which is the topic sentence that tells what the letter is about,
and underline it.

2 In the first paragraph, find the three ideas that expand on the topic. Number them. They
will become the main ideas of the body of the letter.

3 Put a check (¢') next to the main idea of the second paragraph. Mark each supporting
detail with the letter: A, B, C, etc.

4 Put a check (¢) next to the main idea of the third paragraph. Mark each supporting
detail with theletter: A, B, C, etc.

5 Put a check (¢) next to the main idea of the fourth paragraph. Mark each supporting
detail with the letter: A, B, C, etc.

6 Find and underline three transition words.

7 Check grammar and spelling. Correct any errors.

8 Find and mark one simple sentence (ss), one compound sentence (cm/s), and one com-

pound-complex sentence (cm-cx/s).
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B You have recently moved to a new neighborhood.
Write a letter to a friend. In your letter

m explain why you moved.
m describe your new neighborhood.
m invite your friend to visit you.

Write at least 150 words.
You do NOT need to write any addresses.
Begin your letter as follows:

Dear P

Dear Sally,

| wanted to let you know that | have recently moved to a new neighborhood. The
reason is that | wanted to be closer to my job. It is a quiet and pretty place to
live, and | hope you will visit me here sogn.

| had been looking for some time for a house closer to my job. Before, it took
me almost an hour to get to work by bus. Now, | can walk to the office in just

15 minutes. This makes my life easier in many ways.

My new neighborhood is very nice. There are many tall trees and lots of gardens,
g0 it is very pretty. It is also quiet because there is very little traffic.

I hope you will be able to visit me at my new house sometime soon. We could have
lunch and then take a walk through the neighborhood. | think you would enjoy
seeing the gardens since you are such an avid gardener yourself.

Let me know which dates are best for you.

Your friend,
Janet
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REVISION CHECKLIST &

AddreSsing' the Task
O Thesis Statement
O Main ldeas

Coherence
O Main Idea—Paragraph
O  Supporting Details

Cohesion
O  Introduction—Conclusion
O Transition Words

Lexical Resource
0O  Vocabulary Variety
O Spelling

Grammatical Range and Accuracy
O Ssentence Variety
O  Accuracy

& J

Questions for B

1 Find the thesis statement, which is the topic sentence that tells what the letter is about,
and underline it.

2 Inthe first paragraph, find the three ideas that expand on the topic. Number them. They
will become the main ideas of the body of the letter.

3 Put a check (¢) next to the main idea of the second paragraph. Mark each supporting
detail with the letter: A, B, C, etc.

4  Put a check (¢) next to the main idea of the third paragraph. Mark each supporting
detail with the letter: A, B, C, etc.

5  Puta check (V) next to the main idea of the fourth paragraph. Mark each supporting
detail with the letter: A, B, C, etc.

6  Find and underline three transition words.

7 Check grammar and spelling. Correct any errors.

8 Find and mark one simple sentence (ss), one compound sentence (cm/s), and one com-

plex sentence (cx/s).
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C You are planning a vacation and want some advice.
Write a letter to a friend. In your letter

m explain why you are taking a vacation.
m describe the kind of vacation you want.

m ask your friend for help with your plans.

Write at least 150 words.
You do NOT need to write any addresses.
Begin your letter as follows:

Dear ;

Dear Sam,

| am writing to ask you for advice about my vacation. | will have some time off of
work soon. | would like to spend most of that time at the beach, and | hope you
have some suggestions for me.

| will have the entire month of August off of work. | haven’t had a vacationin a
long time. Therefore, | am really looking forward to this. Since we have been very
busy at the office for most of this year, | am glad to have the opportunity to
relax now.

I would like to epend my month off at a nice beach resort. | am looking for a hotel
next to the beach that provides all meals. Also, | prefer a quiet atmosphere. |
can’t spend too much money, but | would like a comfortable place to stay.

| hope you can suggest a good place for my vacation. | know you travel a lot and
have stayed at many resorts. If you could let me know the names of some of
your favorite ones, | would appreciate it.

Thank you for your help.

Your friend,
Lee

TASK ACHIEVEMENT/TASK RESPONSE

1ns



Y
REVISION CHECKLIST

Addressing the Task
] Thesis Statement
d Main Ideas

Coherence
a Main Idea—Paragraph
[0  Supporting Details

Cohesion
(5] Introduction—Conclusion
O  Transition Words

Lexical Resource
[0  Vocabulary Variety
O spelling

Grammatical Range and Accuracy
[0 Sentence Variety
(0  Accuracy

g o

Questions for C

1

Find the thesis statement, which is the topic sentence that tells what the letter is about,
and underline it.

In the first paragraph, find the three ideas that expand on the topic. Number them. They
will become the main ideas of the body of the letter.

Put a check (¢) next to the main idea of the second paragraph. Mark each supporting
detail with the letter: A, B, C, etc.

Put a check (¥/) next to the main idea of the third paragraph. Mark each supporting
detail with the letter: A, B, C, etc.

Put a check (¥/) next to the main idea of the fourth paragraph. Mark each supporting
detail with the letter: A, B, C, etc.

Find and underline three transition words.
Check grammar and spelling. Correct any errors.

Find and mark one simple sentence (ss), one compound sentence (cm/s), and one com-
plex sentence (cx/s).
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D You have a problem in your apartment that needs repairs.
Write a letter to the building manager. In your letter

m describe the problem.
m say what you think should be done about it.
m ask the building manager to visit your apartment to see the problem.

Write at least 150 words.
You do NOT need to write any addresses.
Begin your letter as follows:

Dear .

Dear Mr. Smith,

| am writing about a problem in my apartment that needs some repairs. The
kitchen sink has been leaking for some time now, and | believe the drainpipe should
be replaced. | think you should take a look at it.

The leak in the kitchen sink is causing a serious problem. Because the area under
the sink has become very damp, the wood is beginning to rot. Unfortunately, it
appears that the cause of the dampness is a hole in the drainpipe.

In my opinion, the drainpipe should be replaced as soon as possible. Otherwise,
the problem will only get worse. If we ignore it, the entire cabinet will have to be
replaced eventually.

| suggest that you come to my apartment and take a look at the leaky sink with
me. | can show you the damaged area, and we can discuss the best action to

take.

I hope you agree with my suggestion. Let me know when you can come by and look
at the pipe.

Sincerely,
Ethel Wilson
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/ REVlSION CHECKLIST - )

', iAddressmg the Task
OJ Thesis Statement
’,:D Main Ideas

- ~ Coherence
- O Main Idea—Paragraph
- O supporting Details

- ~ Cohesion
- O  Introduction—Conclusion
- 0O Transition Words

_ Lexical Resource
- [0  Vocabulary Variety
- O  spelling

Grammatical Range and Accuracy
O Sentence Variety
O  Accuracy

& 4

Questions for D

1 Find the thesis statement, which is the topic sentence that tells what the letter is about,
and underline it.

2 In the first paragraph, find the three ideas that expand on the topic. Number them. They
will become the main ideas of the body of the letter.

3 Put a check (¢) next to the main idea of the second paragraph. Mark each supporting
detail with the letter: A, B, C, etc.

4 Put a check (¢/) next to the main idea of the third paragraph. Mark each supporting
detail with the letter: A, B, C, etc.

5 Put a check (¢) next to the main idea of the fourth paragraph. Mark each supporting
detail with the letter: A, B, C, etc.

6 Find and underline three transition words.

7  Check grammar and spelling. Correct any errors.

8 Find and mark one simple sentence (ss), one compound sentence (cm/s), and one com-

plex sentence (cx/s).

PRACTICE 17

Use the Revision Checklist to revise the letters you wrote in Practice 15 (page 107).
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PRACTICE 18

Write a letter in response to each of the following tasks. Remember to allow 20 minutes for each
letter, dividing the time as follows:

(stEPT) Plan 5 minutes
(sTEP2) Write 12 minutes
Revise 3 minutes

You recently spent the night at an expensive hotel. There was a problem with your
room, but the hotel staff was unable to do anything about it.

Write a letter to the hotel manager. In your letter

m describe the problem.

m explain what happened when you asked the hotel staff for help.
m say what you would like the manager to do.

Write at least 150 words.
You do NOT need to write any addresses.
Begin your letter as follows:

Dear Sir or Madam,
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B You are looking for an apartment to rent in a certain neighborhood.
Write a letter to a friend who lives in that neighborhood. /In your letter

» explain why you want to live in that neighborhood.
m describe the type of apartment you are looking for.
m ask your friend to help you find an apartment.

Write at least 150 words.
You do NOT need to write any addresses.
Begin your letter as follows:

Dear

EXTRA PRACTICE

See the More Writing Practice section (page 221) in the Appendix for more General Training Task
1 topics that you can use for further writing practice.
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TIME

You will have 60 minutes to complete the writing part of the test. You should allow 40 minutes
for Task 2. Divide your time as follows:

Total time 40 minutes

Plan 10 minutes
(sTep2) Write 25 minutes
(sTEP3) Revise 5 minutes

LENGTH

You must write at least 250 words. You can write more.

TIPS

m Read the task carefully, and make sure you understand what it is asking for.
m You can make planning notes on the question paper; they will not be scored.

SCORE

To receive a good score

address all parts of the task

use correct grammatr, spelling, and punctuation

write in complete sentences

use your own words; do not copy exact sentences from the task

explain your own opinion

STEP 1: PLAN

Take 10 minutes to plan before you write. A good essay is a well-planned essay.

Address the Task

In Task 2, you will read a statement and a question asking your opinion. The question may be
stated in one of several ways. You may be asked to

A Agree or disagree

B Describe advantages and disadvantages

C Discuss two points of view and give your own
D Suggest solutions to a problem

E Answer two questions
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PRACTICE 1

Read the following tasks. Determine what the question asks you to do. Write the corresponding
letter from the above list next to each task.

1 gy Obesity is an increasing public health problem in some parts of the world.
Explain some possible reasons for this problem, and suggest some solutions.

2 People should never eat meat because raising animals for human consump-
tion is cruel.
To what extent do you agree or disagree with this opinion?

3 e Some people say that physical education classes are an important part of a

child’s education. Others believe that it is more important to focus on aca-
demics during school time.

Discuss both these views, and give your opinion.
4 In some educational systems, children are required to study one or more for-
eign languages. In others, foreign language study is not a requirement.
What are the potential benefits of foreign language study?
Do you think foreign language study is an important part of education?
e A growing number of people rely on restaurants and convenience food

(frozen food and packaged meals) rather than home-cooked food to supply
most of their meals.

What are the advantages and disadvantages of eating this way?

Write a Thesis Statement

The thesis statement for your Task 2 essay should do two things:

m Address the task—It should do what the task asks for—agree or disagree, describe advan-
tages and disadvantages, etc.
s Present the topic of the essay—It should tell the reader what the essay is about.

There is more than one way to write a thesis statement for any one question, as lonig as it does
the above two things.
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Look at these example questions and thesis statements.

1 Some parents send their children to preschool when they are three or four years old.
Other parents wait until their children are old enough for primary school before they
send them to school.

Discuss the advantages and disadvantages of sending children to preschool at a
young age.

Give reasons for your answer, and include any relevant examples from your own knowledge
or experience.

Wrrite at least 250 words.

Thesis Statement A

While many children start preschool when they are only three or four years old, there are both
advantages and disadvantages to this situation.

Thesis Statement B

Sending children to school at an early age has both advantages and disadvantages.

Discussion

Both thesis statements address the task: Discuss the advantages and disadvantages . . . . These
thesis statements both mention the topic: young children attending preschool. They tell the
reader that the essay will discuss the advantages and disadvantages of young children attend-

ing preschool.

2 Some people say that the best way to discourage smoking is to make smoking
illegal in public places. Other people say that this is not enough and that other
measures are needed.

Discuss both these views, and give your opinion.

Give reasons for your answer, and include any relevant examples from your own knowledge
or experience.

Write at least 250 words.

Thesis Statement A

In my opinion, laws against smoking are an important part of discouraging this bad habit,
but I agree that more needs to be done.
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Thesis Statement B

In my opinion, it is unpleasant to be in public places where people are smoking.

Discussion

Thesis Statement A addresses the task. It mentions both points of view laid out in the ques-
tion as well as the writer’s opinion. It also mentions the topic: discouraging smoking. It tells
the reader that the essay will discuss the two points of view about discouraging smoking and
explain the writer’s opinion on this topic.

Thesis Statement B does NOT address the task. It does mention the writer’s opinion, but it
does not mention the two points of view that should be discussed. It also does not correctly
describe the topic. The topic is about discouraging smoking, not about whether or not the
writer feels that smoking is unpleasant.

A more appropriate Thesis Statement B would be:

In my opinion, laws against smoking in public places will do a lot to discourage this unpleasant
and unhealthy habit, and I don't believe any further measures are needed.

From this thesis statement, the reader knows that the essay will discuss the two points of view
laid out in the task and defend the writer’s opinion.

PRACTICE 2

Choose the thesis statements that are appropriate for each task. There can be more than one
possible answer.

1 Obesity is an increasing public health problem in some parts of the world.

Explain some possible reasons for this problem, and suggest some solutions.

Give reasons for your answer, and include any relevant examples from your own knowledge
or experience.

Write at least 250 words.
A Obesity is a big problem in many places because it can cause serious health problems.

B  There are several reasons why obesity has become such a widespread issue, but there
are also ways we can solve this problem.

C  Obesity has become a serious public health issue for a variety of reasons, but, fortu-
nately, there are ways we can deal with this problem.

124 WRITING FOR THE IELTS



People should never eat meat because raising animals for human consumption
is cruel.

To what extent do you agree or disagree with this opinion?

Give reasons for your answer, and include any relevant examples from your own knowledge

or experience.

Write at least 250 words.

A

There are people who believe that we should not eat meat because it involves cruelty to
animals, but I completely disagree with this point of view.

I never eat meat because I believe that it is bad for my health, but I don’t mind if other
people eat meat.

Some people feel that raising animals for meat is cruel, and I am of the same opinion.

Some people say that physical education classes are an important part of a child’s
education. Others believe that it is more important to focus on academics during
school time.

Discuss both these views, and give your opinion.

Give reasons for your answer, and include any relevant examples from your own knowledge

or experience.

Write at least 250 words.

A

B

C

While there are people who think that school should only be about academics, others
believe that physical education is also important, and I agree with this point of view.

In my opinion, a child’s education should focus on academics.

The best schools are the ones that have a strong physical education program.
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4 In some educational systems, children are required to study one or more foreign
languages. In others, foreign language study is not a requirement.

What are the potential benefits of foreign language study?

Do you think foreign language study is an important part of education?

Give reasons for your answer, and include any relevant examples from your own knowledge
or experience.

Write at least 250 words.

A Foreign languages can be difficult to learn well, but my opinion is that children should
study them.

B  Foreign language study improves children’s minds as well as their understanding of the
world, and I believe it should be a requirement in all schools.

C  Studying foreign languages has some benefits for children; however, I don't believe it is
an essential part of education.

5 A growing number of people rely on restaurants and convenience food (frozen food
and packaged meals) rather than home-cooked food to supply most of their meals.

What are the advantages and disadvantages of eating this way?

Give reasons for your answer, and include any relevant examples from your own knowledge
or experience.

Write at least 250 words.

A  Home-cooked food is much cheaper than convenience food, and it is also better for
your health.

B  Convenience food has become very popular, but it has disadvantages as well as
advantages.

C  Many people don't know how to cook or they don't enjoy it, so they prefer to eat their
meals in restaurants.
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PRACTICE 3
Write your own thesis statements for the five tasks in Practice 2 (page 124).

.............................................................................................................................
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TP

When you write
your thesis
statement,

don’t worry too
much about how
accurately it
represents your
true opinion. The
examiners are
only interested in
seeing how well
you can develop
Ideas In written
English. It doesn’t
matter what the
actual Ideas are.

Make Notes About Main Ideas and Supporting Details

Your thesis statement tells what your essay will be about. Now you will write notes about main
ideas and supporting details that will make up the body of your essay. The main ideas support
your thesis. The supporting details explain each main idea.

You should have two or three main ideas per essay and at least two supporting details per
main idea.

A clear and easy way to organize your ideas is to make notes in outline form. Your outline
should show your thesis and the main idea and supporting details for each paragraph. Here
is a blank outline.

Paragraph Main idea

Supporting details

Paragraph Main idea

Supportingdetails e

Paragraph Main idea

Supportingdetails

Look at the following example outline for a specific task.

Task

In some parts of the world, the rate of divorce has increased dramatically over the past
few decades.

Explain some possible reasons for this problem and suggest some solutions.

Paragraph  Mainidea Breakdown of the extended family

Supporting details FPast—family help with child care .
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Paragraph  Main idea Stress in the workplace

Supporting details Less time with family

Paragraph  Main idea Ways to solve these problems

Supporting details Live closer to extended family

Compare the outline with the following essay.

The divorce rate is increasing in many places. | believe that the breakdown of the
extended family and the stresses of work are the major causes of this situation.
Fortunately, although these issues have led to a rise in the divorce rate, there are
ways we can solve this problem.

In my opinion, the biggest cause of divorce is the breakdown of the extended
family. In the past, a family was made up of parents, grandparents, children, and
other relatives. This meant that there was always somebody available to help
with child care. It also meant that expenses could be shared in times of financial
difficulty. These days, people often don't have this kind of support from their
families, and this puts more stress on a marriage.

Stress in the workplace is another cause of divorce. These days, people are

often expected to work longer hours than they did in the past. This means they
spend less time at home with their families. It also means that when they are at
home, they are tired and probably irritable, too. All of this adds up to an unhappy
family life.

Fortunately, there are things that can be done to solve some of these problems
if people really want to. Feople can decide to live closer to their extended family.
They can invite their elderly parents to live with them or look for a job closer to
their relatives” homes. Feople can also look for less demanding jobs or decide to
have one parent stay at home instead of working. These things require changing
one’s lifestyle in some big ways, but they can lead to a happier marriage and
family life.

There are a lot of demands in modem life that place stress on a marriage and
lead to divorce. However, people can choose to make changes to their lifestyle

that can result in a better, stronger marriage.

When you write your outline, make sure your main ideas support your thesis.
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PRACTICE 4

Read each thesis statement and the main ideas that follow. Choose the main idea that does NOT
belong.

1 In my opinion, laws against smoking in public places will do a lot to discourage this
unpleasant and unhealthy habit, and I don't believe any further measures are needed.

A Laws can do a great deal to reduce smoking.
B Laws against smoking are more effective than education, taxes, or anything else.
C Smoking leads to many diseases in addition to cancer.

2  Sending children to school at an early age has both advantages and disadvantages.

A In many places there are few or no preschools available.
B Children can learn a lot by being around other children.
C Young children feel insecure when they are away from their parents.

3 The Internet is crucial to modern life, and parents and schools can do a lot to make sure
children use the Internet safely.

A Although the Internet is widely available, there are still people who don't use it.
B Many schools have developed systems that limit the websites children can access.
C Parents often limit how and when their children can use the Internet.

4  Iagree that modern technology has made our lives better in many ways.

A Cell phones have greatly improved communication in both our private and profes-
sional lives.

B There have always been people who protest any technological change.

C Cars are now much easier and much safer to drive.

5  Although many products are tested on animals for safety and efficacy, I believe this is a
cruel practice as well as being completely unnecessary.

A Laboratory animals suffer a great deal of pain and discomfort.
B There are other ways to test products besides using animals.
C Both drug and cosmetic companies test their products on animals.

When you write your outline, think of two or three details to support each main idea.

PRACTICE 5

Choose the main idea of each group of sentences.

1 A Children at this age are ready and eager to learn.
B This is the time when children need to become independent of their parents.
C The best time to start school is at the age of three or four.
D Young children need to be with other children of the same age.
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The older you are, the better decisions you will make.

Divorces will decrease if people get married when they are older.

It is better to be married when you are established in your profession.
Young people haven't had enough experience to choose a spouse wisely.

ooOw»

Nonsmokers can get cancer from secondhand smoke.
Many people are allergic to cigarette smoke.

Smoking is a public health hazard and should be outlawed.
Smoking leaves an unpleasant smell in buildings and buses.

COwm»

Cars have made many good contributions to our way of life.

Cars make it easy to become familiar with other towns and cities.
Cars give people more choices of where they will work and live.
Cars make it easier for people to manage their own schedules.

o0 w»

5 A Cell phones cause drivers to take their eyes off the road.
B People tend to drive faster when they are talking on cell phones.
C Dirivers aren't aware of surrounding traffic when they are using a cell phone.
D Cell phone use while driving is very dangerous.

PRACTICE 6

Read each essay. Then, complete the missing parts of each outline.

Some parents send their children to preschool when they are three or four years old.
Other parents wait until their children are old enough for primary school before they send
them to school.

Discuss the advantages and disadvantages of sending children to preschool at a young
age.

While many children start preschool when they are only three or four years old,
there are both advantages and disadvantages to this situation. Preschool gives
children the chance to develop important skills. It also provides a safe place for
children while their parents are at work. On the other hand, it takes them away
from their parents at a young age.

Preschool gives children an opportunity to develop important skills. They develop
social skills when they play with the other children at school. They learn to share,
to negotiate disagreements, and to do things as a group. They also learn skills
that will prepare them for primary echool. They learn about colors, numbers, and
letters. They learn to sit and listen to the teacher. These things will help them
later when they start first grade.

Preschool also provides a safe place for children while their parents are working.
At preschool, children are cared for by trained teachers who understand children
and their needs. They also know how to handle emergencies. Parents can feel
confident that their children are well cared for at preschool.
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There are, however, some disadvantages to sending children to preschool. The
biggest one is that it separates them from their parents for a large part of the
day. Many children at the age of three or four are not yet ready to spend so much
time away from their parente. It can cause them to feel unhappy and insecure. It
is often better for young children to be cared for by relatives, if this is possible.

Preschool can be a good experience for many children, but others arent ready for

school at an early age. Parents need to make the decision about preschool based
on the personality of each individual child and the family situation.

Paragraph  Mainidea Chance to developimportant ekille ..

Supporting details L et

2

Paragraph ~ Mainidea B A A A AR
Supporting details Teachers understand children

Paragraph Main idea 4

Supporting details Separates them from their parents

......................................................................

Some people say that the best way to discourage smoking is to make smoking illegal
in public places. Other people say that this is not enough and that other measures are
needed.

Discuss both these views, and give your opinion.

Give reasons for your answer, and include any relevant examples from your own knowledge
or experience.

Smoking is a serious public health problem, and it needs to be discouraged.
Some people feel that making laws against smoking in public places is a good
way to do this. Others believe that more needs to be done. In my opinion, laws
against smoking are an important part of discouraging this bad habit, but |
agree that more needs to be done.

Laws against smoking in public can go a long way toward discouraging this
dangerous habit. If people aren’t allowed to smoke in public, that means they
can't smoke in restaurants, stores, parks, offices, barks, libraries, and other
places. It means that whenever they are not in their own homes or their friends’
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homes, they can’t smoke. This makes it difficult to smoke much of the time, and it
makes people think twice before they light a cigarette.

However, | don’t feel that such laws are enough. They still allow people to smoke
some of the time. | believe that education is also important. This could take
several forms. For example, schools could have special programs to teach
students about the dangers of smoking. In addition, there could be notices on

TV, the radio, and the Internet that give information about the negative effects
of smoking. The more information people see about the dangers of smoking, the
more they will become aware of it. Then, they will be less likely to choose to smoke,
even in their own homes.

Smoking is a serious problem, and we need to do something about it. | believe
that laws against smoking in combination with education can do a lot to prevent
people from starting or continuing this dangerous habit.

Paragraph  Main idea Laws can discourage smoking

Supporting details 5

Paragraph Main idea 6

Supporting details s T S S T S SR S e

PRACTICE 7

Look at the thesis statements you wrote in Practice 3 (page 127). Create an outline for each one.

Paragraph Main idea

Supportingdetails

Paragraph Main idea

Supportingdetails
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Paragraph

2 Thesis

Main idea

Supporting details

Paragraph

Paragraph

Paragraph

Main idea

Supporting details

Main idea

Supporting details

Main idea

Supporting details

Paragraph

Paragraph

Paragraph

Supporting details

Main idea

Supporting details

Main idea

Supporting details
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Thesis

Paragraph

Paragraph

Paragraph

Main idea

Supporting details

Main idea

Supporting details

Main idea

Supporting details

Paragraph

Paragraph

Paragraph

Main idea

Supporting details

Main idea

Supporting details

Main idea

Supporting details
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When you write
your outline,

you can write In
note form with
abbreviated words
and phrases. When
you write your
essay, however,
you will need to
write In complete
sentences.

STEP 2: WRITE

After you plan, you are ready to write. Allow about 25 minutes for this step. Use your outline
as a guide to writing your essay.

Write the Introduction

The introduction to your essay states your thesis and tells the reader how you plan to develop
your ideas. The main ideas that you develop from your outline should be summarized in the
introduction.

Compare these introductions,

Task

In many parts of the world, people rely on private cars for transportation.
In what ways does reliance on private cars affect the way we live?

Do the effects tend to be positive or negative?

Version A

A lot of people have their own care, and this affects the way we live. We rely on
our cars, and this can be both good and bad.

Version B

In many places, private cars are the most important form of transportation,
and this has had a big impact on the way people live. Private cars offer a lot
of freedom, but they also cause crowding and pollution, and they encourage
isolation. Despite the advantages, | believe they have a negative effect on
our lives.

Discussion
Version A presents the topic that private cars affect our lives in both good and bad ways, but it
does not tell us much. What are the ways that cars affect our lives?

Version B mentions several ways in which cars affect our lives—they give us freedom but
also cause crowding and pollution as well as isolation. This introduction lets the reader know

what to expect in the body of the essay—that each one of these effects will be discussed in
detail.

Task

Using a cell phone while driving is dangerous because it causes the driver to become
distracted. Therefore, cell phone use by drivers should be made illegal.

To what extent do you agree or disagree?
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Version A

| agree that it is dangerous to drive while talking on a cell phone. This is why we
need laws against this practice.

Version B

Some people believe that there should be a law against using a cell phone while
driving, but | do not agree with this point of view. | think that often cell phone
use by a driver is necessary and that there are ways to make it safe.

Discussion

Version A presents the writer’s agreement with the statement, but it does not give any reasons

for this opinion. The reader is given no guidance about how the essay will be developed.
Version B also presents the writer’s opinion, and then supports it with two reasons—that

cell phone use is often necessary and that it can be safe. From this introduction, the reader

can expect to see one paragraph in the body of the essay for each of these reasons.

PRACTICE 8

Read the introductions for the following tasks. Determine the thesis of each essay and what the
main idea of each paragraph will be. The first one is an example.

1 Task

A growing number of people work by telecommuting, that is, the employee works from
home, using a computer and the Internet to connect with the office.

What are the advantages and disadvantages of working this way?

Give reasons for your answer, and include any relevant examples from your own knowledge
or experience.

Introduction

While telecommuting is becoming increasingly popular, there are both benefits
and drawbacks to this way of working. Telecommuting has many conveniences
for the employee, and it can help the employer cut costs as well. On the other
hand, employers often feel it makes it more difficult to manage their workers.

Thesis There are both benefits and drawbacks to telecommuting.

Mainideal More convenient for the employee

Mainidea2 Employer can cut costs

Mainidea3d More difficult to manage workers
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2 Task

Some families think the best way to take care of their aging parents is to care for them
at home. Others believe that it is better for their parents to live in a special home for the
elderly.

Discuss both these views and give your opinion.

Give reasons for your answer, and include any relevant examples from your own knowledge
or experience.

Introduction

Caring for aging parents is an issue many families face today. Some families
prefer to keep their parents at home because they will get better and less
expensive care that way. Others put their parents in a home for the elderly
because they don't have the time or resources to care for them in their own
homes. While | understand the reasons for special homes for the elderly, | would
prefer to have my own family care for my aging parents.

Thesis

Main idea 1

Main idea 2

Main idea 3

3 Task

Some people feel that life was better in the past when we had less modern technology
because things were simpler and less complicated.

To what extent do you agree or disagree with this opinion?

Give reasons for your answer, and include any relevant examples from your own knowledge
or experience.

Introduction

Some people believe that things were better in the past before modern
technology complicated our lives, but | do not agree with this point of view.

| believe that life was worse in a humber of ways. The lack of modern machines
meant that people worked harder, the lack of modern medicine meant that
they died younger, and the lack of modern transportation meant that they
had fewer opportunities.

Thesis

Main idea 1

Main idea 2

Main idea 3
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4 Task

Traffic congestion is a growing problem in many of the world’s major cities.

Explain some possible reasons for this problem, and suggest some solutions.

Give reasons for your answer, and include any relevant examples from your own knowledge
or experience.

Introduction

Most of the world’s major cities have serious traffic congestion, making
life difficult for local citizens. There are several causes of this problem, but
there are also solutions. One cause is overcrowded cities. Another is lack
of transportation options. City governments should focus on improving
public transportation and encouraging alternative ways of getting around.

Thesis

Main ideal

Main idea 2

Main idea 3

5 Task

Zoos are inhumane and should be abolished.

To what extent do you agree or disagree with this opinion?

Give reasons for your answer, and include any relevant examples from your own knowledge
or experience.

Introduction

Many people believe that there should be no zoos because they are cruel

to animals, and | agree with this opinion. Zoos are like jails for wild animals
that should live free, and at the same time they are completely unnecessary
because we can see and learn about animals in their natural habitat.

Thesis

Mainidea 1l

Main idea 2

Main idea 3

TASK ACHIEVEMENT/TASK RESPONSE

139



PRACTICE 9

Write an introduction for each of the tasks in Practice 2 (page 124). Use your thesis statements
from Practice 3 (page 127) and the main ideas from the outlines you wrote in Practice 7 (page 133).
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Write the Paragraphs

Once you have written your thesis statement and shown the reader how you plan to develop
your essay, you have the basis for writing your body paragraphs. You use the main ideas and
supporting details from your outline to write the sentences for each paragraph. Of course, you
must use correct grammar and spelling and show variety in your vocabulary and sentence
types. (See Chapters 2-4 for practice with these items.)

PRACTICE 10

Look at the following outlines developed from some of the introductions in Practice 8 (page
137). Use each one to write a paragraph. The first one is an example.

1  Mainidea Telecommuting is more convenient for the employee.

Supporting details No heed to commute

Paragraph

Telecommuting makes things more convenient for the employee. For one thing,
there is no need to spend time and money commuting between work and home.
In addition, the employee can wear casual clothes most days so does not have
to spend a lot of time and money shopping for work clothes. Finally, working at
home means the employee has more time to devote to family responsibilities
such as cooking, cleaning, and child care.
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2 Mainidea Telecommuting allows the employer to cut coste.

Supporting details Save on rent with smaller office

3  Mainidea Telecommuting makes it more difficult to manage workers.

Supportingdetails Hard to supervise work
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4  Mainidea Aging parents get better and less expensive care at home.

Supporting details Families love their parents

5 Main idea Families don’t have time or resources.

Supportingdetails Most people have jobs

............................................................................................
..........................................................................................

PRACTICE 11

On a separate sheet of paper, write the body paragraphs for each of the outlines you wrote in
Practice 7 (page 133).
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TIP

Write sentences
using structures

and grammar that
you feel confident

about using.
Don’t write long

sentences only in
order to Impress

the examiners.
It is better to
have shorter,
well-structured
sentences than
long ones filled
with errors.
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Write the Conclusion

A good conclusion briefly sums up the ideas you developed in your essay. It is a restatement of
the thesis and main ideas you laid out in your introduction. Compare the following introduc-
tion and conclusion from one essay.

Introduction

The divorce rate is increasing in many places. | believe that the breakdown of
the extended family and the stresses of work are the major causes of this
situation. Fortunately, although these issues have led to a rise in the divorce
rate, there are ways we can solve this problem.

Conclusion

There are a lot of demands in modem life that place stress on a marriage and
lead to divorce. However, people can choose to make changes to their lifestyle
that can result in a better, stronger marriage.

Discussion

The introduction mentions two causes of divorce: the breakdown of the extended family and
the stresses of work. In the conclusion, these two main ideas are summed up as demands in
modern life. The introduction also states the opinion that there are ways to solve the problem
of the rising divorce rate. The conclusion restates this opinion as people can choose to make
changes to their lifestyle that can result in a better, stronger marriage.

Compare the following introduction and conclusion from another essay.

Introduction

Some people believe that there should be a law against using a cell phone while
driving but | do not agree with this point of view. | think that often cell phone
use by a driver is necessary and that there are ways to make it safe.

Conclusion

Making cell phone use by drivers illegal would be unfair because many people
need to use their phones while in the car. As long as drivers use certain devices,
cell phone use is not distracting and not dangerous.

Discussion

The introduction states the writer’s opinion: disagreement with laws against cell phone use
while driving. This is restated in the conclusion as Making cell phone use by drivers illegal
would be unfair. The introduction also presents two main ideas: cell phone use by a driver
is necessary and there are ways to make it safe. These ideas are restated in the conclusion as
many people need to use their phones while in the carand As long as drivers use certain devices,
cell phone use is not distracting and not dangerous.
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PRACTICE 12
Write a conclusion for each of the following introductions from Practice 8 (page 137).

1 While telecommuting is becoming increasingly popular, there are both benefits
and drawbacks to this way of working. On one hand, it is more convenient for
the employee, and it can help the employer cut costs as well. On the other
hand, employers often feel it makes it more difficult to manage their workers.

2 Caring for aging parents is an issue many families face today. Some families
prefer to keep their parents at home because they will get better and less
expensive care that way. Others put their parents in a home for the elderly
because they don’t have the time or resources to care for them in their own
homes. While | understand the reasons for special homes for the elderly, |
would prefer to have my own family care for my aging parente.
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3 Some people believe that things were better in the past before modern
technology complicated our lives, but | do not agree with this point of view. |
believe that life was worse in a number of ways. The lack of modern machines
meant that people worked harder, the lack of modern medicine meant that
they died younger, and the lack of modern transportation meant that they
had fewer opportunities.

4  Most of the world’s major cities have serious traffic congestion, making
life difficult for local citizens. There are several causes of this problem, but
there are also solutions. One cause is overcrowded cities. Another is lack of
transportation options. City governments should focus on improving public
transportation and encouraging alternative ways of getting around.
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5  Many people believe that there should be no zoos because they are cruel
to animals, and | agree with this opinion. Zoos are like jails for wild animals
that should live free, and at the same time they are completely unnecessary
because we can see and learn about animals in their natural habitat.

PRACTICE 13

On a separate sheet of paper, take the introductions you wrote in Practice 9 (page 140) and put
each one together with the corresponding body paragraphs you wrote in Practice 11 (page 143).
Then, complete each essay by writing an appropriate conclusion.
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STEP 3: REVISE

You should allow about 5 minutes to revise your essay after you write.

Use the Revision Checklist

When you revise, you check the content and language of your essay. You need to make sure
that the content is well developed and well organized and that you have used correct gram-
mar, spelling, and punctuation. You can use this revision checklist to practice revising.

\
REVISION CHECKLIST
Addressing the Task
[0 Thesis Statement
O Main Ideas
Coherence
O Main Idea—Paragraph
O  Supporting Details
Cohesion
O Introduction—Conclusion
O Transition Words
Lexical Resource
[0 Vocabulary Variety
O Spelling
Grammatical Range and Accuracy
O Sentence Variety
O  Accuracy
XL %

Read the following model essay and note how well it follows the items on the checklist.

In many parts of the world, people rely on private cars for transportation.
In what ways does reliance on private cars affect the way we live?

Do the effects tend to be positive or negative?

Give reasons for your answer, and include any relevant examples from your own knowledge
or experience.

In many places, private cars are the most important form of transportation,
and this has had a big impact on the way people live. Private cars offer a lot
of freedom, but they also cause crowding and pollution, and they encourage
isolation. Despite the advantages, | believe they have a negative effect on
our lives.

148 WRITING FOR THE IELTS



Private cars give us a lot of freedom in our work and personal lives. If you have
your own car, you have more job choices because you dont have to worry about
how you will get to work. Whether you live close to your job or far away, you can
easily commute to work in your car. You also have more freedom to choose where
you will live. You don’t have to live in a neighborhood close to your job or close to
stores or close to a bus route. You can live anywhere you want because your car
will take you everywhere you need to go.

When most people have their own car, however, this affects the quality of our
roads and air. When there are a lot of private cars, the roads become congested,
and there are frequent traffic jams. This makes it difficult to get to places and
causes a lot of stress. In addition, cars cause air pollution. This is bad for the
hatural environment and can also lead to illness.

Another problem with private cars is isolation. When people drive their own cars,
they lose opportunities to interact with other people. They don’t know their
heighbors because they never walk down the street. They don’t have the chance to
meet people at the bus stop or on the subway.

Private cars have an advantage because they are convenient, but | think
the disadvantages outweigh the benefite. | think it is important to support
alternative forms of transportation.

Check for Thesis Statement

The thesis is a statement of what the essay is about. The task asks the writer to discuss the effect
of cars on our lives and whether they are more positive or negative. In the first paragraph, the
writer mentions several effects of cars and then gives an opinion about these effects, which is
the thesis statement:

Despite the advantages, | believe they have a negative effect on our lives.

Check for Main Ideas
The main ideas support the thesis. The first paragraph mentions three topics that support the
thesis. These will become the main ideas of the paragraphs in the body of the essay.

1 Private cars offer a lot of freedom
2 they also cause crowding and pollution
3 encourage isolation

Check for Supporting Details

The supporting details give information to support the main ideas. In this essay, the body
paragraphs each have a main idea and supporting details. Each main idea matches a topic
introduced in the first paragraph.

TASK ACHIEVEMENT/TASK RESPONSE

149



Paragraph 2
MainIdea Private cars give us a lot of freedom in our work and personal lives.
Supporting Details

m you have more job choices
m You also have more freedom to choose where you will live

Paragraph 3

Main Idea When most people have their own car, however, this affects the
quality of our roads and air.

Supporting Details

» When there are a lot of private cars, the roads become congested, and there
are frequent traffic jams.
m cars cause air pollution

Paragraph 4
MainIdea Another problem with private cars is isolation.

Supporting Details

» When people drive their own cars, they lose opportunities to interact with
other people.

m They don’t know their neighbors because they never walk down the street.

s They don't have the chance to meet people at the bus stop or on the subway.

Check the Conclusion

The conclusion should sum up the ideas presented in the introduction. In this essay, the
introduction mentions some advantages and disadvantages of private cars and states
the writer’s opinion that cars have a negative effect on our lives. The conclusion sums up
the advantages of cars with the word convenient and restates the opinion—but I think the
disadvantages outweigh the benefits—and adds to it by suggesting a solution (alternative
forms of transportation).

Check for Transition Words

Transition words connect ideas. See Chapter 2 (page 166) for more information on transition
words. This essay uses appropriate transition words.

Paragraph | Transition Word | Purpose
Paragraph 1 but Shows contrast
Paragraph 2 also Adds information
Paragraph 3 however Shows contrast
Paragraph 3 In addition Adds information
Paragraph 4 Another Adds information
Paragraph 5 but Shows contrast
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Check for Grammar and Spelling

Correct grammar and spelling help keep your ideas clear to the reader. See Chapter 4 for guid-
ance on grammar and Chapter 3 (page 189) for guidance on spelling. There are no grammar
or spelling errors in this essay.

Check for Sentence Variety

Using a variety of sentence types in your essay can help you express your ideas more clearly,
and it makes your essay more interesting to read. It also shows the range of your writing abil-
ity. See Chapter 4 (page 213) for a discussion of different sentence types.

This essay uses a variety of sentence types. Here are some examples.

Paragraph r Sentence Type ‘ Example
Paragraph 1 Compound Sentence | |n many places, private cars are the
most important form of transportation,
and this has had a big impact on the

way people live

Paragraph 2 Complex Sentence You can live anywhere you want because
your car will take you everywhere you
heed to go.

Paragraph 3 Simple Sentence In addition, cars cause air pollution

PRACTICE 14

Read the following model essays. Answer the questions that follow each essay. Use the Revision
Checklist to help you answer the questions.

A Using a cell phone while driving is dangerous because it causes the driver to become
distracted. Therefore, cell phone use by drivers should be made illegal.

To what extent do you agree or disagree?

Give reasons for your answer, and include any relevant examples from your own knowledge
or experience.

Some people believe that there should be a law against using a cell phone while
driving, but | do not agree with this point of view. | think that often cell phone use
by a driver is necessary and that there are ways to make it safe.

Feople have cell phones because they need them, and often they need to use
them when they are traveling by car. Some people, for example, use their cars on
company business. They may need to talk to their boss or to a client while they
are on the road. Another example is parents, who need to be in communication
with their children. A child may have a schedule change and need a ride home.
Parents may need to let their child know that they will arrive home a little bit late.
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These are just some examples of reasons why people may need to use phones
while driving. They are all important.

Using a cell phone while driving does not have to be dangerous. There are devices
that make cell phone use less distracting. Drivers can use earphones, for example,
50 that they don't have to hold the phone and can keep both hands on the
steering wheel. Devices make holding and looking at the phone unnecessary. Then,
talking on a cell phone is no more distracting than talking to a passenger in the
car.

Making cell phone use by drivers illegal would be unfair because many people need
to use their phones while in the car. As long as drivers use certain devices, cell
phone use is not distracting and not dangerous.

~
REVISION CHECKLIST
Addressing the Task
O Thesis Statement
O Main Ideas
Coherence
O Main Idea—Paragraph
O  Supporting Details
Cohesion
O Introduction—Conclusion
O  Transition Words
Lexical Resource
O Vocabulary Variety
O spelling
Grammatical Range and Accuracy
O Sentence Variety
O  Accuracy
< 4

Questions for A

1 The task asks the writer to agree or disagree with an opinion. Look at the first paragraph
of the essay. Find the thesis statement, which states agreement or disagreement with an
opinion, and underline it.

2 In the first paragraph, find the topics that support the thesis. Number them. They will
become the main ideas of the body of the essay.

3 Put a check (¢/') next to the main idea of the second paragraph. Mark each supporting
detail with the letter: A, B, C, etc.
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4 Put a check (¢) next to the main idea of the third paragraph. Mark each supporting
detail with the letter: A, B, C, etc.

5 Underline the transition words in the second and third paragraphs.
6  Check grammar and spelling. Correct any errors.

7  Find and mark one complex sentence (cx/s), one simple sentence (ss), and one adjec-
tive clause (adj.c.) in Paragraph 2.

B Obesity is an increasing public health problem in some parts of the world.

Explain some possible reasons for this problem and suggest some solutions.

Give reasons for your answer, and include any relevant examples from your own knowledge
or experience.

Obesity has become a major public health issue in a number of countries. Foor
diet and lack of exercise are the major reasons behind this. While obesity is a
serious problem for these reasons, there are solutions.

The biggest cause of the obesity problem, in my opinion, is poor diet. Fast food
restaurants have become widespread, and people like to eat at them because
they are cheap and convenient. Unfortunately, the meals they sell are high in
calories and low in nutrition. Snack foods, especially chips and sodas, are also
very popular. Like fast food meals, these foods provide a lot of calories but little
nutrition.

Another major cause of obesity is lack of exercise. Feople drive everywhere, so
they have little opportunity to walk. People also work long hours and don’t have
much time to go to the gym or play sporte. Children seem to prefer sitting in
front of the computer to playing active games outside with their friends.

Fortunately, there are solutions to this problem. Education is very important.
Public campaigns to explain the importance of good diet and regular exercise
could get people to think about changing their habits. In addition, making healthy
food more available would encourage people to eat better. Schools, for example,
could provide lunches with lots of fresh fruits and vegetables.

Obesity is a problem because it can lead to some serious health conditions. If

people are encouraged to eat better and exercise more, however, the situation
could be greatly improved.
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REVISION CHECKLIST )

Addressing the Task
O Thesis Statement
O Main Ideas

Coherence
O Main Idea—Paragraph
O Supporting Details

Cohe ion ‘ .
O  Introduction—Conclusion
0  Transition Words

Lexical Resource
[0 Vocabulary Variety
O Spelling

Grammatical Range and Acc uracy
O Sentence Variety .
O . Accuracy

Questions for B

1

The task asks the writer to explain the reasons for a problem and suggest some solutions.
Look at the first paragraph of the essay. Find the thesis statement, which addresses the
task, and underline it.

In the first paragraph, find the topics that support the thesis. Number them. They will
become the main ideas of the body of the essay.

Put a check (¢) next to the main idea of the second paragraph. Mark each supporting
detail with the letter: A, B, C, etc.

Put a check (¢/) next to the main idea of the third paragraph. Mark each supporting
detail with the letter: A, B, C, etc.

Put a check (¢/) next to the main idea of the fourth paragraph. Mark each supporting
detail with the letter: A, B, C, etc.

Underline the transition words in the second and third paragraphs.
Check grammar and spelling. Correct any errors.

Find and mark one compound sentence (cm/s), one simple sentence (ss), and one com-
pound-complex sentence (cm-cx/s).
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C A growing number of people rely on restaurants and convenience food (frozen food
and packaged meals) rather than home-cooked food to supply most of their meals.

What are the advantages and disadvantages of eating this way?

Give reasons for your answer, and include any relevant examples from your own knowledge
or experience.

These days, many people prefer not to prepare their own meals at home,
choosing instead to eat at restaurants or buy convenience foods. This popular
way of eating has both advantages and disadvantages. For busy people, it is a
convenient way to eat, but it is expensive and not very healthful.

The biggest advantage of eating restaurant meals and convenience foods is that
it makes mealtime much simpler. Many people are busy with their jobs and taking
care of their children. It is hard for them to find time to plan meals, shop, cook,
and then clean up after each meal. If all they have to do at dinnertime is choose
a restaurant or put something in the microwave oven, then dinner is a much
easier event. It becomes a relaxing and pleasant time to be with the family.

Although eating restaurant meals and convenience foods is simpler than cooking
at home, it can be quite expensive. Restaurant meals cost a great deal more than
meals cooked at home. Convenience foods cost less than restaurant meals, but
they are still expensive. It is hard for many families to afford to eat restaurant
meals and convenience foods on a regular basis.

Another disadvantage of restaurant meals and convenience foods is that they
are not very healthful. They are often high in fat, salt, and sugar. In addition,
restaurant portions tend to be big, which makes them higher in calories.
Convenience foods may contain vegetables, but they are not fresh. Therefore, they
are not a good source of vitamins. Home-cooked meals, on the other hand, can be
as nutritious as you want to make them.

Mealtime is easy when you choose restaurant meals or convenience foods, but

if you are concerned about costs and health, home-cooked meals are a better
option.
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(i REVISION CHECKLIST i

Addressing the Task
O Thesis Statement
O Main Ideas

Coherence
O Main Idea—Paragraph
O  Supporting Details

Cohesion
O Introduction—Conclusion
O Transition Words

Lexical Resource
O  Vocabulary Variety
O  Spelling

Grammatical Range and Accuracy
O Sentence Variety
O  Accuracy

A 4

Questions for C

1

The task asks the writer to explain the advantages and disadvantages of a situation. Look
at the first paragraph of the essay. Find the thesis statement, which addresses the task,
and underline it.

In the first paragraph, find the topics that support the thesis. Number them. They will
become the main ideas of the body of the essay.

Put a check (¢) next to the main idea of the second paragraph. Mark each supporting
detail with the letter: A, B, C, etc.

Put a check (¢) next to the main idea of the third paragraph. Mark each supporting
detail with the letter: A, B, C, etc.

Put a check (¢) next to the main idea of the fourth paragraph. Mark each supporting
detail with the letter: A, B, C, etc.

Underline the transition words in the fourth paragraph.
Check grammar and spelling. Correct any errors.

Find and mark one compound sentence (cm/s), one simple sentence (ss), and one com-
plex sentence (cx/s).
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D Some people say that physical education classes are an important part of a child’s
education. Others believe that it is more important to focus on academics during
school time.

Discuss both these views and give your opinion.

Give reasons for your answer, and include any relevant examples from your own knowledge
or experience.

The majority of schools devote most of the school day to academic classes
but also set aside time for physical education and other nonacademic classes.
However, not everyone agrees with this way of dividing up the school day. While
there are people who think that school should only be about academics, others
believe that physical education is also important, and | agree with this point
of view.

Some people feel that school should be all about academics. According to this
point of view, children need to spend their entire school day learning math,
science, literature, and history. Devoting time to these subjects is the best way
to prepare children for their future university education and careers. If children
enjoy playing sports, they should do it outside of school time.

Other people, however, feel that physical education is an important part of a
child’s education. According to this point of view, physical education teaches
children important skills such as teamwork, leadership, and how to win and lose
gracefully. In addition, physical education classes are the best way to ensure
that children get the reqular physical exercise that they need to stay healthy.
Finally, if children spend a little time each day being physically active, it helps
them concentrate better on their academic work.

| agree that devoting some school time to physical education is necessary. If
schools don’t give importance to physical education, children will not learn that
physical activity is important. They won't get the exercise that they need to grow
up healthy. It is not enough to say they can play games and sports in their free
time. They won’t choose to do these things if no one teaches them that they

are important.

Academics are important, but physical education is important, too. Schools
need to prepare children for all aspects of life, including taking care of their
physical health.
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( REVISION CHECKLIST )

Addressing the Task
O Thesis Statement
O Main Ideas

Coherence
O Main Idea—Paragraph
O  Supporting Details

Cohesion
O Introduction—Conclusion
O  Transition Words

Lexical Resource
O Vocabulary Variety
O Spelling

Grammatical Range and Accuracy
[0 Sentence Variety
O Accuracy

= 4

Questions for D

1

The task asks the writer to explain two points of view and give an opinion. Look at the
first paragraph of the essay. Find the thesis statement, which addresses the task, and
underline it.

2 In the first paragraph, find the topics that support the thesis. Number them. They will
become the main ideas of the body of the essay.

3 Put a check (¢) next to the main idea of the second paragraph. Mark each supporting
detail with the letter: A, B, C, etc.

4 Put a check (¢) next to the main idea of the third paragraph. Mark each supporting
detail with the letter: A, B, C, etc.

5  Puta check (V) next to the main idea of the fourth paragraph. Mark each supporting
detail with the letter: A, B, C, etc.

6 Underline the transition words in the third paragraph.

7 Check grammar and spelling. Correct any errors.

8 Find and mark one compound sentence (cm/s), one sentence with an adjective clause
(adj.c.), and one complex sentence (cx/s).

PRACTICE 15

Use the Revision Checklist to revise the essays you wrote in Practice 13 (page 147).
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PRACTICE 16

Write an essay in response to each of the following tasks. Remember to allow 40 minutes for each
essay, dividing the time as follows:

Plan 10 minutes
Write 25 minutes
Revise 5 minutes

A Some people believe that children learn better when they are placed in classes with
children of similar academic abilities. Others believe that children learn better when
they are in classes with children representing a diverse range of academic abilities.

Discuss both these views and give your opinion.

Give reasons for your answer, and include any relevant examples from your own knowledge
or experience.

Write at least 250 words.
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B Some people feel that the government should pay the costs of running universities
so that a university education will be free for anyone who wants it.

To what extent do you agree or disagree with this opinion?

Give reasons for your answer, and include any relevant examples from your own knowledge
or experience.

Write at least 250 words.

EXTRA PRACTICE

See the More Writing Practice section (page 221) in the Appendix for more Academic/General
Training Task 2 topics that you can use for further writing practice.
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Coherence and Cohesion

IELTS examiners score your writing on its coherence and cohesion. Coherence refers to how
easily a reader can understand and follow your ideas. Cohesion refers to how well you connect
your ideas in your writing.

PARAGRAPHING

A well-organized piece of writing has coherence. If you follow the steps for writing your essays
as outlined in the first section of this book, your essay will be coherent. Your essay will have a
clearly stated thesis supported by main ideas. A reader can easily understand and follow your
ideas.

In a well-organized essay, the main ideas that support the thesis are developed in the body
paragraphs. Each paragraph is about one idea. This idea—the main idea—is supported by
supporting details. The supporting details explain the main idea with reasons or examples.

This paragraph is coherent. The ideas are easy to follow.

Telecommuting makes things more convenient for the employee. For one thing,
there is no need to spend time and money commuting between work and home.
In addition, the employee can wear casual clothes most days so does not have
to spend a lot of time and money shopping for work clothes. Finally, working at
home means the employee has more time to devote to family responsibilities
such as cooking, cleaning, and child care.

The first sentence clearly states the main idea—that telecommuting is convenient for employ-
ees. Each of the following sentences, the supporting statements, provides an example of how
telecommuting is convenient. It is easy for the reader to follow the writer’s ideas.

This paragraph is also coherent. The ideas are easy to follow.

The staff at your hotel provided us with excellent service. The front desk
clerk greeted us cheerfully and patiently answered all our questions. When we
realized that our room was too small, we were moved to a larger one at no
extra charge. And when we asked for more towels, they were brought to our
room right away.

The first sentence clearly states the main idea—that the hotel staff provided excellent ser-

vice. Each of the following sentences, the supporting statements, provides an example of that
excellent service. It is easy for the reader to follow the writer’s ideas.

COHERENCE AND COHESION
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PRACTICE 1

Read the following paragraphs. Underline the main idea in each paragraph. Cross out the sen-
tence that does not support the main idea.

1 Far from being a sort of cruel jail for wild animals, zoos actually play an important role
in animal conservation. Modern zoos keep their animals in large enclosures that resem-
ble the natural habitat. Zoos give people the opportunity to see animals up close and
learn about their habits and needs. This helps people feel a connection with animals
and helps them understand the importance of preserving wild habitat. It makes people
more interested in supporting conservation efforts.

2  The most important reason why I chose to move to this neighborhood is its convenient
location. It is close to my job, so I can walk to work when the weather is nice. There are
two small grocery stores nearby, and the mall is just a short subway ride away. Most of
the houses are affordable, although a few are a bit expensive. There is a gym one block
from my house, which makes it very easy to get my daily exercise.

3 Spending too much time on the Internet can have a bad effect on children’s health.
Children need a lot of physical exercise to stay healthy. When they spend a lot of time
online, however, they don't get physical exercise. Parents should encourage their children
to turn off the computer and spend time outside playing physically active games. Children
can easily find information on the Internet that is not suitable for their young minds.

4 I can recommend several interesting things for you to do during your visit to this city.
This city is famous for its pleasant climate. You won't want to miss a visit to the shopping
district since our city is so famous for its stores. City Park is near there, has a beautiful
garden, and is a nice place for a walk on a sunny day. I think you would also enjoy the
history museum as it explains a lot of interesting facts about the city and region.

5 The price of corn dropped steadily from 2012 to 2015. It fell from just over $4.00 in 2012
to exactly $4.00 a bushel in 2013. In 2014 there was another slight drop, to around $3.50,
and it dropped again, to around $3.00 a bushel in 2015. The price of wheat rose slightly
in 2012.

PRACTICE 2

Choose the best main idea to complete each paragraph.

L First, you have to plan your
meals. Then, you have to shop for the ingredients and cook. This takes time and effort.
When you eat at a restaurant, on the other hand, all you have to do is choose your res-
taurant and then go there.

A Many people feel that cooking at home is inconvenient.

B There are a lot of people who don’t know how to cook.

C Many families these days eat most of their meals at restaurants.

D Restaurants have become very popular places to eat for several reasons.
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................................................................................ . First, there were no batteries
even though the box clearly stated, “Batteries included.” Also, the surface was scratched
in several places. On top of that, there was a large dent on the side.

A Isaw thata number of items were missing when I opened the package.

B The product is not the same size or color as the one that I ordered.

C When I removed the product from the box, I discovered several problems.
D Iwill not buy any products from your company in the future.

................................................................................ . More people would be able
to live closer to the center of their activities. More people would be able to walk or use
public transportation to get to work, go shopping, or go out for an evening with friends.
Then, fewer people would need to drive cars on a regular basis and the streets would be
emptier.

A Many city residents find that life without a car is not only inexpensive but also conve-
nient.

B The construction of more apartments in downtown areas would do a lot to relieve
traffic congestion.

C Modern people have busy lives filled with a variety of work and leisure activities.

D Residential neighborhoods in downtown areas are popular places to live despite their
high cost.

................................................................................. We don't need a large house
as it will just be my wife and myself. We would, however, like to be as close to the beach
as possible. Also, we like to cook, so we would want a place with a nice kitchen. We
would also like to be in a quiet neighborhood if possible. We would need the house for
two weeks in August.

A Thelast time I took a vacation was almost two years ago.

B We always spend our summer vacation at the beach.

C Iam looking to buy a house close to where I work.

D I hope you can help us find a suitable house to rent for our vacation.

................................................................................ . The driver of a car needs to
keep all his attention on the road, but a phone conversation distracts him from this.
First, he has to take his eyes off the road to pick up the phone and dial the number. Even
if he is using a handheld device, the conversation itself distracts the driver’s attention
from the road and the traffic around him. This endangers not only the driver and his
passengers but other people on the road as well.

A These days, many people are accustomed to using a cell phone while driving.
B Traffic accidents are a growing problem on our busy highways.

C Itis a very dangerous habit to use a cell phone while driving.

D Some people find it convenient to use a cell phone while driving.
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PRONOUNS

Pronouns help you achieve cohesion in your writing. Using pronouns in place of nouns links
ideas and avoids repeating the noun.

Subject Pronouns
I he she it we you they
this that these those
Object Pronouns
me him her it us you them
this that these those
Possessives

my his her its our your their

Look at these examples.

Patricia moved to Brasilia because she got a job there.

In this sentence, the pronoun she is used to avoid repeating the name Patricia. She means
Patricia.

The noun that a pronoun replaces is called the antecedent. In the above example, Patricia
is the antecedent for the pronoun she.

Patricia loves her new job. It allows her to meet a lot of new people.

In this sentence, job is the antecedent for it.

PRACTICE 3

Read the following paragraphs. Draw an arrow from each of the underlined pronouns to its
antecedent.

Zoos provide scientists with many important opportunities for research. For example, 1 they
give scientists the chance to closely observe animal behavior. While it is true that an animal’s
behavior in the zoo is not exactly the same as 2 it is in the wild, there is still a lot scientists can
learn. 3 They can find out, for example, about an animal’s eating habits and nesting habits.
4 They can learn about how an animal responds to stressful situations. These are just a few
examples of some things scientists can learn from zoo animals.

The most important public service any city can offer 5 its citizens is a public library. 6 It is a
place that serves everybody’s interests and needs. At a library, people can find entertaining
books to read. 7 They can do research for school or look for a job. 8 They can find interesting
movies to watch. No matter how old a person is or what 9 his interests are, 10 he can always
find something interesting and useful at a public library. 11 Its doors are open to everyone.
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Although I enjoy my new job, I miss some things about my old office. 12 It was a very friendly
place to work. My colleagues were always kind and helpful, and I really miss 13 them now.
14 They gave me a farewell party on my last day of work. 15 It was a lot of fun. I hope the
people at my new office will be friendly, too.

PRACTICE 4

Read the following paragraphs. Replace each underlined word with an appropriate pronoun.

Restaurant meals have several disadvantages. In the first place, 1 restaurant meals are more
expensive than home-cooked meals. In addition, restaurant portions tend to be big, which
makes 2 restaurant portions higher in calories. Restaurant chefs often use rich sauces in
their cooking. These sauces may be delicious, but 3 the sauces are also often high in calories
and fat.

There are several reasons why I have decided to sell my car. For one thing, 4 my car is old and
frequently needs repairs. In addition, 5 my car’s tires need to be replaced. But the main reason
is thatI don’t use 6 my car very much anymore because I take the bus to work most of the time.

Some parents choose to send 7 some parents’ children to school when 8 the children are as
young as three or four years old. Other parents feel that 9 other parents’ children aren’t ready
for school at such an early age. The fact is that not all children are the same. Different children
have different needs.

I would like to invite you to come see my new house. I know you will really like 10 my new
house. I have decorated 11 my new house very nicely with new furniture and paint. There is
also a big garden filled with beautiful flowers and I know you will enjoy seeing 12 the flowers.

If it is not clear what the antecedent is, then you should not use a pronoun even if it means
repeating words.

Look at this example.

| rode my bike into a car but, fortunately, it wasn’t damaged.

What was damaged? The bike or the car? It isn't clear which one the pronoun it refers to. The
sentence would be clearer without a pronoun.

| rode my bike into a car but, fortunately, the bike wasn’t damaged.

Look at this example.

Tom told John that he had been chosen to receive a scholarship.

Who was chosen to receive a scholarship? Tom or John? It isn’t clear which person the pro-
noun herefers to. This sentence would also be clearer without a pronoun.

Tom told John that John had been chosen to receive a scholarship.
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PRACTICE 5
Choose the best words to complete the following paragraph.

TRANSITION WORDS AND PHRASES

Transition words and phrases achieve cohesion by linking ideas within and between sen-
tences and paragraphs. Transition words and phrases show relationships between ideas such
as sequence, cause and effect, comparison and contrast, added information, and examples.

Sequence

Some transition words and phrases show time sequence.

first after finally

second prior to in the meantime
next previously at the same time
then while

before meanwhile

These words and phrases are usually used at the beginning of a sentence or clause.
First, you should figure out how much you can afford to pay for rent.
Next, you should look at real estate ads to find apartments in your price range.
You should find out some things about the neighborhood before you sign a lease.

You can ask the landlord questions while he is showing you the apartment.
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PRACTICE 6

Complete the paragraphs with the transition words and phrases provided. Use capital letters
where appropriate.

We had an excellent experience at your restaurant last night. 1............................. , the waiter
seated us at a very comfortable table. 2............................, , he brought us our menus right
away. 3....oooiiiiiiiieeeeeeee we ordered, we didn’t have to wait long for our meal. We left a

large tip for the waiter4 ..................cccc...... we went home.

before after first then

Here are some tips for your first day at anewjob.5...........ccccccceeeennnnnn. , you should make sure
you arrive on time or even a little bitearly. 6............................. , look for your supervisor to
let him or her know you arethere.7............cccc............. you start your duties, it is a good idea
to introduce yourself to everyone in the office. Remember, it may take you a little while to
learn the office routines. Don't worry, after a few days, everything will become familiar, but

B, , you should ask your colleagues to explain things to you.

first in the meantime next before

PRACTICE 7

Complete the paragraph with your own ideas. Use sequence transition words and phrases to
link your ideas. Write at least four sentences.
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Cause and Effect

Some transition words and phrases show a cause and effect relationship between ideas. In
a cause and effect relationship, one action (the cause) makes another action happen (the
effect).

These words and phrases introduce the cause.

since because because of due to as

| always eat at restaurants because | dislike cooking.
effect cause

Since the weather was so bad, we cancelled our plans.
cause effect

These words and phrases introduce the effect.

SO thus therefore consequently
for this reason as a consequence

| dislike cooking, so | always eat at restaurants.
cause effect

The weather was bad. For this reason, we canceled our plans.
cause effect

Most of these words and phrases are used at the beginning of a sentence or clause.

Drivers should not use cell phones because they are distracting.

It is dangerous to talk on the phone while driving. Therefore, it should be illegal to
use a cell phone while driving.

Since restaurant meals are expensive, it is better for the family budget to eat at home.

Many people are too busy to care for their elderly relatives at home. Consequently,
there is a growing need for nursing homes.

Because of and due to are followed by a noun or gerund.

People usually gain weight because of lack of exercise.
Some people don’t have time to exercise because of working long hours.

Due to the increase in prices, sales went down.
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PRACTICE 8

Reuwrite each pair of sentences, linking the ideas with the transition word or phrase provided.

1

2

3

4

5

Effect: It is easy to stay informed about current events.
Cause: The Internet provides us with instant access to news.

(since)

Cause: The Grand Hotel has comfortable rooms at reasonable rates.
Effect: I always stay there when I'm in town.

(so)

Cause: Many websites contain information that isn’t suitable for children.
Effect: Parents should control how their children use the Internet.

(therefore)

Effect: Many farmers lost their crops.
Cause: There was a severe drought in that region.

(because)

Cause: The rents in this district are very high.
Effect: Many people can't afford to live here.

(for this reason)
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PRACTICE 9

In each pair of sentences, identify which is the cause and which is the effect. Rewrite the sen-
tences, linking the ideas with a transition word or phrase. Then, rewrite the sentences again
using a different transition word. Use pronouns as appropriate.

Example

A major blizzard struck the region yesterday. (cause)
There were numerous accidents on the highway. (effect)

1 A Smoking is popular among teenagers.
B Teenagers don’t understand the health consequences of smoking.

2 A In most modern families, both parents work full time.
B Parents don’t have enough opportunities to spend quality time with their children.
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3 A Irecentlyinherited a large amount of money.
B Ihave decided to take a trip around the world.

4 A Many people think the zoos are cruel places.
B Zoo animals are kept locked up in cages.

5 A I'wouldlike to find a new job as soon as possible.
B My current job is boring, and the salary is low.
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Comparison and Contrast

Some transition words and phrases compare or contrast ideas. When you compare ideas, you
show how they are similar. When you contrast ideas, you show how they are different.
These words and phrases compare ideas.

likewise like similarly in the same way
just as too also

These words and phrases contrast ideas.

unlike however but on the other hand
while yet although even though
conversely nevertheless in contrast to

Most of these words and phrases are used at the beginning of a sentence or clause.

Dogs need to be walked and played with daily. Likewise, pet parrots need frequent
attention from their owners.

Greece is a popular winter vacation spot for Europeans. Similarly, many Americans
spend their winter vacations in the Caribbean.

While some people don’t like the cold winter weather, other people thoroughly
enjoy it.

Cars are expensive and cause pollution, yet many people drive them.
Howeverand on the other hand can follow the subject. In this case, they are set off by commas.

Big cities are crowded and noisy. Small towns, on the other hand, are peaceful and quiet.

Like and unlike are followed by a noun or a gerund.

Like overeating, lack of exercise can lead to weight gain.
Like most people, | enjoy relaxing at home on weekends.

Unlike buses, subways are not affected by traffic jams.
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PRACTICE 10

Choose the correct word to complete each sentence.

1 Buses can carry many passengers at one time, ...........c....ccc.ccoue.e.. cars can only
(also/while)
carry a few.
2  Taking a walk every day can help you stay strong and healthy. ............................. 5

(Likewise/Nevertheless)

bike riding is a good way to get exercise.

3 cities, small towns generally offer limited job opportunities.
(Like/Unlike)

4 Many people find small towns boring. ...........cc...ceeeeeeeeen. , others enjoy a small town’s
(Similarly/However)

slow pace of life.

5 e, beach resorts, lakeside resorts offer families the opportunity to
(Like/Unlike)

enjoy all kinds of water sports.

PRACTICE 11

Look at the following pairs of sentences. Decide if the relationship between the ideas is one
of comparison or contrast. Rewrite the sentences, linking the ideas with a transition word or
phrase. Then, rewrite the sentences again using a different transition word.

1 Exercise is important for maintaining health.
Many people don't exercise regularly.
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2 Some people feel that it is cruel to keep animals in zoos.
Other people believe that zoos provide important opportunities for research and
education.

.............................................................................................................................

3  The price of milk rose sharply in 2014.
There was a significant increase in the price of bread in 2014.

.............................................................................................................................

.............................................................................................................................

4 Many adults struggle with weight gain.
Obesity is a problem for many children.

5  Children in small families get a lot of adult attention.
Children in large families may not get all the adult attention they need.
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Adding Information

Some transition words and phrases connect ideas by adding information.

in addition additionally moreover furthermore too
also as well what’s more besides

Most of these words and phrases are used at the beginning of a sentence or a clause.

Country life is more quiet and peaceful than city life. In addition, it is better for
your health.

The Internet makes it easy to stay in touch with friends and relatives. Furthermore, it
provides instant access to news and information.

Also can be used at either the beginning or end of a sentence or clause, or it can precede the
verb. Too and as well are generally used at the end of the clause.

The best way to manage weight is to exercise regularly. You should pay attention to
your diet as well.

The best way to manage weight is to exercise regularly. You should also pay attention
to your diet.

PRACTICE 12

Rewrite each pair of sentences, linking the ideas with the transition word or phrase provided.
1 Telecommuting is very convenient for employees.
It has advantages for employers.

(as well)

2 That store has a really nice selection of merchandise.
The staff is very helpful and courteous.

(furthermore)
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3 Meals cooked at home are less expensive than restaurant meals.
They are usually more nutritious.

(also)

4 Electric cars don't cause air pollution.
They are easy and inexpensive to maintain.

(in addition)

5  This neighborhood has many houses that are affordably priced.
It is conveniently located close to stores and public transportation.

(moreover)

PRACTICE 13

Rewrite the following pairs of sentences, linking the ideas with a transition word or phrase.
Then, rewrite the sentences again using a different transition word. Use pronouns as
appropriate.

1 Too many private cars on the roads lead to frequent traffic jams.
Too many private cars on the roads create high levels of air pollution.
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2

City life is stressful because of the crowds and noise.
High levels of crime make cities very dangerous.

Zoos provide scientists with many opportunities for research.
Zoos allow the general public to learn about the habits of wild animals.

If you wait until you are 30 to get married, you will have a better idea of the type of

person you want to marry.
You will have had more time to establish yourself in your profession.

Telecommuting means that people don't have to spend time and money traveling

-between work and home.
Telecommuting gives people more time to devote to family responsibilities such as

cooking, cleaning, and child care.
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Examples

Some transition words and phrases introduce examples of ideas.

for example for instance for one thing specifically
such as including to illustrate namely

Most of these words and phrases are used at the beginning of a sentence or clause.

Life in the country is better for children. For one thing, the air and water are
cleaner.

Parents send their children to preschool for a variety of reasons. For instance, they
may want their children to learn to socialize with others.

There are many benefits to having a pet. For example, a pet provides constant
companionship.

Such as and including may follow the word they explain.

Young people often want to go into high-paying professions such as doctor, lawyer, or
business executive.

City life has many advantages including access to the best educational opportunities.

PRACTICE 14

Match each sentence or phrase in column A with a sentence or phrase in Column B. Add capital
letters and periods as appropriate. You will not use all the choices.

A B
1 There are several advantages to living | including lack of public transportation and
in this neighborhood poorly designed roads
2  Zoos provide the public with such as high-speed trains and long-distance

important educational opportunities | buses

3 Traffic problems in cities are due to a | for one thing, it is close to two bus routes
number of factors
such as seeing the animals, talking with
4  Visitors to a zoo can enjoy a variety of | scientists, and visiting the gift shop
fun activities
for example, they can teach people about
5 People avoid using public the importance of preserving native habitat
transportation for a variety of reasons
for instance, they feed the animals a special
diet

for one thing, they may feel that train and
bus schedules are not convenient
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PRACTICE 15

Complete the following sentences with your own ideas.

1 Lifein the city is much more interesting than life in the country. For one

3 | amlooking for a new place to live because there are too many problems

with my current apartment. Forinstance, ...,

4 | would like to spend my vacation at a resort that offers a variety of

interesting activities sUCh A5 ............oooiiiiiiiiiiii e

5  There are a number of reasons why people use public transportation,

INCIUAING <o
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Lexical Resource

Lexical resource refers to the vocabulary you use in your writing. IELTS examiners want you to
use arange of vocabulary and use it correctly. They also expect you to spell the words correctly.

WORD FAMILIES

Word families are groups of words that are related to each other by meaning. Each word in a
word family corresponds to a certain part of speech.

Adjective Adverb

difference different differently

When you learn a new word, you learn the other words in its word family, too. When you write,
use the correct part of speech.

Examples

The difference between our opinions is not so great. (noun as subject)

| explained the difference between your opinion and mine. (noun as object of the verb)
Our opinions differ. (verb)

Our opinions seem different. (adjective after a linking verb)

We have different opinions on this subject. (adjective before a noun)

We think differently on this subject. (adverb)

Parts of Speech

A noun may be used as the subject of a sentence or clause, or as the object of a verb or
preposition.

A verb shows an action.

An adjective describes a noun. It comes before the noun it describes or after a linking
verb.

An adverb describes a verb or an adjective. An adverb of manner (ends with -/y) describes
 how an action is performed.
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A word family may have more than one word per part of speech.

Adjective

instruction instructor instruct instructive instructively

PRACTICE 1

Write the part of speech under the underlined words.

1 We cannot deny the importance of physical education.

Enrollment at the academy increased significantly last semester.
Most people recognize that smoking is dangerous to the health.

I plan to organize a formal party so that we can celebrate the event.

L5 I U )

Foreign language study should be a requirement in primary schools because young
children learn languages easily.

The members of a word family all have the same root word. The suffix determines the part of

speech.

Common Suffixes

NOUNS
Suffix Examples

-age shortage, shrinkage
-al referral, approval
-ance/-ence significance, difference
-ant/-ent applicant, resident
-acy/-cy privacy, bankruptcy
-dom freedom, boredom
-er/-or teacher, actor
-hood adulthood, neighborhood
-ism idealism, journalism
-ity/-ty ability, safety
-ment treatment, investment
-ness darkness, kindness
-ship hardship, leadership
-tion/-sion/-cion attention, suspension, suspicion
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VERBS

Examples
-ate regulate, dominate
-en sweeten, straighten
-ify/-fy notify, satisfy
-ize apologize, organize
ADJECTIVES

Suffix Examples

-able/-ible reasonable, accessible

-al traditional, special

-ant/-ent resistant, excellent

-ful colorful, powerful

-ic public, scientific

-ive active, creative

-less fearless, careless

-ory satisfactory, contradictory

-ous numerous, cautious

-y healthy, cloudy
ADVERBS

An adverb of manner is formed by adding -ly to an adjective.

Adjective ‘ Adverb
endless endlessly
helpful helpfully
patient patiently
punctual punctually
continuous continuously
creative creatively
expectant expectantly
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PRACTICE 2

Choose the correct word to complete each sentence.

Noun Verb Adjective Adverb
competition compete competitive competitively
1 In physical education classes, children learn to................ccc..c....... in a healthy way.

2 Teammn SpOItS are VEry.............cccoeevennennes .

8 cooo000d00a0000000000000 in the job market can make it difficult for people to find employ-
ment even if they are highly qualified.
4  These products sold quickly because they were.......................c... priced
Noun Verb Adjective Adverb
selection select selective selectively
5 Some private schools are quite................ccceuueneene. about the students they admit.
6 University students can ..............ccceeevuenn.. which courses they want to take each
semester.
7 I like shopping at this store because they have a wide..................cc.......... of merchan-
dise.
8  EatdessertS...........ccceeeeeevunnneen. if you want to avoid weight problems.
Noun Verb Adjective Adverb
decision decide decisive decisively
9 Some parents make the .................cccceeee. to send their children to school at an early
age.
10 Manyfamilies.............cccceeerennnnn.. to care for their elderly parents at home.
11 Onceyouhaveaplan,act........cc.cccccevvunnenen. to carry it out.
12 Al person does not hesitate to act.
Noun Verb Adjective Adverb
persistence persist persistent persistently
13 e, people often achieve their goals.
14 got me the job I wanted.
15 IfinallygotarefundafterI............................. complained to the manager.
16 A child’s learning problemswill...................cc....co. ifthey are notdealt with early on.
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Noun Adjective Adverb
reluctance reluctant reluctantly
17 Some people give up smoking..........c.....ceeeeeeeennn. .
18 Iwas......cocoeviiinnininnnn. to complain about the poor service.
19 The ...ccoovvivieniniininnn.n. to follow a regular exercise plan can make weight loss very
difficult.

Noun Verb Adjective Adverb

beauty beautify beautiful beautifully
20 Wewill.......oooooviiiinin, the city by planting trees along the street.
21 The entire cast performed the play.............ccccocevueneenn. .
22 ITknowthatthe..........ccccoeueininnni. of this place will impress you.
23 Wehada..........ccoovenvinininnn. view from our room.

Noun Verb Adjective Adverb

authority authorize authoritative authoritatively

24 Icanwrite......cccooevvernnieennnnn. about this issue since I have studied it in depth.
25 Dr.Smithisaleading...............c......... on this subject.
26 Thistourbookisthe...........cc..coceeuunneenn. guide to thisregion of the country.
27 Your professorwill have to..........cc...cccuueeennn. your absence from class on exam day.

28
29

30

Noun Adjective Adverb
efficiency efficient efficiently
Iappreciate the............ccoceeeeennnneen. of the hotel staff.

Spending on heating fuel has gone down because of more.................

systems.

Nursing homes can care for patients more............ccc..ccceoee.... .

heating
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PRACTICE 3

Complete the word families. Use a dictionary as needed.

Noun Verb Adjective Adverb
demonstrate
popularly
intensity
able
recognize
depend
emotion
wide
PRACTICE 4

Choose a word from each of the word families in Practice 3 above and use it in a sentence.
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SYNONYMS

Synonyms are words with the same or similar meanings. When you write, use synonyms to

avoid repetition. Synonyms may be single words or phrases.

Synonyms don’t
always have

the exact same
meaning. Some

may be more
specific and others
more general in

Word } Synonyms

car automobile, vehicle, form of transportation

house residence, home, place to live, shelter
PRACTICE 5

Choose the synonyms for each word from the list below and write them on the lines. There is
more than one synonym for each word. Use a dictionary as needed.

Word

=

choose
cold
concentrate
delicious
eat

fall

fast

get

© 0 N & W o W N

good

[
(=

neat
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N e
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~—+

o
w
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=

acquire
breakfast
calm
chilly
clean
climb
decent
decrease
delectable
dine
drop
excellent
explain
focus on
frosty

go down

goup

Synonyms

have a meal
increase
inform
obtain

pay attention to
peaceful
pick

quick

rapid
scrumptious
select
speedy

tasty

tidy

wintry
wonderful
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PRACTICE 6

Rewrite the paragraphs by replacing the underlined words with synonyms.

A The weather in Springfield was very cold last winter. Temperatures fell in December,
and they 1 fell again in January. Because of the 2 cold weather, schools were closed for

three days. Temperatures rose slightly in February and March. In April they continued to
3rise.

B Irecommend that you eat at the Three Feathers Restaurant during your stay in the city. I
always have a good experience when 1 4 eat there. It is a very good restaurant. The food is
5 good, and the service is 6 good. The menu is long and there are many delicious dishes

to choose from. Sometimes it is hard to know what to 7 choose because everything looks
so 8 delicious.
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C Different people need different kinds of study conditions. For example, I study best in
a quiet environment. Noise really bothers me, and I can’t study well unless I am in a
9 quiet place. Neatness is also important to me because a messy room distracts me. I
really need to study in a 10 neat place in order to be able to concentrate on my work.

SPELLING

There is no easy way to learn English spelling. You just have to become familiar with the way
words are spelled.

There are some things you can do to improve your spelling. You should know and follow
spelling rules for adding endings to words. You can also study lists of commonly confused and
commonly misspelled words.

Adding Word Endings

Add -s to nouns to make them plural and to present tense verbs to form the third person
singular.

book—books street—streets
work—works read—reads

NOTE: When a word ends in -s, -z, -ch, -x, or -sh, add -es.

crash—crashes fix—fixes
buzz—buzzes catch—catches

Add -edto regular verbs to form the past tense.
talk—talked explain—explained

NOTE: When a word ends in -¢, add -d only.
recognize—recognized believe—believed

Add -erand -est to form comparative and superlative adjectives.
old—older—oldest clean—cleaner—cleanest

NOTE: When a word ends in -, add -r or -st only.

wide—wider—widest nice—nicer—nicest

LEXICAL RESOURCE

The best way to
become a good
speller is to read a
lot. The more you
see words on the
page, the more
you will become
familiar with how
they look.
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Words that end in a consonant + y. Change the y to iebefore adding the ending.
This rule does not apply to words that end in a vowel + y.

city—cities boy—boys
hurry—hurries BUT stay—stays
carry—carries annoy—annoys
tasty—tastier gray—grayer
starry—starriest coy—coyest

Words that end consonant-vowel-consonant. Double the final consonant before adding -ed,

-er, or -est.
This rule does not apply to words where the final syllable is not stressed or to words ending
in -x.
cram—crammed order—ordered
omit—omitted BUT box—boxed
thin—thinner fasten—fastened
PRACTICE 7

Add endings to the following words. Follow the spelling rules.

Add -s Add -ed Add -erand -est
1 expect........ 13 discuss........ 25 strong........
2  match........ 14 increase........ 26 clean........
3 buzz........ 15 admit........ 27 dim........
4 dismiss........ 16 harden........ 28 wealthy........
5 decision........ 17 rely........ 29 cheap........
6 suffix........ 18 refer........ 30 hot........
7 animal........ 19  help........ 31 muddy........
8 entry........ 20 apologize........ 32 lucky........
9 essay........ 21 stray........ 33 big........
10 cash........ 22 notify........ 34  high........
11  satisfy........ 23 insist........ 35 dirty........
12 delay........ 24 offer........ 36 short........
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Adverbs of Manner

Add -ly to adjectives to form adverbs of manner.
rapid—rapidly sharp—sharply

For words that end in -y, change the -y to i, and then add -ly.
easy—easily sleepy—sleepily

For words that end in -le, change the -eto -y.
gentle—gently simple—simply

For words that end in -ic, add -ally.

public—publically electronic—electronically

PRACTICE 8

Form adverbs of manner by adding -ly to the following adjectives. Follow the spelling rules.

1 powerful........

energetic........
reasonable........

traditional........

@ O N a e wN

cautious........
10 fantastic........
11 responsible........

12 satisfactory........

LEXICAL RESOURCE

Not all words
that end in -/y are
adverbs. Many
are adjectives
(examples: lovely,
friendly, chilly),
nouns (examples:
monopoly,
assembly), or
verbs (examples:
apply, comply).
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Commonly Confused Words

Some words have the same or similar sound as another word, but the spelling and meaning
are different. Look at these pairs of commonly confused words.

affect (verb) to influence or touch the feelings of someone
effect (noun) resu/t

accept (verb) to receive something
except (prep.) but

ascent (noun) rising, going up
assent (noun) agreement, (verb) to agree

advice (noun) guidance or recommendations
advise (verb) to give guidance or recommendations

aid (noun) assistance, (verb) to assist
aide (noun) an assistant

desert (noun) a dry area
dessert (noun) a sweet dish served at the end of a meal

later (adj.) the comparative form of “late”
latter (ad.) refers to the second of two people or things previously mentioned

passed (verb) past tense form of “pass”
past (noun) a previous time, (adj.) gone by in time, (prep.) on the far side

sight (noun) something seen; the ability to see
site (noun) /ocation

than (conj.) used when making comparisons
then (adv.) at that time; next

PRACTICE 9

Choose the correct word to complete each sentence.

affect effect accept except
1 Sad moviesalways.........ccccoeeeeeernrennnn. me.
2 Thewaiter was happy to............c.ceeeevennnnn.. our generous tip.
3 Thebad weather has had a serious..............cccc........... on agriculture.
4 There was over 75% enrollment during every month..............ccccccccce...... December.
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ascent assent advise advice

5 Everyone at the meeting indicated their............................. to the plan.

6 He followed hisdoctor’s..........cccccoceeeeeeennn. to get more exercise.

7 Theteacher might............................. the parents to get extra help for their child.

8 The...oooooeevviiiiiniiniinnnn. of the mountain took over six hours.

aid aide desert dessert

9 Her.....oocoeeeveennneeen. answers her phone calls and takes messages.
10 We were interested to see the variety of cactus growing inthe............................. 5
11 Iwouldlikeyour........c....ccceiiiinnnn.. in choosing a new apartment.
12 A small dish of fruit is a more healthful.............................. than a large slice of cake.

later latter passed past
13  More tourists visited the area............................. in the year.
14 She owns both a car and a bicycle. The ............................. is her preferred form of
transportation.
15 Ihavevacationed in the area several timesinthe..............................
16 Hestudiedhardand............................. all his exams.
sight site than then

17  Driving a car is more convenient............................. riding a bicycle.
18 Theychosethis.........c......ccooceeoc. for their new office building.
19 Weateatarestaurant,and...............ccceeeeeenen.. we went to the movies.
20  Sunset over the ocean is a beautiful.............c................

LEXICAL RESOURCE
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Make your own
list of words that
are difficult for
you, and practice
spelling them.
Writing the
words frequently
will help you
remember how to
spell them.

Commonly Misspelled Words

Study this list of words that are commonly misspelled by test takers.

achievement opportunity
believe percentage
definitely possible
different recommend
environment receive
familiar society
government success
modern temperature
necessary their
nowadays therefore
opinion until

PRACTICE 10

Find and correct the spelling mistakes in the following paragraphs. Do not look at the above
word list.

A

The charts show the percentag of homes that were heated with solar power in two
diffrent years, as well as the reasons why people chose this method of heating there
homes. Most people reported that they chose solar power because they are concerned
about protecting the enviroment. Some people chose solar power because they recieved
money from the goverment to help pay for the installation.

I am writing to tell you that I will be visiting Springfield next month. I know you are
familar with that city as you have been there several times. Therefor, I hope you can
reccomend some interesting things to see and do during my visit. You know I am very
interested in modren art, so I would like to take the oppotunity to visitsome art galleries.
And I would definitly like to do some shopping, so I hope you can give me the names of
some of the best stores. I would also like to know about the weather so I can decide what
clothes to pack. Are the temparitures high or low at this time of year? I won't finalize my
plans untill I hear from you, so please answer as soon as posible.

People have different ideas of what sucess is. Some beleive that it means making a lot of
money. Others feel that it means the achievment of something important. In my opinon,
it means finding happiness. Nowdays, people feel that they have to work long hours to
make a lot of money. This makes them look successful in the eyes of soceity. However, I
don't think that it is necassary to make a lot of money. Of course, money is nice, but there
are other things that are more important.
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Grammatical Range
and Accuracy

IELTS examiners want you to use a variety of grammatical forms and structures. You should
use them correctly.

ARTICLES

A singular noun is usually preceded by an article. A plural or noncount noun may also be
preceded by an article.

a an the

Indefinite Articles: a/an

A and an precede singular nouns only. Use a with nouns that begin with a consonant sound.
Use an with nouns that begin with a vowel sound.

F N
TIP

Sometimes a word begins with a vowel but not with a vowel sound.

example: university—I studied at a university in England.

When the first letter of a word is a silent consonant, the word begins with a vowel
sound.

example: honor—It is an honor to meet you.

! J

Indefinite means that the noun does not refer to any specific thing. Look at these examples.

Example Explanation

A cell phone is useful in emergencies. No specific cell phone. Any cell phone is
useful in emergencies.

| need an egg to make this cake. No specific egg. Any egg will do to make
the cake.
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Definite Article: the

The can precede singular, plural, and noncount nouns. The is used when the noun refers to
something specific. Look at these examples.

Example | Explanation
The moon was bright last night. Only one in existence.
The park is closed after dark. Both speaker and audience know the

reference.

The prices in this store are very high. A phrase in the sentence defines the noun.
A machine squeezes juice from oranges. The second mention of something in the
The machine can process 100 pounds of text.
fruit an hour.

No Article

When a plural or noncount noun is indefinite, an article is not required.

Example ) Explanation

|
Cities are often crowded. No specific cities. Many cities are crowded.
Money is hard to get and hard to keep. No specific money. Money in general could
be described this way.

PRACTICE 1

Complete the paragraph with a, an, the or @ (to indicate no article is needed). Remember, the
first mention of an item in the text is considered indefinite.

1o, oranges make delicious 2 ................ juice. After harvesting, 3 .................
oranges are placedin4................. washer.5................ washeruses6................. water and
T o, soaptoclean 8 ................. oranges. 9 .........c....... soap is special food-grade
soap. Next, 10................. orangesgotoll................. extractor,and 12................. extractor
squeezes 13................. fruit.
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PRACTICE 2

Write a paragraph describing the steps for washing dishes. Use as many words as you can from

the lists below. Write four or five sentences. Use articles correctly.

Nouns Verbs Adjectives
sink fill warm
water add hot
soap put cold
dishes soak clean
sponge scrub dirty
rack rinse
towel dry

SUBJECT-VERB AGREEMENT

The main verb must agree with the subject of the sentence or clause. If the subject is singular,
the verb must be singular. If the subject is plural, the verb must be plural.

The chart shows enroliment in different classes.
(singular subject, singular verb)

The charts show enroliment in different classes.

(plural subject, plural verb)

It is not always easy to tell whether a subject is singular or plural.
Noncount noun subjects take a singular verb.

Milk contains important nutrients.

Education opens doors to new opportunities.

Money doesn’t buy happiness.

GRAMMATICAL RANGE AND ACCURACY
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A gerund used as the subject of a sentence or clause takes a singular verb.

Smoking is bad for the health.

Sleeping provides both your body and your mind with needed rest.

Eating sweets leads to weight gain.

It is not always easy to tell what the subject is. Sometimes there is a phrase or clause between
the subject and the verb.

The prices at that store are quite low.
(plural subject, plural verb)

The man who owns these houses doesn’t live near here.
(singular subject, singular verb)

Tourists from all over the world visit here every year.
(plural subject, plural verb)

Some nouns look plural but are actually singular.

a Nouns that end with —ics are often singular, especially when they refer to a field of study
(physics, economics, mathematics).
The names of diseases are singular (measles, rickets).

s The noun newsis singular.

Physics is a subject | hope to study some day.
(sihgular subject, singular verb)

Rickets is caused by a lack of minerals in the diet.
(singular subject, singular verb)

News travels fast.
(singular subject, singular verb)

The names of companies are singular, even if they include plural words.

National Tires has increased its prices.
(singular subject, singular verb)

Affordable Books sells used textbooks to students.
(singular subject, singular verb)

Downtown Properties manages several of the apartment buildings in this neighborhood.
(singular subject, singular verb)

Sums of money take singular verbs.

Five hundred dollars is a lot to pay for a hotel room.
(singular subject, singular verb)

Twenty dollars covers the cost of a movie ticket and a snack.
(singular subject, singular verb)

Two dollars and fifty cents pays for a bus ride across the city.
(singular subject, singular verb)
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Words that begin with every and no (everybody, everything, nobody, nothing) take singular
verbs.

Nobody knows what happened.

(singular subject, singular verb)

Everyone has agreed to the proposal.
(singular subject, singular verb)

Nothing stays the same forever.
(sihgular subject, singular verb)

PRACTICE 3

Choose the correct verb to complete each sentence.
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Speedy Talk Systems (manufacture/manufactures) cell phones.
Most of the stores on the first floor of the mall (sell/sells) clothing.
I thought that two hundred dollars (was/were) a low price for these shoes.
All the animals at City Zoo (have/has) been well cared for.
Everybody (enjoy/enjoys) working at this place.

Bad news always (spread/spreads) quickly.

The view from these windows (are/is) spectacular.

Prices always (rise/rises) during the tourist season.

Eating at restaurants (cost/costs) more than eating at home.

Pink sand (cover/covers) the beaches of the island.

All of the people in this class (are/is) first-year students.
Chocolate (come/comes) from cacao beans.

Everything (seem/seems) to happen at once.

Nobody (were/was) at the office last Saturday.

Ten dollars (don’t/doesn’t) buy much these days.

Regular exercise (help/helps) you stay healthy.

Measles (are/is) an infectious disease.

The rents in this city (have/has) risen a lot in the past year.

Ice cream (were/was) my favorite dessert when I was young.

Collecting stamps (are/is) a hobby of mine.

GRAMMATICAL RANGE AND ACCURACY
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REAL FUTURE CONDITIONALS

A conditional sentence describes an action or situation that is necessary (the condition) in
order for another action or situation to occur (the result).

A conditional sentence is made up of two clauses—an if clause, or condition, and a main
clause, or result.

If smoking is banned in public places, the air will be cleaner.
condition result

The order of the clauses can be reversed without changing the meaning of the sentence. When
the main clause is first, no comma is used between the clauses.

The air will be cleaner if smoking is banned in public places.
result condition

A conditional can be either real or unreal. Real conditionals are about things that are really
true or that can really happen. Real future conditionals are about things that can really hap-
pen in the future.

In a real future conditional sentence

a The verb in the main clause is in the future tense.
a The verb in the ifclause is in the present tense.

Sam will have a lot of expenses if he buys a new house.
future verb present verb

The sentence above is a real future conditional. It is really possible that Sam will buy a new
house in the future. If he does, the result will be that he will have a lot of expenses.

If Sam doesn’t get the job, he won’t buy a new house.
present verb future verb

The sentence above is also a real future conditional. It is really possible that Sam won't get
the job. If he doesn't get the job, the result will be that he won't buy a house.

PRACTICE 4

Complete the paragraphs with the correct form of the verb in parentheses.

A In my opinion, talking on a cell phone while driving is dangerous. Therefore, it
should be illegal for drivers to use cell phones. If it 1 ............................ (be)
illegal, then people 2 .............cccceeeeennnn. (have) to stop this dangerous habit. If
some people 3 ...l (continue) to use cell phones while driving, they
4o (have) to pay a fine. Nobody likes to pay a fine. I also think there
should be education about the risks of this habit. People 5............................. (stop)
using cell phones while driving if they 6 ............................. (understand) how

dangerous it is.
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B I think parents should send their children to preschool. There are many advantages to

it.Ifachild7.........cc.....ccoo.oeiie. (start) schoolyoung,she8.................c........... (learn)

listen to stories, draw pictures, and have fun with blocks and other toys. These activities
aren't just games. They help the child’s brain develop. Ifachild 13 .............................
(do) these things in school every day, it 14............................. (help) her later when it's

time to learn to read and write.

UNREAL CONDITIONALS
Unreal conditionals are about things that aren’t real or can’t really happen.

If Mary had a better job, she would earn more money.
condition result

The sentence above is a present unreal conditional. The truth is that Mary doesn’t have a
better job and she doesn’t earn more money.

Mary would have more job opportunities if she lived in the city.
result condition

The sentence above is also a present unreal conditional. The truth is that Mary doesn'’t live
in the city and she doesn’t have more job opportunities.
A present unreal conditional is about something that is not true in the present.

m The verb in the ifclause is in the past tense.
s The verb in the main clause uses would + base form.

If Mary earned more money, she would buy a bigger car.
past tense verb would + base form

In a present unreal conditional sentence, the correct form of the verb beis always were, no
matter what the subject is.

If Mary were rich, she would buy many things.

PRACTICE 5

Complete the paragraph with the correct form of the verb in parentheses.

Iliveinasmalltown. If I 1..............coeoinnenin. (live) inacity, I 2. (have)
many more opportunities. For example, cities have museums. If I3 ............................ (be)
able to go to museums frequently, [ 4............................. (learn) a lot about history, science,
andart.Talso5.......c....ccoeeeeniinnnn. (have) the chance to meet a wider variety of people if I
6. (live) in a city. In general, my life 7 ............................. (be) a lot more
interesting if I8..................ccc..... (have) a home in the city.

GRAMMATICAL RANGE AND ACCURACY
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A past unreal conditional is about something that wasn'’t true in the past.

m The verb in the ifclause is in the past perfect tense.
m The verb in the main clause uses would + have + past participle.

If Mary had gotten up early this morning, she would have gotten here on time.
past perfect would + have +
verb past participle

The sentence above is a past unreal conditional. The truth is that Mary didn't get up early this
morning and didn't get here on time.

Mary would have passed the test if she had studied more last weekend.
would + have + past perfect
past participle verb

The sentence above is also a past unreal conditional. The truth is that Mary didn’t study
enough last weekend and didn't pass the test.

PRACTICE 6

Complete the paragraph with the correct form of the verb in parentheses.

I didn't make my hotel reservation early. If I 1 .............cc..c.oeoeeees (make) my reservation
early, they 2 ........ccocoeviiinnnnnnnnnn. (give) me a better room. As it was, the room they gave
me was small, and the bed was lumpy. If the bed 3 ........................c.... (bé) more
comfortable, I 4 .................cooo.e. (sleep) better. Since I didn't sleep well, I got up late. I
[ (have) time for breakfast if I 6 ...............cccceenvennnn. (get) up early. But,
I didn’t have time for breakfast, and I was hungry all morning. Next time, I will make my hotel

reservation early.

PRACTICE 7

Complete the real and unreal conditionals with your own ideas.

1 Ifyou SMOKe, ......oevvuniiiiiiiiiiiiiiiiie e

More people will use public transportation if...............ccoooeiiiiiiiiiiiiiiii,
There would be fewer traffic problems in cities if...............cccocooeiiiiiin
If Ilived in a bigger apartment, ...............ccccceeeviiiiiiiiinniiiiiiiiinnnne,

I would have paid the renton timeif................c......cci .
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IfI had grown up in a city/small toWn, ..........cccoviiiiiiiiiiiiiiiiie e
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ADJECTIVE CLAUSES WITH SUBJECT RELATIVE PRONOUNS
An adjective clause describes or identifies a noun in the main clause.

People who work at home don’t have to spend time commuting.
adjective clause

The sentence above is made up of a main clause (People don't have to spend time commuting)
and an adjective clause (who work at home). The adjective clause identifies the noun people.
It tells us which people we are talking about.

An adjective clause immediately follows the antecedent. The antecedent is the noun that
the clause describes.

Restaurants that serve breakfast open early.
antecedent adjective
clause

An adjective clause can be restrictive or nonrestrictive.

A restrictive clause provides information that is necessary to identify the noun. All of the
above examples are restrictive clauses.

A nonrestrictive clause provides extra information that is not necessary to identify the
noun.

Dr. Jones, who is the director of the zoo, is committed to caring for the animals.
antecedent adjective
clause

You could remove a nonrestrictive clause from a sentence and the identity of the noun
would still be clear. Nonrestrictive clauses are set off with commas.

An adjective clause begins with a relative pronoun such as who, whom, whose, that, or
which.

Children who go to preschool learn to socialize with other children.
relative
PY‘OHOUH

The relative pronoun can be the subject or object of the clause. In all the examples above,
the relative pronoun is the subject of the adjective clause.

The correct relative pronoun to use depends on whether the antecedent is a person, a
thing, or something that possesses, and whether the clause is restrictive or nonrestrictive. In
some cases, you have more than one choice.

Relative Pronouns—Subject

] Restrictive ’ Nonrestrictive
People who who
that
Things which which
that
Possessives whose whose

GRAMMATICAL RANGE AND ACCURACY
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PRACTICE 8

Underline the adjective clause and circle the relative pronoun in each sentence. Identify each
clause as restrictive or nonrestrictive.

1 The waiter who served us was very polite.

PRACTICE 9

Choose the correct relative pronouns to complete the paragraph.

People 1......cccoviiiiiiiiiiiniiinnns (who/whose) elderly parents are unable to care for them-
selves have a difficult choice to make. Will they care for their parents at home? Or will they put
their parents in the hands of nursing home workers 2.................ccccc.coo.cooo. (who/which)
can provide them with care 24 hours a day? People 3 ............cccceveviiiirnnnnnnnn. (who/which)
have full-time jobs often don't have the time or energy to provide the needed care. On the other
hand, nursing homes can be quite expensive, and nursing homes 4...............ccc....cceoennenn.e
(who/which) charge less may not provide excellent care. It is a difficult decision
B (whose/that) requires a lot of thought and discussion. If a family
decides to use a nursing home, they should choose a home6....................ccccccceeeee. (that/
whose) is pleasant, comfortable, and convenient to visit. And they should visit frequently.
Nursing home residents 7 ..., (which/whose) families visit them often

live longer, happier lives.

204 WRITING FOR THE IELTS



ADJECTIVE CLAUSES WITH OBJECT RELATIVE PRONOUNS

An adjective clause begins with a relative pronoun. The relative pronoun can be the subject
or the object of the clause. In the following example, the relative pronoun is the object of the
clause.

The house that we bought is in a nice neighborhood.
antecedent adjective clause

In the sentence above, weis the subject of the clause, and bought is the main verb. The relative
pronoun that, with the antecedent house, is the object of the verb.

The nursing home that you choose should have a professionally trained staff.
antecedent adjective clause

In the sentence above, you is the subject of the clause, and chooseis the main verb. The rela-
tive pronoun that, with the antecedent nursing home, is the object of the verb.

An adjective clause can be restrictive or nonrestrictive. The adjective clauses in both the
sentences above are restrictive. They are necessary to identify the antecedent. In restrictive
clauses, it is possible to omit the relative pronoun (except whose) when it is the object of the
clause.

The house we bought is in a nice neighborhood.
antecedent adjective clause

The nursing home you choose should have a professionally trained staff.
antecedent adjective clause

Nonrestrictive clauses provide extra information that is not necessary to identify the
antecedent.

My supervisor, who you met at the office party, was just promoted.
antecedent adjective clause

My garden, which many people admire, was severely damaged by the drought.
antecedent adjective clause

Whom rather than who is considered the correct form for an object relative pronoun in for-
mal, written English. In spoken English, however, and often in written English as well, who is
often used as an object pronoun.

Relative Pronouns—Object

[ Restrictive ’ Nonrestrictive
People who who
whom whom
that
nothing
Things which which
that
nothing
Possessives whose whose
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PRACTICE 10

Underline the adjective clause and circle the relative pronoun in each sentence. Identify each
clause as restrictive or nonrestrictive.

1 We really enjoyed the meal that you prepared for us last night.

expanded.

PRACTICE 11

Choose the correct relative pronouns to complete the paragraph.

Acme Fashions, 1 ..........cccooiviiiiiiniiinn. (that/which) many people name as their favor-
ite store, has some of the most stylish clothes in town. Unfortunately, the quality is not
very high. The dress 2............ccoeceeviiviinninennnn. (that/who) I bought there yesterday had a
hole in the back and a stain near the hem. When I tried to return the dress to the store, the
man 3 .....cccoveviiiiiiiiiine, (who/whose) I asked to assist me was very rude. He said I
had damaged the dress myself. In my opinion, it is not good policy to treat your customers,
4 o, (who/that) you rely on to keep your business going, in this
way. I cannot wear the damaged dress and I expect the store to return the money
B (whom/that) I spenton it. Otherwise, I will have to do my shopping

somewhere else.
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ACTIVE AND PASSIVE VOICE

A sentence can be in either active or passive voice. Most sentences use active voice, but passive
voice is used in certain situations. Passive voice is often used in describing process diagrams.
(See Chapter 1, page 4.)

In an active voice sentence, the subject performs the action expressed by the main verb.

Telecommuters work at home.
subject  verb

The sentence above is in active voice. The subject, telecommuters, performs the action, work.
In a passive voice sentence, the subject receives the action.

The apartment was painted by the tenant.
subject verb

The sentence above is in passive voice. The subject, apartment, did not perform the action,
paint. The apartment didn’t paint. The tenant painted the apartment.

Use passive voice when the agent (the one that performs the action) is unknown or unim-
portant. You don't have to mention the agent in a passive voice sentence, but you can. If you
mention the agent, use the preposition by, as in the example above.

m Passive voice is formed with the verb be and the past participle form of the main verb.
m Passive voice can be used in any verb tense by changing the tense of the verb be.
m Passive voice sentences can be made negative by adding not to the verb be.

Simple present

The roads are repaired once a year.
The roads aren’t repaired in the winter.

Present continuous

The cars are being parked right now.
The cars aren’t being parked on the street.

Present perfect

That problem has already been studied.
That problem hasn’t been studied yet.

Simple past

The accident was reported an hour ago.
The accident wasn’t reported right away.

Future

The book will be published next month.
The book is going to be published next month.
The book won’t be published this month.
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Modals

The rent must be paid at the beginning of the month.
The rent shouldn’t be paid late.

PRACTICE 12

Identify the following sentences as active or passive.

| O T T Many accidents are caused by drivers with cell phones.

............ More than half the first-year students enrolled in science classes.
............ A small percentage of the houses were heated with solar energy.

............ Smoking shouldn’t be allowed in public places.

............ The landlord has added several new parking spaces behind the building.
........... A new subway system will be built in the next few years.

........... These days, school children are being taught by new methods.

0 N & G W N

............ I visited the zoo often as a child.

PRACTICE 13

Complete the paragraph with the passive form of the verbs in parentheses. Use the correct verb
tense.

In the past, there weren't laws against smoking in public places. People 1.............................
(expose) to cigarette smoke in stores and restaurants and on buses. In addition, cigarettes
2 (advertise) everywhere. People 3 ..............cccceeeeeeee. (encourage) to
smoke. It 4 ............ooceevennnnnnnan. (consider) a glamorous thing. Now we know that smoking

can lead to serious health problems. Children 5 ...............ccc........... (teach) about the dan-

(not see) in magazines or on TV. Some people still smoke, but it is more difficult for them to

do so.
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PARALLEL STRUCTURE

The items in a list or series must all follow the same grammatical form. This is called parallel
structure.

When the weather is bad, you should drive slowly and cautiously.

Slowly and cautiously are both adverbs. This sentence has parallel structure.
Most young children like to hear stories, sing songs, and play games.

Hear, sing, and play are all present tense verbs. This sentence has parallel structure.

Subjects
Subjects not parallel

Smoke and overeating are both bad for your health.

Overeating is a gerund; smokeis not. The subjects are not parallel.

Subjects parallel

Smoking and overeating are both bad for your health.

Smoking and overeating are both gerunds. The subjects are parallel.

Verbs
Verbs not parallel

Children at preschool play with toys, are singing songs, and learn social skills.

The first and third verbs are in the present tense, while the second verb is in the present con-
tinuous. The verbs are not parallel.

Verbs parallel

Children at preschool play with toys, sing songs, and learn social skills.

All three verbs are in the present tense. The verbs are parallel.

Adverbs
Adverbs not parallel

Everyone should drive attentively, slowly, and be safe.

The first two items on the list are adverbs. The third item is a verb + adjective. The items are
not parallel.

Adverbs parallel

Everyone should drive attentively, slowly, and safely.

All three items on the list are adverbs. They are parallel.
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Phrases
Phrases not parallel

Teachers ask parents to bring their children to school on time and for occasional help
in the classroom.

The first item on the list is a verb phrase. The second item is a prepositional phrase. The
phrases are not parallel.

Phrases parallel

Teachers ask parents to bring their children to school on time and to give occasional
help in the classroom.

Both items are verb phrases. They are parallel.

Voice
Voice not parallel

When you travel, you see new places and new friendships are formed.

The first verb on the list is active voice; the second one is passive voice. They are not parallel.

Voice parallel

When you travel, you see new places and form new friendships.

Both verbs are active. They are parallel.
An auxiliary verb and the “to” of an infinitive verb do not have to be repeated in order to
have parallel structure. All of the following examples have parallel structure.

Drivers should turn off their cell phones and concentrate on their driving.
I want to find a new job, get a new apartment, and take a long vacation.

They are cleaning and painting the hallways this week.

| haven’t found a job, gotten an apartment, or taken a vacation yet.

Convenience food is cooked and frozen at a processing plant.

PRACTICE 14

Rewrite the sentences to make them parallel.

1 Work and playing are both important things to include in your life.
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I like traveling, writing, and to meet new people.

The teacher told the students to study hard, rest well before a test, and that they should
come to class on time.

At my company, telecommuters are asked to check in with their boss daily and for a
report at the end of the week.

The last time I took my car to the mechanic, the oil was changed, and they checked the
brakes.
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PRACTICE 15

Write one sentence on each of the following topics. Use parallel structure.
1 Things you enjoy doing in your spare time
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SENTENCE TYPES

IELTS examiners want you to vary the sentence types you use. There are four types of sen-
tences: simple, compound, complex, and compound-complex.

Simple Sentence
A simple sentence has one subject and one verb.

Children develop important skills at preschool.
subject verb

Smoking is bad for your health.
subject verb

Zoos provide many opportunities for research.
subject verb

Compound Sentence

A compound sentence is made up of two or more independent clauses linked by a coordinat-
ing conjunction. An independent clause is a clause that can stand alone as a sentence.

Many employees want to telecommute, but their bosses won’t allow it.
independent clause conjunction independent clause

The streets are congested during rush hour, so many commuters ride the train.
independent clause conjunction  independent clause

We can take a bus to the museum, or we can walk there.
independent clause conjunction independent clause

Coordinating Conjunctions

‘ '
Conjunction | Use l Example
and adds information Cars are convenient, and people like to
drive them.
but shows a contradiction or Cars are expensive, but many people
contrast own them.
or shows a choice You can drive your car, or you can take
a bus.
yet shows a contradiction or Sam is a vocal supporter of public
contrast transportation, yet he never rides the
subway.
SO shows a result Cars are expensive, so | don’t own one.
for shows a cause We decided not to sell the car, for no
buyers could be found.
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Complex Sentence

A complex sentence is made up of an independent clause and one or more subordinate
clauses.

There will be less traffic congestion when the city extends the subway lines.
independent clause subordinate clause

Since | work at home most days, rush hour traffic is not a problem for me.
subordinate clause independent clause

| walked to work yesterday even though it was raining.
independent clause subordinate clause

Subordinating Conjunctions

1 |
Conjunction | Use i Example

because, as, since show cause | use public transportation
because | don’t like driving.

although, even though, show a contradiction or Sam bought an expensive car

though, while contrast even though he doesn’t have
much money.

after, as, before, since, until, | show time or sequence When | got on the bus, | paid

when, while the fare.

if, unless show condition | will catch the early bus if |

leave the house on time.

See the section on transition words in Chapter 2 (page 166) for more information on subordi-
nating conjunctions.

Compound-Complex Sentence

A compound-complex sentence has two or more independent clauses and one or more sub-
ordinate clauses.

Many people have quit smoking, but others continue the habit
independent clause independent clause

even though the dangers are well known.
subordinate clause

| bought a house in the country, and | will move there soon
independent clause independent clause

because | am tired of city life.
subordinate clause
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PRACTICE 16

Identify the sentence type of each sentence.

1 sqmini There are good preschools everywhere, but many families don’t take advan-
tage of them because they prefer to keep their children at home.

............ Telecommuting has become more common in recent years.

2
s Ilearned to drive when I was 16, and I have been driving ever since then.
4 e Modern technology has improved our lives in many ways.

5

Some companies encourage telecommuting since it saves the company

money.
T oy The waiter was very polite and efficient, so we gave him a large tip.

T e Seventy percent of the students enrolled in science classes, but only 30 percent
enrolled in language classes.

8  amsgins Children learn to speak foreign languages fluently when they study them in
primary school.

PRACTICE 17

Combine each set of sentences into one sentence using the conjunctions provided.
Compound sentences

1 Some neighborhoods are noisy and crowded.
Others are quiet and clean.

(but)

2 I enjoy water sports.
I always spend my vacation at the beach.

(so)
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3 You canhave dinner alone.
I can cook for you.

(or)

Complex sentences
4 I will move to a new apartment.

I can find one closer to my job.

(if)

5 This neighborhood was quiet and peaceful.
They built a large shopping mall nearby.

(before)

6  Tusually eat at restaurants.
I don't like to cook.

(because)

Compound-complex sentences

7  People like living in this city.
Rents are high.
Crime is a growing problem.

(even though, and)
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8 Life in a small town is peaceful and quiet.

Many young people move away.
They can't find jobs.

(but, because)

PRACTICE 18

Write four sentences about each of the following topics. Use each of the four sentence types—
simple, compound, complex, and compound-complex—once per topic.

1 Zoos

2  Theimportance of physical education

................................................................

3 Life in a city/life in a small town

.............................................................
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PUNCTUATION

IELTS examiners expect you to use correct punctuation.

Beginning and Ending Sentences

Begin every sentence with a capital letter. End every sentence with a period or question mark.

Eating at restaurants is more expensive than eating at home.
Are home-cooked meals really more nutritious?

Commas
Use a comma between items in a list of three or more things.

Most children don’t learn to read, write, or do math until they start primary school.
Our waiter was polite, friendly, and efficient.

Use a comma before a coordinating conjunction.

| like eating at restaurants, but they are expensive.
We can repair the item for you, or you can return it to the store for a refund.

Use a comma after a subordinating clause at the beginning of a sentence.

After the subway system is constructed, there will be fewer traffic jams.
If more people used public transportation, there would be fewer traffic jams.

Use a comma after an introductory word or phrase.

Furthermore, there would be less air pollution.
After dessert, we paid the bill and went home.

Use a comma to separate nonessential information—a phrase or clause that can be removed
from the sentence without changing the meaning of the sentence.

Tomatoes, which were originally cultivated in Mexico, are used in recipes around
the world.

The Grand Hotel, one of the most expensive in the city, is right across the street
from the park.

Apostrophes

Apostrophes take the place of the omitted letter in a contraction.

do not = don’t

we are = we’re

lam =Im

she is = she’s

Lee is = Lee’s

itis =it’s

who is = who’s

he has not = he hasn’t
they have = they’ve
let us = let’s
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o8 )
TIP

Be careful not to confuse it’s and jts.
It’s is a contraction for it js.

It’s raining right now.

Its is a possessive adjective or pronoun.

The car has a dent in its side.

b 4

An apostrophe is used to show possession.

Add ’sto the end of singular nouns and irregular plural nouns.

Susan’s car

The manager’s responsibility
My uncle’s house

The children’s books

Add’ only to the end of regular plural nouns.

The animals’ cages
The teachers’ meeting

PRACTICE 19

Add the correct punctuation to each sentence.

© 0 N O a o wWown

ot
(=]

11
12

telecommuting which has become an increasingly popular way to work is not favored by
many supervisors

when children start school at an early age do they learn better

some people feel that physical education isnt as important as academics
childrens interests change as they grow up

after I got home I noticed the stains on the jacket

clearly peoples ideas are influenced by things they see on TV and the Internet
some houses were heated with solar power and others were heated with oil or gas
what is the best age to begin foreign language study

we had to go along with our parents decision even though we didnt agree with it

when I was a child I wanted either a dog a cat or a parrot as a pet but my parents wouldnt
let me have one

london one of the biggest cities in the world is a fascinating place to visit

in the evening you can visit one of our citys famous theaters
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Appendix

This section contains a selection of model essays written in response to IELTS writing tasks.
Use these tasks for writing practice; then study the models as ways to respond to the tasks.

First, choose a task. Cover up the provided model essay, and read the task. Write your own
response; then uncover the model and compare it with your writing.

Remember, there is no one correct way to respond to any of the tasks. The models show
just one possible way of responding to particular questions. They are models of essays that are
well organized and that address the task.

For an Academic Task 1 essay, notice how the information in the graph or diagram is sum-
marized and compared in the model essay and in your own. You won'’t use the exact same
words, but your essay should contain the same information and comparisons.

For a General Training Task 1 essay, you use your own ideas so the content of your essay
will be different from the model essay. However, the structure should be similar. Notice how
the model responds to each of the three points presented in the task. Make sure your essay
also responds to each of the three points.

For an Academic/General Training Task 2 essay, you also use your own ideas. The content
of your essay will be different from the model essay, but the structure should be similar. Notice
how the model essay develops a theme with main ideas and supporting details. Check your
essay to make sure it follows the same type of structure.

APPENDIX 221



ACADEMIC WRITING TASK 1

1 You should spend about 20 minutes on this task.

The graph below shows the annual number of rides taken on two forms of public
transportation in the city of Williamsville.

Summarize the information by selecting and reporting the main features, and make
comparisons where relevant.

Write at least 150 words.

Annual Ridership, Williamsville: 2011-2015

800,000,000 ( [ Bus

700,000,000

|| Subway

600,000,000 [~
500,000,000 [~
400,000,000 [+
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Year

The bar graph shows the total number of rides taken by bus and by subway in
Williamsville for each year from 2011 to 2015. The size of the annual ridership
varied in different ways for each of the two forms of transportation.

The annual humber of bus rides went up and down during the time

period shown on the graph. In 2011, annual bus ridership was a little over
400,000,000. This humber rose slightly to around 450,000,000 in 2012.
It dropped a little in 2013, rose to almost 500,000,000 in 2014, and then
dropped again in 2015 to about 450,000,000.

Annual subway ridership, on the other hand, rose steadily during the same
time period. In 201, a little over 600,000,000 rides were taken by subway.
This number rose to around 650,000,000 in 2012 and continued to climb
steadily until it reached around 750,000,000 in 2015.

In every year shown on the graph, subway ridership was significantly higher
than bus ridership. In addition, bus ridership went up and down in this time
period, while subway ridership rose consistently.

222 WRITING FOR THE IELTS



2 You should spend about 20 minutes on this task.

The table below shows the average weekly salaries of men and of women working in
different occupations.

Summarize the information by selecting and reporting the main features, and make
comparisons where relevant.

Write at least 150 words.

Average Weekly Salary by Occupation 2015

| Men Women
Technicians $1400 $900
Service Workers $1300 $950
Professionals $2000 $1900
Administrative/Clerical Workers $1350 $1000
Manual Laborers $1100 $850

The table shows how much men and women earned on average each week in
different types of jobs during 2015. For each type of job, men earned more
than women.

Men's average salaries varied according to occupation. Professionals earned
the highest salary, an average of $2000 a week. The next highest earning
group was technicians, with an average weekly salary of $1400. Manual
laborers earned the least—$1100 a week on average.

Women’'s average salaries also varied by occupation, but in each case they
were lower than men's salaries. Like men, women professionals earned

the highest salary—%$1900 a week on average. This is $1000 less than
professional men’'s salaries. The second highest earners were administrative/
clerical workers, earning $1000 a week—%$350 less than male administrative/
clerical workers, and $400 less than the second highest earning group for
men (technicians). As with men, women manual laborers earned the least.
Their average weekly salary was just $850, $250 less than men’s.

Both men and women earned different amounts depending on their job, but
women consistently earned less than men in similar occupations.
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3 Youshould spend about 20 minutes on this task.

The diagram below shows the process of maple syrup production.

Summarize the information by selecting and reporting the main features, and make
comparisons where relevant.

Write at least 150 words.

Maple Syrup Production

Night Day

“~Freezing \

Sap flows

Storage tank

Evaporator

Maple syrup

Store

The diagram presents the steps for making syrup from the sap of the maple
tree. It takes several steps to go from the sap in a tree to syrup we can eat
at home or use for making other products.

The process begins when nhighttime temperatures are below freezing and
daytime temperatures are above freezing. This is when the sap flows. A tap

is put into a tree, and a tube is connected to it. The sap moves through the
tube to a storage tank. From there, it goes to an evaporator where it is boiled
until it becomes syrup. It takes 40 gallons of sap to make one gallon of syrup.
The 5yrUp is packaged in bottles and cans. Some of it is shipped to stores.
People buy it and enjoy eating at home. Some of the syrup is used to make
candy or as an ingredient in cakes and other foods.
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4  Youshould spend about 20 minutes on this task.

The diagram below shows a neighborhood before and after a mall was constructed.

Summarize the information by selecting and reporting the main features, and make
comparisons where relevant.

Write at least 150 words.

Neighborhood Changes

After

The diagrams illustrate changes that happened in a neighborhood after a mall
was built. The hew mall took up space where previously there had been other
things.

Before the mall was built, there were two stores on Main Street—a bookstore
and a shoe store. Behind the stores, there was an area of woods. Next to

the woods, there was a park with a lake in the middle. Across the street from
the stores and the park, there were houses along Main Street. Behind those
houses were more houses along Oak Street.

After the mall was built, things along Main Street looked quite different. The
mall was built where the two stores, the woods, and part of the park had been
before. The rest of the park was turned into a parking lot, and the lake was
removed. Across the street from the mall, another parking lot was built in a
place where houses had been before. The rest of the houses on Main Street
and all the Houses on Oak Street did not change.

APPENDIX

225



5 Youshould spend about 20 minutes on this task.

The graph below shows fast food consumption among men and women in 2015.

Summarize the information by selecting and reporting the main features, and make
comparisons where relevant.

Write at least 150 words.

Average Percentage of Daily Calories from Fast Food: 2015
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The bar graph shows how much fast food men and women of different age
groups consumed every day in 2015. In both groups, the percentage of daily
calories from fast food decreased as age increased.

According to the graph, men consumed less fast food as they got older. The
18-34 age group had the highest rate, getting around 17% of daily calories
from fast food. There was a significant drop, to just over 10%, between this
group and the next, age 35—49. Then, there was a smaller drop, to around 9%,
in the 50-64 age group. The oldest age group, age 65 and over, had a much
lower consumption rate, with just over 4% of daily calories coming from fast
food.

Among women, there was a similar decrease in fast food consumption with
age increase. Women age 16-34 got 16% of their daily calories from fast food.
Like men, there was a significant drop betweeh this and the next age group, to
a little under 10%, and then a smaller drop to the next age group. The oldest
age group consumed far less, under 4%, than the other age groups.

There was a similar decrease in fast food consumption with age increase for
both men and women, although women tended to consume slightly less than
men across all age groups.
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6 Youshould spend about 20 minutes on this task.

The graph below shows home heating fuel choice according to the year the house
was built.

Summarize the information by selecting and reporting the main features, and make
comparisons where relevant.

Write at least 150 words.

Heating Fuel Choice
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The line graph shows the percentage of houses using two different types
of heating fuel according to the year of construction of the houses. The
information shows that electricity is more commonly used in older homes,
while newer homes use natural gas at a similar rate as electricity.

Many more older homes are heated with electricity than with natural gas.
Sixty percent of homes built before 1950, as well as an equal percentage of
homes built between 1950 and 1969, use electricity for heat. The percentage
falls significantly, to around 45%, for homes built between 1970 and 1959.
This figure stays the same for houses built between 1990 and 2010.

Many fewer older homes are heated with natural gas. Just 15% of homes built
before 1950 are heated with this type of fuel. The figure rises steadily, until
we see that 45% of homes built between 1990 and 2010 use natural gas for
heat.

While electricity is the most common source of heat in older homes, equal
percentages of the newest homes shown on the graph use electricity and
hatural gas.
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7 You should spend about 20 minutes on this task.

The diagram below shows the sorting process in single-stream recycling.

Summarize the information by selecting and reporting the main features, and make
comparisons where relevant.

Write at least 150 words.

Single Stream Recycling

1. 2. @ 3. _ @
S e oo | | St

Conveyor belt

Unload mixed recycling Remove large items Remove cardboard

z = : {27 :

j’%@ - B . o (@:}1@)

Remove paper Remove steel cans Remove and crush glass bottles

(&R

Sort plastic by type

The diagram shows how recycled items are sorted in the single-stream
recycling system. When the items are delivered to the recycling plant, they
arrive all mixed together, and then they are sorted by machines.

First, a truck puts the items onto a conveyor belt. As everything moves down
the belt, people remove the large items. Next, the items are sent to a screen.
Pieces of cardboard move over the screen and are dumped into a container.
The rest of the items fall through the screen. These items continue on the
conveyor belt to another screen. This screen removes paper, while the rest of
the items fall through it. After this, a magnet takes out the steel cans, while
glass bottles are removed from the belt and crushed. Now the only items left
on the belt are plastic bottles. In the final step, these bottles move through
an optical sorter, which sorts the plastic by type.
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8 You should spend about 20 minutes on this task.

The diagram below shows the Petersburg Art Museum before and after renovations.

Summarize the information by selecting and reporting the main features, and make
comparisons where relevant.

Write at least 150 words.

Petersburg Art Museum

Before

- m

The diagrams illustrate the changes that were made to the Petersburg Art
Museum during renovations. Some areas of the museum were enlarged, and
new additions were made in the process.

Before the renovations, the museum had six rooms of equal size. The entrance
was through the lobby. Behind that area was Gallery 1, which contained
ancient art. Behind Gallery 1 was Gallery 2, with modern art. Next to Gallery
2 was Gallery 3, which held sculpture. There were two classrooms next to the
lobby and Gallery 1.

After the renovations, the museum was larger and looked very different. The
only things that stayed the same were the lobby and Classroom 1. Gallery

1 was expanded into the area where Classroom 2 had been. Gallery 2 was
expanded into the area where Gallery 3 had been. The sculptures were moved
outdoors to a garden. A cafeteria was added next to the expanded Gallery 1.
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9 You should spend about 20 minutes on this task.

The graph below shows the number of visitors to two different tourist attractions in
the city of Grenby during one particular week.

Summarize the information by selecting and reporting the main features, and make
comparisons where relevant.

Write at least 150 words.

Daily Visitors
QO i omesn s
o == Grenby History Museum
w=ee Grenby Amusement Park
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1 1
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The line graph shows how many people visited the Grenby History Museum and
the Grenby Amusement Park each day for a week. For both places, the number
of visitors was higher on the weekend than it was during the week.

The number of visitors to the Grenby History Museum was low early in the
week but picked up on the weekend. On Monday, there were around 250
visitors. This number dropped slightly on Tuesday and Wednesday, and dipped
again on Thursday, to just below 200 visitors. The number rose on Friday,
then soared to 400 on Saturday, the busiest day of the week, and then fell
slightly on Sunday.

The Grenby Amusement Park also received fewer visitors during the week than
on the weekend. On Monday there were 300 visitors. This number rose slightly
on Tuesday and then fell back to 300 on Wednesday. The humber climbed for

the rest of the week until it reached over 700 on both Saturday and Sunday.

Both places were busier on the weekend than during the week, although the
amusement park received more visitors every day than the museum did.
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10 Youshould spend about 20 minutes on this task.

ent years.

comparisons where relevant.

The charts below show how the average household budget was spent in two differ-

Summarize the information by selecting and reporting the main features, and make

Write at least 150 words.

Household Spending
1965 2015
Transportatioon Otg :;: Oﬂ;;ur

Transportation

Healthcare
25%

The pie charts show average household expenses in 1965 and 2015. The way
the budget was divided up was very different in each of those years.

In 1965, the largest part of the budget was spent on food and housing.
Thirty-five percent of the total was spent on food and 30% on housing. This
accounted for well over half the budget. Healthcare (15%) and clothing (12%)
together took up over one fourth of the budget, while the smallest amounts
were for transportation (5%) and other expenses (3%).

In 2015, household spending was somewhat different. In that year, housing

and healthcare accounted for the largest part of the budget. Together they
made up a little over half of total spending. In the meantime, transportation
had risen from 5% to 15% of the budget, while food had dropped from 25% to

15%. Spending on clothing had dropped to 5% of the total, and other expenses

had risen slightly to 5%.

In both years, spending on housing made up one of the larger parts of the
budget, while the division of the rest of the budget changed significantly.
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GENERAL TRAINING WRITING TASK 1

11  Youshould spend about 20 minutes on this task.

You would like to take some time off of work to attend a training course.

Write a letter to your supervisor asking for permission to attend the course.
In your letter

m describe the training course.
m say how it will help improve your job performance.
m explain how much time you need off and ask for permission.

Wrrite at least 150 words.
You do NOT need to write any addresses.
Begin your letter as follows:

Dear ;

Dear Mr. Chan,

| would like to ask your permission for a few days off from work. | hope to
attend a software training course that will help me with my job. The course
lasts one week.

A epecial course on using publications software will be given next month.
Participants in this course will learn how to use the software to design and
publish newsletters, brochures, and other materials.

As you know, | have recently taken on responsibility for producing our company
hewsletter. | have some ideas for improving the appearance of the newsletter,
but | lack the technical knowledge. This course would help me produce a really
great-looking newsletter for our clients to read.

The course begins on the first of next month and goes from Monday until
Friday. Therefore, | would have to be away from work for the whole week.
However, | feel the skills | will gain will be well worth it. | hope you will let me
take this time off for the course.

Please let me know what you think.
Sincerely,

Gina Barduhn
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12 You should spend about 20 minutes on this task.

A friend has invited you to a birthday party, but you will be unable to attend.

Write a letter to your friend. in your letter

m thank your friend for the invitation.
m explain why you won’t be able to attend.

m suggest another time to see your friend.

Write at least 150 words.
You do NOT need to write any addresses.
Begin your letter as follows:

Dear -

Dear Rosa,

| just received the invitation to your birthday party. I'm very sorry to tell you
that | won’t be able to attend because | have another event on that same
hight. However, | hope we'll have another chance to get together soon.

First | want to thank you for the invitation. Turning 30 is an important
milestone in life, and | feel honored that you want me to celebrate the occasion
with you.

Unfortunately, | have an important family event to attend on the same night
as your party. My cousin will be graduating from college, and his parents have
planned a special party to celebrate. Of course, I'm very proud of my cousin but
sorry his party is on the same night as yours.

However, I'd still like to celebrate with you. Are you free for dinner some evening
next week? I'd like to take you to the restaurant of your choice. Just let me
know which evening is best for you.

I'm s0 sorry | can't be at your party, but | send you many wishes for a very
happy birthday.

Your friend,

Robin
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13 You should spend about 20 minutes on this task.

You live in a small apartment building. You are frequently bothered by noise from
your upstairs neighbor’s apartment.

Write a letter to your neighbor. In your letter

m describe the situation.

m  explain why it is a problem for you.
m suggest a solution.

Wrrite at least 150 words.
You do NOT need to write any addresses.
Begin your letter as follows:

Dear .

Dear Mr. Robertson,

| am writing to let you know about a difficulty | am having with noise from your
apartment. Your dog barks all the time. This is a problem for me since | am
home all day, but | have a suggestion that | think could improve things.

Your dog, Fifi, barks all morning and all afternoon until you return from work.
Since she quiets down when you get home, | am sure that you are unaware of
this situation.

Because | work at home, | must listen to this noise all day long. It makes it
very difficult for me to concentrate on my work, and | am sure that Fifi is hot
happy, either.

My suggestion is that you hire a dog walker. This person could come to your
apartment once or twice during the day, take Fifi for a walk, and feed her. This
way, Fifi would have some company and some activity, and she might feel less
anxious about being alone.

| hope you like my suggestion.
Your neighbor,

Priscilla Montgomery
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14  You should spend about 20 minutes on this task.

You borrowed an item from a friend. While it was in your possession, it got
damaged.

Write a letter to your friend. In your letter
m thank your friend for lending the item to you.

m explain how it got damaged.
m tell your friend what you plan to do about it.

Write at least 150 words.
You do NOT need to write any addresses.
Begin your letter as follows:

Dear §

Dear Samantha,

| am very sorry that | have bad news about your bicycle. | am so grateful to
you for lending it to me. Unfortunately, | had a small accident with it, but,
don’t worry, | can fix it.

First, | want to thank you for lending me your bicycle. | know it is an important
possession of yours. It really helped me out to have it during the week that my
car was at the mechanic’s.

Last Friday on the way home from work, | ran into a tree while trying to avoid
a large puddle. Fortunately, | was not injured, but the front wheel of the bike
was bent.

The good news is that it won't be hard to fix. | will buy a new wheel tomorrow
and put it on the bike myself. | have done this sort of repair before, and |
guarantee you that | know how to do it right.

Please accept my apologies for the damage, and thanks again for letting me
use your bike.

Your friend,

Evelyn
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15 You should spend about 20 minutes on this task.

You are planning to take a vacation.

Write a letter to a friend. In your letter

m describe the vacation spot you have chosen.
m explain how you plan to spend your time there.

m invite your friend to join you on your vacation.

Write at least 150 words.
You do NOT need to write any addresses.
Begin your letter as follows:

Dear '

Dear Lee,

| want to tell you about a vacation | am planning. | am going to a mountain
resort that has lots of opportunities for outdoor activities, and | hope you
can go with me.

| plan to go to Rocky Ridge Retreat in the Ridgeback Mountains. This resort
is in a beautiful mountain location with spectacular views in all directions. In
addition to a hotel, there are several restaurants, some tennis courts, and a
small lake.

There are lots of fun activities available in the area. | look forward to hiking
and rock climbing. | might also rent a horse for some trail rides since there is
a stable nearby. And, of course, | plan to swim and boat in the lake.

| would like to invite you to go to the resort with me. | think you would really
enjoy it since | know you love the mountains. | am planning my vacation for the
second half of August, and | know you will be free then.

Let me know if this plan sounds good to you.

Your friend,

Jamie
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16 You should spend about 20 minutes on this task.

You are applying for a new job.
Write a letter to a former supervisor asking for a reference. In your letter
s describe the job you are applying for

s say why you are qualified for the job
m explain why you want a reference from this person

Write at least 150 words.
You do NOT need to write any addresses.
Begin your letter as follows:

Dear i

Dear Ms. Kim,

| am writing to ask if you will write a job reference letter for me. | am applying
for a position as office manager, a job for which | feel well qualified. | am asking
you for a reference because you know my skills well.

The Acme Supply Company is looking for a new office manager. This job
requires keeping track of customer orders, scheduling appointments, and
managing office supplies and equipment.

| think this is the perfect job for me. | am very good at organizing things, which
is the most important part of the job. | also enjoy interacting with customers
and providing them with excellent service.

Since | worked in your office as an administrative assistant for five years,
you know my skills and my personality well. You know that | had many
opportunities to learn about running an office, and you had the chance to
observe my organizational ekills. | feel confident that you will write me a good
reference.

Please let me know if you can do this favor for me.
Sincerely,

Stephen Calder
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17  You should spend about 20 minutes on this task.

You are planning to travel and would like someone to take care of your apartment
while you are away.

Write a letter to a friend. In your letter

m explain why you will be away.
m ask your friend to take care of your apartment.

m describe the tasks you want your friend to do.

Write at least 150 words.
You do NOT need to write any addresses.
Begin your letter as follows:

Dear )

Dear Amina,

| thought you should know about my latest plans. | am going away on a long
business trip, and | need someone to look after my apartment. There are just
a few simple things that need to be done.

My company is sending me to South America. | will visit our branch offices in
several different countries and will be traveling for a month. | think it will be an
exciting trip.

| heed someone to look after things at home while | am away. | hope that you
can help me with this. You live nearby so | dont think it will be inconvenient for
you.

| would like you to visit my apartment two or three times a week. You can
water the plants and check to make sure there aren’t any problems. Also, you
can pick up the mail and leave it on the kitchen table for me.

| hope you will be able to help me with this. Let me know as soon as you can.
Your friend,

Mo
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18 You should spend about 20 minutes on this task.

You recently purchased an item from a local store, but you are not satisfied with
your purchase.

Write a letter to the manager of the store. In your letter
m describe the item you bought and why you need it.

m explain why you are not happy with it.
m say what you would like the manager to do.

Write at least 150 words.
You do NOT need to write any addresses.
Begin your letter as follows:

Dear Sir or Madam,

Dear Sir or Madam,

| am writing about a purchase | made recently at your store. Last week |
bought a desk, but now | realize that it doesn’t suit my needs. | would like you
to do something about this.

| bought a five-drawer desk for use in my home office. The salesclerk assured
me that the desktop was large enough for both my computer and printer. She
also said that one of the drawers could be locked.

When | got the desk home, | realized that it was not large enough. Both my
computer and printer fit on it, but then there is not enough room left for me
to work. Also, none of the drawers can be locked, so | have nowhere.to keep
valuable documents.

| bought the desk on sale, so it is hot returnable. However, since the salesclerk
didn’t give me correct information, | think you should let me return it. | will
take store credit if you have another desk | can use.

If not, | would like a full refund.

| hope you agree with my solution.
Sincerely,

Ricard Florian
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19 You should spend about 20 minutes on this task.

A friend from overseas is planning to visit you soon.
Write a letter to your friend. In your letter
m explain why you are looking forward to the visit.

m describe the accommodations you have available for your friend.
m suggest some things to do during the visit.

Write at least 150 words.
You do NOT need to write any addresses.
Begin your letter as follows:

Dear

Dear lvan,

| hope you're well. 'm excited about your upcoming visit. | have everything ready
for you at my apartment and lots of ideas for things we can do while you're
here.

I'm s0 happy that you've decided to spend your vacation here. It's been a
long time since we've seen each other, and you've never been to my city. | look
forward to showing you around. | know you'll love it here.

| hope you'll be comfortable at my apartment. It's small but very nice. I'm
sorry | don’t have an extra bedroom, so you'll have to sleep in the living room.
However, | think the sofa is very comfortable.

There will be lots of interesting things going on in the city during the week of
your visit. There will be a special exhibit at the art museum, which | think you'll
enjoy. Since it's summer time, there will be some concerts and plays in the
park. We could also go to a baseball game. We have a great team here.

I'm really looking forward to your visit. See you soon.
| Your friend,

| Boris
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20 You should spend about 20 minutes on this task.

You recently enjoyed a meal at an expensive restaurant, and you were impressed
with the good service you received.

Write a letter to the restaurant manager. In your letter

m explain the circumstances of your visit to the restaurant.
m describe the service you received.

m say what you would like the manager to do.

Write at least 150 words.
You do NOT need to write any addresses.
Begin your letter as follows:

Dear Sir or Madam,

Dear Sir or Madam,

| thought you should know about my recent experience at your restaurant.
When | ate there last weekend, | received excellent service from the waiter.
| think he should be rewarded.

Last Saturday, my husband and | had dinner at your restaurant along with
some friends of ours. We were there to celebrate my birthday. The restaurant
was very busy that evening.

From the moment we arrived, we were treated courteously by the staff. Even
though the restaurant was crowded, we were seated right away. When we
hoticed that our steak was overdone, the waiter immediately took it back

to the kitchen. He brought us another steak and didnt charge us for it. In
addition, he brought me a free piece of cake for dessert because it was my
birthday.

| was very impressed by your staff. They were very busy but acted politely
and respectfully at all times. Our waiter, especially, did an excellent job, and
[ think he should be recognized for it. We left a large tip, but | think you could
consider giving him a bonus.

| hope you will consider my suggestion.
Sincerely,

June Cho
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ACADEMIC/GENERAL TRAINING WRITING TASK 2

21  You should spend about 40 minutes on this task.

People should never eat meat because raising animals for human consumption
is cruel.

To what extent do you agree or disagree with this opinion?

Give reasons for your answer, and include any relevant examples from your own knowl-
edge or experience.

Wrrite at least 250 words.

There are people who believe that we should not eat meat because it involves
cruelty to animals, but | completely disagree with this point of view. Meat is
important for good nutrition, people like it, and most farmers do not treat
their animals cruelly.

Meat is important for a balanced diet because it is a major source of
protein. It is possible to get some protein from other foods such as whole
grains, eggs, and milk. Even eggs and milk, however, come from farm animals,
and plant sources of protein are not as good as meat. Growing children,
especially, need to eat meat in order to stay healthy and strong.

In addition, people like to eat meat. Most people are accustomed to having it ‘
at least once a day and may feel like they haven't eaten well if they don’t have
it. Meat also tastes good. There are so many ways to prepare it, and some
recipes are an important part of a family or cultural tradition.

Even though some people say that farm animals are treated cruelly, that

is not a reason for everyone to give up eating meat. In the first place, it is
simply not true that farm animals are not treated well, in most cases. It is
in the farmer’s best interest to keep the animals healthy and happy because
it is the only way to get a good product that people will buy. And while there
may be cases of animals being treated cruelly, | am sure that it is not
common.

Meat tastes good, and it is good for us. Raising animals for meat is not
cruel. It is a necessity for our health and well-being.
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22 You should spend about 40 minutes on this task.

In some educational systems, children are required to study one or more foreign
languages. In others, foreign language study is not a requirement.

What are the potential benefits of foreign language study?

Do you think the foreign language study is an important part of education?

Give reasons for your answer, and include any relevant examples from your own knowl-
edge or experience.

Write at least 250 words.

Foreign language study has many benefits. It improves children’s minds as well
as their understanding of the world, and | believe it should be a requirement in
all schools.

Foreign language study has enormous benefits for children’s intellectual
development. Some people think that learning more than one language
confuses children, but this is not true. Many studies have shown that children
who speak two languages develop intellectual skills at an earlier age than
other children. Researchers have also found that learning foreign languages
helps children develop greater critical thinking skills, creativity, and flexibility
of mind.

Foreign language study broadens children’s understanding of the world.
Speaking a foreign language helps children understand other ways of thinking
about the world. It also exposes them to the customs and cultures of other
countries. When children study a foreign language at a young age, they learn
to appreciate different ways of life rather than to fear them or be ignorant of
them.

| strongly feel that all children should be required to study a foreign language.
That way, they can receive the intellectual and cultural benefits from an early
age. In addition, it is a well-known fact that it is easier for young children to
learn a foreign language. Therefore, starting foreign language study earlier
rather than later is more likely to result in a successful experience.

There are many advantages to foreign language study for children. |n fact, |
find it difficult to understand why it is not required in all schools everywhere. |

definitely think it should be.
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23  You should spend about 40 minutes on this task.

A growing number of people work by telecommuting, that is, the employee works
from home, using a computer and the Internet to connect with the office.

What are the advantages and disadvantages of working this way?

Give reasons for your answer, and include any relevant examples from your own
knowledge or experience.

Write at least 250 words.

While telecommuting is becoming increasingly popular, there are both benefits
and drawbacks to this way of working. Telecommuting has many conveniences
for the employee, and it can help the employer cut costs as well. On the other
hand, employers often feel it makes it more difficult to manage their workers.

Telecommuting makes things more convenient for the employee. For one thing,
there is no need to spend time and money commuting between work and home.
In addition, the employee can wear casual clothes most days and so does

not have to spend a lot of time and money shopping for work clothes. Finally,
working at home means the employee has more time to devote to family
responsibilities such as cooking, cleaning, and child care.

Telecommuting is also beneficial to the employer because it helps cut costs.
With fewer employees in the office, the employer can save on rent by having a
smaller office. The employer will also need less office equipment. Moreover, the
employer will be able to get by with a smaller support staff.

There are, however, some disadvantages for the employer because
telecommuting makes staff management more difficult. It isn’t easy to
supervise workers when they aren't in the office and, without good systems
in place, it is hard to know how well employees are managing their time. It is
also less convenient to organize staff meetings when most of the staff spend
most of the time away from the office.

Telecommuting can make some things easier for employers and employees, but
it can make other things more difficult. Employees and their bosses have to
decide together whether or not telecommuting works for them.
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24  You should spend about 40 minutes on this task.

Traffic congestion is a growing problem in many of the world’s major cities.

Explain some possible reasons for this problem, and suggest some solutions.

Give reasons for your answer, and include any relevant examples from your own
knowledge or experience.

Write at least 250 words.

Most of the world’s major cities have serious traffic congestion, making

life difficult for local citizens. There are several causes of this problem, but
there are also solutions. One cause is overcrowded cities. Another is lack of
transportation options. City governments should focus on improving public
transportation and encouraging alternative ways of getting around.

Cities are crowded places. People want to live in cities because they want to
be close to their jobs and to stores. But when you have a lot of people living
close together, you have traffic problems. The streets are filled with cars,
taxis, and buses taking people to the places they need to go. Even when people
move to the suburbs, they still have to travel to the city to get to their jobs.

Transportation is a big problem in some cities. Where there isn’'t a good bus or
subway system, people will often choose to travel by private car. This is what
leads to traffic congestion. People may not enjoy sitting in their car in the
middle of a traffic jam, but they may find it more convenient than waiting for
a crowded bus that runs on an infrequent schedule.

The way to get private cars off the streets is to improve public
transportation and to make alternative forms of transportation easier.
People will use public transportation more if it is convenient. This means that
buses have to run frequently and go to the places that people want to go. It
might also mean building a subway system, which is unaffected by crowded
streets because it runs underground. Some cities have also had success with
building bike lanes, making it easier for people to use bicycles as their main
means of transportation.

Many people live in overcrowded cities with few choices for transportation.
Investment in public transportation and alternative transportation would
do much to alleviate the traffic problems that result. Traffic congestion is a
serious problem, but it can be solved.
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25 Youshould spend about 40 minutes on this task.

Some people believe that studying abroad is important because it expands a
person’s knowledge and understanding of the world. Others feel that it is better to
study at home because that is the best way to prepare for a career in the student’s
own country.

Discuss both these views, and give your opinion.

Give reasons for your answer, and include any relevant examples from your own knowl-
edge or experience.

Write at least 250 words.

Some students like to spend time studying in a foreign country so that they
can learn more about the world. Others prefer to complete all their studies
in their own country so they will be ready for a career there. In my opinion,
studying abroad can contribute a lot to anyone’s education, and it can even
help students be better prepared for any career they choose.

Students who choose to study abroad are interested in learning more about
the world. Studying abroad gives them the opportunity to gain knowledge
beyond what they learn in the classroom. By spending time in a foreign
country, they learn about other ways of thinking and living. They learn to get
along with different kinds of people and to appreciate different ways of doing
things.

Students who choose to study at home are concerned about being prepared
for a professional career. They may feel that spending a semester or a year
abroad will distract them from their studies. They may feel that the education
they get in their own country is the best preparation they can get for work in
their own country.

| understand that students want to be well prepared for their careers, but |
don’t believe that a classroom is the only place to get that preparation. We
have a global economy, so it is important to understand how things are done
in other countries. The best way to learn about that is by spending time in
other countries. Additionally, living in another country, studying there, and
making friends there helps open a student’s mind to new things and new
ideas. In my opinion, that is the best kind of preparation anyone can get for a
professional career.

We can learn a lot both inside and outside the classroom, especially if that
classroom is in a foreign country.
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26  You should spend about 40 minutes on this task.

These days’ children are surrounded by electronic devices such as personal
computers, tablet computers, and smart phones, and they learn to use them at
a very early age.

What are the advantages and disadvantages of this situation?

Give reasons for your answer, and include any relevant examples from your own knowl-
edge or experience.

Wrrite at least 250 words.

Almost everything we do involves a computer in one way or another, so of
course children are exposed to electronic devices from the day they are born.
People tend to think of this situation as a great advantage, but there are
also drawbacks.

Most families have at least one desktop or laptop computer at home, and
they often have tablet computers and smart phones as well. This means
that even babies are accustomed to seeing these devices and watching

how they are used. Because of their hatural curiosity, small children like to
explore these devices, and often they end up understanding how to use them
even better than their parents do. Since we live in a world of electronics, we
can consider this an important part of children’s learning. They need good
computer skills for their future success.

On the other hand, there are disadvantages when children have too much
exposure to electronic devices. For one thing, using a computer may exercise
the brain, but it does nothing to exercise the body. If children spend most of
the time doing things with a computer, then they don’t play outside or get any
kind of physical exercise. In addition, computers can also be bad for children’s
intellectual and creative development. If children depend on computers to
provide entertainment, then they don’t learn to rely on themselves. They don't
have the opportunity to invent their own games or find their own solutions to
problems.

We all rely on computers, and it is important for children to know how to use
them. It is also important, however, for children to learn how to do other
things and to have other kinds of experiences as well. Parents need to make
sure that their children have a balance of different kinds of activities in their

lives.
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27 You should spend about 40 minutes on this task.

Some people believe that people should be required to retire from their careers
at a certain age. Others believe that people should be allowed to work as long as
they like.

Discuss both these views, and give your opinion.

Give reasons for your answer, and include any relevant examples from your own knowl-
edge or experience.

Write at least 250 words.

Some people think there should be a mandatory retirement age, while others
think that there should be no limits to how long a person is allowed to work.
I agree with the second point of view.

Some people believe that workers should have to retire at a specific age,
usually 62 or 65. The reason may be that after a certain age people can't
perform their jobs as well because they lose some of the physical and
intellectual abilities they had when they were younger. Another reason is that
people feel that employment opportunities should go to younger people. Older
people have had their chance, and they should make room for younger people
to advance in their careers and support their families.

On the other hand, there are people who think that everyone should be able
to work as long as they choose. For some people, continuing to work is a
necessity because they need money. Other people want to work because they
enjoy it and it gives meaning to their lives. In addition, older people have a lot
of knowledge that comes from years of experience. Therefore, they can make
important contributions to their professions that younger people cannot.

| am against a mandatory retirement age. There can’t be one retirement age
for all because every person’s circumstances are different. A 70-year-old
person may be full of energy and in excellent health, while a 50-year-old person
could be sick all the time. One person may want to rest after years of work
while another gets meaning and inspiration from continuing at her job. Finally,
people who need money should not be prevented from earning a salary.

There are some good reasons for having a mandatory retirement age, but

| think it is more important to realize that each individual situation is
different. People should be allowed to plan their retirement for the time that
suits them best.
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28 You should spend about 40 minutes on this task.

In some places, money earned from tourism has become an important part of the
economy.

What are the advantages and disadvantages of relying on tourism as a major source
of revenue?

Give reasons for your answer, and include any relevant examples from your own knowl-
edge or experience.

Write at least 250 words.

Many places in the world depend on tourism to bring money to their area.
There are both benefits and drawbacks to this situation.

Many people greet tourism with open arms because of the boost it gives to
the local economy. Tourism means that restaurants and hotels, stores and
roads will be built. There will be new opportunities for business owners and new
jobs in construction and service for the local population.

Money flowing into an area may look like a good thing, but there is another
side to the story. Many places have a tourist season. That means there are
a lot of jobs for part of the year and then nothing for the rest of the year.
So, employment is only for part of the time. People may earn a lot during the
tourist season, but since this money has to last them for the rest of the
year, it really isn’t very much.

In addition, all the new businesses and structures that are created in a
tourist area do not necessarily benefit the local residents. Prices are almost
always higher in a tourist area. Tourists may be able to shop in the stores
and eat at the restaurants, but most of the local residents probably can't
afford it. Tourists enjoy leisure activities such as golf, tennis, or horseback
riding, while local residents work hard to earn as much money as they can
during the tourist season.

Tourism brings in money, but it is not always as good as it looks. Not
everybody benefits from it.
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29 Youshould spend about 40 minutes on this task.

Zoos are inhumane and should be abolished.

To what extent do you agree or disagree with this opinion?

Give reasons for your answer, and include any relevant examples from your own knowl-
edge or experience.

Write at least 250 words.

Many people believe that there should be no zoos because they are cruel

to animals, and | agree with this opinion. Zoos are like jails for wild animals
that should live free, and at the same time they are completely unnecessary
because we can see and learn about animals in their natural habitat.

Wild animals are born to live freely in the wild. Each different kind of animal is
adapted to live in its specific habitat. It has the skills it needs to survive and
live happily in the place where it was born. If you take a wild animal from ite
hatural habitat and put it in a zoo, it is like putting it in jail. Zoos try to make
areas for their animals that are similar to their natural habitats, but they
are only imitations. In addition, the animals are not free to move beyond the
walls of their cages. A zoo is nothing like an animal’s wild home, and living in a
zoo must be very depressing for the animals.

People say that zoos are important for research, but | don't believe this is
true. It may be easier for researchers to observe animals when they are in a
zoo. However, since a zoo is not an animal’s natural home, you cannot assume
that a zoo animal’s behavior is natural. The only way to see how animals really
behave is to study them in the wild. Therefore, research is not a reason to
have zoos.

In my opinion, all zoos should be shut down. It is cruel to keep animals locked
up in cages. Zoos are also not the best places to do research on animals.
| can see no good reason for the existence of zoos.
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30 You should spend about 40 minutes on this task.

Many stores sell organic fruits and vegetables (produced without the use of
chemical fertilizers, pesticides, and herbicides) even though they often cost
more than conventional fruits and vegetables.

Why do some people prefer to eat organic food?

Do you think organic food is worth the extra cost?

Give reasons for your answer, and include any relevant examples from your own knowl-
edge or experience.

Write at least 250 words.

In many places, you can buy organic fruits and vegetables that have been
grown without chemicals. People like this kind of food because it is better for
their health than conventional food. It also costs more, but | believe it is worth
the higher price.

People choose organic fruits and vegetables for many reasons, but | believe
the main reason is health. Conventional fruits and vegetables are grown with
chemicals that are used to fertilize the soil and kill weeds and insects. These
fruits look big and clean when they are in the store. However, they are also
filled with chemicals. You may not be able to see the chemicals, but they are
there. People who are concerned about eating these chemicals buy organic
fruits and vegetables. They are worried about getting cancer and other
diseases from eating conventional food. Many parents, especially, feel it is
important for their growing children to eat clean fruits and vegetables that
are chemical free.

Organic fruits and vegetables are expensive, but they are worth what they
cost. Buying conventional food is cheaper, but it isn't cheap to be sick,
especially with a major disease like cancer. It is important to stay healthy to
have a happy, productive life. People who buy organic fruits and vegetables are
investing money in their own health and in a healthy future for their children.

If somebody served you a plate of chemicals, you wouldn't eat them. But
that’s what you are eating when you eat conventional fruits and vegetables.
Spend the extra money, buy organic, and stay healthy.
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ACADEMIC WRITING TASK 1: CHARTS, GRAPHS, TABLES

PRACTICE 1 (PAGE 6)

1 B
2 E

W

PRACTICE 2 (PAGE 11)

GraphicA

Graphic type: line graph

Title: New Residential Construction

What: number of single-family houses built

When: 2006-2012

Where: regions of the United States

Topic: the number of single-family houses built in different regions of the United States
between 2006 and 2012

Graphic B

Graphic type: bar graph

Title: Number of Tourists by Season

What: number of tourists

When: the four seasons of the year, 2014

Where: two cities, Dover and Troy

Topic: the number of tourists who visited the cities of Dover and Troy in each of the four sea-
sons of 2014

Graphic C

Graphic type: pie charts

Title: Clydesdale University Enrollment

Who: men and women

What: enrollment in fields of study

Where: Clydesdale University

Topic: The enrollment of men and women in different fields of study at Clydesdale University.

Graphic D

Graphic type: table

Title: Hours per Week Spent on the Internet, by Age

Who: people of different ages

What: work/study and leisure activities

When: hours per week

Topic: number of hours per week people of different ages spend in work/study and leisure
activities on the Internet.
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Graphic E

Graphic type: pie charts

Title: Rockingham, Transportation
Who: workers

What: transportation to work
When: 2005 and 2015

Topic: How workers in the city of Rockingham normally traveled to work in 2005 and 2015

PRACTICE 3 (PAGE 14)

GraphicA

Comparisons
1 the number of houses built in each region
2 the number of houses built in different years

GraphicB

Comparisons
1 tourist visits to Dover in different seasons
2 tourist visits to Troy in different seasons

Graphic C

Comparisons
1 men’s preferred fields of study
2 women’s preferred fields of study

Graphic D

Comparisons
1  work/study time on Internet for people of various ages
2 leisure activities time on Internet for people of various ages

Graphic E

Comparisons
1 how people traveled to work in 2005
2 how people traveled to work in 2015

PRACTICE 4 (PAGE 16)

GraphicA

Comparison
1 the number of houses built in each region

Details
A most houses built in the South
B 900,000 in 2006 (highest year), 300,000 in 2010 (lowest year)
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C fewest houses built in the Northeast
D under 200,000 in 2006, under 100,000 in 2010

Comparison
2 the number of houses built in different years

Details

A mosthousesbuilt in 2006 in all regions
B fewest houses builtin 2010 in all regions
C after 2010, numbers rose in most regions
D after 2010, numbers still fell in Northeast

GraphicB

Comparison
1 tourist visits to Dover in different seasons

Details

A most tourists in the winter—25,000

B fewest tourists in the spring—5,000

C steadyrise spring to fall, biggest increase from fall to winter

Comparison
2 tourist visits to Troy in different seasons

Details

A most tourists in the summer—22,000

B fall similar to summer—20,000

C fewest tourists in the spring—just under 5,000
D winter similar to fall—5,000

Graphic C

Comparison
1 men’s preferred fields of study

Details

A most popular—engineering, 45%

B second most popular—social sciences, 25%
C least popular—humanities, 10%

Comparison
2 womens’ preferred fields of study

Details

A most popular—education, 35%

B second most popular—humanities, 30%
C least popular—social science, 15%
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Graphic D

Comparison
1 work/study time on Internet for people of various ages

Details

A peoplein their 20s spend the most time on this
B also high for people in their 30s, 40s, and 50s

C lowest for teens and people in their 60s

Comparison
2 leisure activities time on Internet for people of various ages

Details

A highest for people in their teens

B lowest for people in their 40s and 50s
C goes up again for people in their 60s

GraphicE

Comparison
1 how people traveled to work in 2005

Details

A highest percentage of people drove alone—50%

B second highest percentage of people used a carpool or bus—15% each
C lowest percentage walked or biked—5% each

Comparison
2 how people traveled to work in 2015

Details

A highest percentage of people drove alone—35%

B second highest percentage of people used a carpool—20%
C more people biked than in 2005—10%

D lowest percentage walked—5%

PRACTICE 5 (PAGE 21)

1 G 4 H 7 F 10 C
2 ] 5 A 8 E

3 B 6 I 9 D

PRACTICE 6 (PAGE 21)

1 The graph shows how many schools were built in each area of the country in 2014.

2 The graph shows how many people spent time in the Palm Island Resort in each of the
years from 2010 to 2015.
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3 The charts show the percentages of male and female shoppers who shopped at Mayfield’s
Clothing Store at various times of the day.

4 The table shows the various kinds of career interests reported by students at Bingham
University.

5 The graph shows the number of people who ride the bus in the city during the week.

PRACTICE 7 (PAGE 23)
1 A 2 C 3 C

PRACTICE 8 (PAGE 25)

Sample answers. Wording may vary.

GraphicA

The graph shows how many single-family houses were built in different areas
of the United States in each of the years from 2006 and 2012. There was a

significant difference in the number of houses built in each region, and these
numbers all dropped between 2006 and 2010.

Graphic B

The graph shows how many tourists spent time in the cities of Dover and Troy in
each of the four seasons of the year 2014. Each city was busier with tourists at
a different time of year.

Graphic C

The pie charts show the percentages of male and female students enrolled in
various fields of study at Clydesdale University. The charts show that men and
women differ greatly in terms of which fields of study they tend to prefer.

Graphic D

The table shows how much time per week people of various ages spend on two
different kinds of activities on the Internet. People divide their time differently
between work/study and leisure activities, depending on their age.

Graphic E

The pie charts show how workers in the city of Rockingham normally traveled to
work in 2005 and 2015. In 2005, half the workers drove alone, while this humber
had dropped in favor of other means of transportation by 2015.

PRACTICE 9 (PAGE 26)

Paragraph 1—C
Paragraph 2—B
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PRACTICE 10 (PAGE 28)

Graphic I

Paragraph 2

The sales numbers for each food item were different in the summer from what they were in the
winter. Iced coffee sales rose significantly, to an average of 40 servings sold daily. The item with
the second highest number of sales was ice cream, with an average of 35 servings sold daily.
Sates-of ice-cream-go-up-in-the summer-when-the-weather-is-hot. Hot coffee fell to daily sales of
just 30 servings. Soup and salad had the lowest number of sales, with 25 servings sold daily on
average.

Graphic II

Paragraph 1

The number of male cell phone subscribers rose significantly between 1995 and 2015. In 1995, a
little over 500 men subscribed to cell phone service. Womerralsosubscribed-to-the service at that
time: The number increased considerably over the next few years until it reached 2500 in the
year 2005. There was no change in the number of subscribers between 2005 and 2010, but then
it rose slightly between 2010 and 2015, when there were about 2750 male subscribers.

Paragraph 2

The number of women subscribing to cell phone service rose in most years between 1995 and
2015. Before1995;-celt phone-tise-was-notvery-contmon-In 1995, 500 women subscribed to cell
phone service. By 2005, the number of female subscribers had increased to 2500. There was a
slight drop between 2005 and 2010, to about 2250 subscribers, and that number stayed steady
between 2010 and 2015.

PRACTICE 11 (PAGE 30)

The number of medical degrees rose almost every year between 2012 and 2015. It 1 rose/
climbed/increased slightly between 2012 and 2013 from 40 degrees granted to 45. Then, in
2014, the number of degrees granted rose 2 sharply/significantly to 70. There was a slight 3
drop/fall/decrease in 2015, when about 65 medical degrees were granted at Clifford University.
The number of engineering degrees, on the other hand, dropped steadily from 2012 to 2015. It
4 dropped/fell/decreased from about 45 degrees granted in 2012 to 40 in 2013. In 2014 there
was another 5 slight drop, when just 35 engineering degrees were granted. The number 6
dropped/fell/decreased again, to 30 degrees granted 2015.

PRACTICE 12 (PAGE 30)

Sample answers. Wording will vary.

GraphicA

The number of houses built in each region differed significantly. In each of the
years shown on the graph, the most houses were built in the South. About
900,000 new houses were built there in 2000. This number dropped to just
300,000 in 2010, the year with the least construction, but it was still the
highest number of all the regions. The region with the lowest number of houses
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built in each of the years was the Northeast. Under 200,000 new houses were
built there in 2006, and fewer than 100,000 were built in 2010.

In all the regions shown on the graph, 2006 was the year with the most
construction, and the humbers decreased steadily until 2010. In three of the
regions, the numbers rose slightly or stayed steady from 2010 to 2012. In
the Northeast, the numbers continued to drop.

GraphicB

In 2014, the busiest tourist season for Dover was winter. During that season,
25,000 tourists visited the city. The least busy time of year was spring, with
only 5,000 tourists visiting. The humber of tourist visits rose by 5,000 between
spring and summer and then again between summer and fall. The biggest
increase was between fall and winter, when the number of visits rose from
15,000 to 25,000.

The busiest tourist season for Troy, on the other hand, was summer, with about
22,000 visits. Fall was also a busy season, with 20,000 visits from tourists.
The least busy season was spring, with just under 5,000 tourist visits. Winter
was almost equally quiet, with 5,000 tourist visits.

Graphic C

According to the charts, the most popular field of study for men at Clydesdale
University is engineering, with 45% of male students enrolled in this field. The
second most popular field is social sciences, with 25% enrollment. The least
popular field of study is humanities. Only 10% of men choose this field of study.

The charts show that women’s popular fields of study are quite different from
men’s. The most popular field of study for women at Clydesdale is education,
with 35% choosing to study this field. The second most popular is humanities,
with 30% of women enrolled. This five percentage point difference between the
top two popular fields is much smaller than the difference between the men's top
two popular fields of study. The least popular field of study for women is social
sciences, with 15% enrollment.

GraphicD

According to the table, people in their 205 spend the most time studying or
working on the Internet, at an average of 50 hours a week. The hours are also
high for people in their 30s, 40s, and 50s. The people who spend the least
amount of time studying or working on the Internet are teens, with an average of
15 hours a week, and people in their ©60s and older, with an average of 17 hours.

The people who spend the most time on the Internet on leisure activities are
teens, with an average of 22 hours per week. The numbers go down after the teen
years, until they reach their lowest for people in their 50s. These people spend
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just 11 hours a week on leisure activities. The humber goes up to 20 hours a week
for people over age 60.

Graphic E

In 2005, driving alone in a car was the most common way to get to work,

with 50% of workers choosing this method. The next most common means of
transportation were carpools and bus. Each of these methods was chosen by
15% of workers. The least popular methods were walking and biking, each one used
by just 5% of workers.

In 2015, driving alone in a car was still the most common way to get to work, but
it was used by just 35% of workers. The percentage of workers using carpools
had risen slightly to 20%. The percentage of people biking to work had also risen,
from 5% to 10%. Walking was still the least popular form of transportation, with
5% of workers choosing this method, the same as in 2005.

PRACTICE 13 (PAGE 32)

Sample answers. Answers will vary.

GraphicA

The graph shows how many single-family houses were built in different areas
of the United States ih each of the years from 2006 and 2012. There was a
significant difference in the number of houses built in each region, and these
numbers all dropped between 2006 and 2010.

The number of houses built in each region differed significantly. In each of the
years shown on the graph, the most houses were built in the South. About
900,000 new houses were built there in 2006. This number dropped to just
300,000 in 2010, the year with the least construction. However, it was still the
highest number of all the regions. The region with the lowest number of houses
built in each of the years was the Northeast. Under 200,000 new houses were
built there in 2006 and fewer than 100,000 were built in 2010.

In all the regions shown on the graph, 2006 was the year with the most
construction, and the humbers decreased steadily until 2010. In three of the
regions, the numbers rose slightly or stayed steady from 2010 to 2012. In the
Northeast, the numbers continued to drop.

In general, there were big differences in the humber of houses built in the various
regions of the country, but most of the regions seem to follow the same rising
and falling trends.

Graphic B

The graph shows how many tourists spent time in the cities of Dover and Troy in
each of the four seasons of the year 2014. Each city was busier with tourists at
a different time of year.

APPENDIX

259



In 2014, the busiest tourist season for Dover was winter. During that season,
25,000 tourists visited the city. The least busy time of year was spring, with
only 5,000 tourists visiting. The number of tourist visits rose by 5,000 between
spring and summer and then again between summer and fall. The biggest
increase was between fall and winter, when the number of visits rose from
15,000 to 25,000.

The busiest tourist season for Troy, on the other hand, was summer, with about
22,000 visits. Fall was also a busy season, with 20,000 visits from tourists.
The least busy season was spring, with just under 5,000 tourist visits. Winter
was almost equally quiet, with 5,000 tourist visite.

In general, Dover had a steadily rising number of tourist visitors throughout the
year, while Troy had two very busy tourist seasons and two very quiet ones.

Graphic C

The pie charts show the percentages of male and female students enrolled in
various fields of study at Clydesdale University. The charts show that men and
women differ greatly in terms of which fields of study they tend to prefer.
According to the charts, the most popular field of study for men at Clydesdale
University is engineering, with 45% of male students enrolled in this field. The
second most popular field is social sciences, with 25% enroliment. The least
popular field of study is humanities. Only 10% of men choose this field of study.

The charts show that women’s popular fields of study are quite different from
men’s. The most popular field of study for women at Clydesdale is education,
with 35% choosing to study this field. The second most popular is humanities,
with 50% of women enrolled. This five percentage point difference between the
top two popular fields is much emaller than the difference between the men’s top
two popular fields of study. The least popular field of study for women is social
sciences, with 15% enrollment.

Overall, there is a significant difference between men and women at Clydesdale in
terms of their study interests.

Graphic D

The table shows how much time per week people of various ages spend on two
different kinds of activities on the Internet. People divide their time differently
between work/study and leisure activities, depending on their age.

According to the table, people in their 205 spend the most time studying or
working on the Internet, at an average of 50 hours a week. The hours are also
high for people in their 30s, 40s, and 50s. The people who spend the least
amount of time studying or working on the Internet are teens, with an average of
15 hours a week. The numbers are also low for people in their 60s and older, with
an average of 17 hours a week.
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The people who spend the most time on the Internet on leisure activities are
teens, with an average of 22 hours per week. The numbers go down after the teen
years, until they reach their lowest for people in their 50s. These people spend
just 11 hours a week on leisure activities. The number goes up to 20 hours a week
for people over age ©0.

In general, people of working age spend more time studying or working on the
Internet, while younger and older people spend more time on leisure activities.

Graphic E

The pie charts show how workers in the city of Rockingham normally traveled to
work in 2005 and 2015. In 2009, half the workers drove alone, while this number
had dropped in favor of other means of transportation by 2015.

In 2005, driving alone in a car was the most common way to get to work,

with 50% of workers choosing this method. The next most common means of
transportation were carpools and bus. Each of these methods was chosen by
15% of workers. The least popular methods were walking and biking, each one used
by just 5% of workers.

In 2015, driving alone in a car was still the most common way to get to work, but
it was used by just 5% of workers. The percentage of workers using carpools
had risen slightly to 20%. The percentage of people biking to work had also risen,
from 5% to 10%. Walking was still the least popular form of transportation, with
5% of workers choosing this method, the same as in 2009.

Overall, the biggest change between 2005 and 2015 was the drop in the number
of workers driving to work alone, while the use of some of the other methods of
transportation rose slightly or stayed the same.

PRACTICE 14 (PAGE 36)

A
1 Thesis statement: The graph shows how many men and women in Marysville paid for cell
phone service from 1995 to 2015.

2 Comparison/main idea: number of subscribers of each gender

3 Main idea of paragraph 2: The number of male cell phone subscribers rose significantly
between 1995 and 2015.

Supporting details: (A) In 1995, a little over 500 men subscribed
(B) The number increased considerably over the next few years
(C) There was no change in the number of
(D) Then, the number rose slightly
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4 Main idea of paragraph 3: Similarly, the number of women subscribing to cell phone
service rose in most years between 1995 and 2015.

Supporting details: (A) In 1995, 500 women subscribed
(B) By 2005, the number of female subscribers had increased
(C) There was a slight drop between 2005 and 2010
(D) that number stayed steady between 2010 and 2015

5 Transitional words of paragraph 2: Then
Transitional words of Paragraph 3: Similarly
Transitional words of Paragraph 4: Overall

6 There are no grammar or spelling errors.

7 Possible answers:
ss: The number of male cell phone subscribers rose significantly between 1995 and 2015.
cx/s: Then, the number rose slightly between 2010 and 2015, when there were about 2750
male subscribers.
cm/s: There was a slight drop to about 2250 subscribers between 2005 and 2010, and that
number stayed steady between 2010 and 2015.

1 Thesis statement: The graph shows how many students were registered at Riverside School
and Litchfield School in each of the years from 2011 to 2014.

2 Comparison/main idea: number of students at each school

3 Mainidea of paragraph 2: Main idea: Enrollment at Riverside school rose steadily over the
four-year period shown on the graph.

Supporting details: (A) There was a small increase
(B) Then, enrollment started to rise more rapidly
(C) In 2013, there were 1200 students enrolled in Riverside School
(D) in 2014 enrollment was close to 1500

4 Main idea of paragraph 3: Enrollment in Litchfield School, on the other hand, mostly fell
during the same period.

Supporting details: (A) There was a small rise between 2011 and 2012
(B) In 2013, enrollment fell
(C) It also fell in 2014

5 Transitional words of paragraph 2: Then, and
Transitional words of paragraph 3: on the other hand, also
Transitional words of paragraph 4: While

6 There are no grammar or spelling errors.

7 Possible answers:
ss: Then, enrollment started to rise more rapidly.
cm/s: In 2013, there were 1200 students enrolled in Riverside School, and in 2014 enroll-
ment was close to 1500.
cx/s: While enrollment changed each year at both schools, it increased at Riverside School
and fell at Litchfield School.
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Thesis statement: The table shows how many movie tickets were sold at the Springfield
Cinema at different times of the weekend.

Comparison/main idea: Saturday sales, Sunday sales

Main idea of paragraph 2: On Saturday, the most popular times to see a movie were in the
evening.

Supporting details: (A) Sales started out relatively low
(B) After that, sales rose

Main idea of paragraph 3: On Sunday, on the other hand, the most popular time to see a
movie was in the afternoon.

Supporting details: (A) Sales started out highest for the 3:00 show
(B) Then, sales dropped steadily

Transitional words of paragraph 2: After that
Transitional words of paragraph 3: on the other hand, Then
Transitional words of paragraph 4: In general

There are no grammar or spelling errors.

Possible answers:

ss: The table shows how many movie tickets were sold at the Springfield Cinema at different
times of the weekend.

cm/s: On Saturday sales were highest in the evening, and on Sunday sales were highest in
the afternoon.

cm-cx/s: Then, sales dropped steadily, and they reached their lowest for the 9:00 show,
when just 50 tickets were sold.

Thesis statement: The charts show the top levels of education reached by adults in two
countries.

Comparison/main idea: The levels of education . . . for each country.
Main idea of paragraph 2: In Country A, most adults had at least some schooling.

Supporting details: (A) Only five percent of the adult population had not gone to school
atall
(B) fifteen percent stopped studying after primary school
(C) Forty-five percent of the population ended their studies after
secondary school
(D) while thirty percent completed vocational/technical school.
(E) five percent, got university degrees.
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4 Main idea of paragraph 3: In Country B, more of the adult population reached higher
levels of education than in Country A.

Supporting details: (A) Five percent had no schooling.
(B) Another five percent did not go beyond primary school.
(C) Thirty-five percent of the adult population . ... stopped studying
after secondary school.
(D) Thirty percent studied at vocational/technical school
(E) twenty-five percent got university degrees.

5 Transitional words of paragraph 3: Another, on the other hand
6 There are no grammar or spelling errors.

7 Possible answers:
ss: In Country A, most adults had at least some schooling.
cm/s: Only five percent of the adult population had not gone to school at all, and just
fifteen percent stopped studying after primary school.
cx/s: Forty-five percent of the population ended their studies after secondary school, while
thirty percent completed vocational/technical school.

PRACTICE 15 (PAGE 43)

Answers will vary.

PRACTICE 16 (PAGE 43)

Sample answers. Answers will vary.

A

The pie charts show the different agricultural products raised in the Western
Region and the Eastern Region of a country. Each region concentrates on
different producte.

The Eastern Region has a slightly more even distribution among the different
products than the Western Region does. In the Eastern Region, the top two
products are meat, making up 35% of total agricultural production, and dairy,
making up 30% of the total. Vegetables account for 20% and grain for 15% of
agricultural production in that region.

In the Western Region, the top two producte—grain and meat—account for
80% of the total agricultural production. Dairy makes up 15% of the total, while
vegetables are only 5% of agricultural production in that part of the country.

Each region has a different approach to agricultural production. In the Eastern
Region, it is distributed among different products, while in the Western Region, it
is concentrated more heavily on two different types of product.
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B

The table shows how much rainfall there is in two different cities in each of
the twelve months of the year. The amount of rain in each city is very different
throughout most of the year.

Woodsville receives much more rain than Blacksboro does. The rainiest months
in Woodsville are November, December, and January, with an average rainfall of
6, 5.5, and 5 inches, respectively. After January, the amount of rain decreases
steadily. In July, the driest month of the year, Woodsville receives an average of
just 0.75 inches of rain. After that, the amount of rainfall increases as the year
approaches the rainy season.

Blacksboro is a drier area than Woodsville is. The rainiest months of the year in
Blacksboro are January and February, with an average rainfall of 3 and 4 inches,
respectively. After that, the amount of rainfall decreases until the driest month,
July, when just 0.01 inches of rain fall. Then, the average rainfall increases over
the next few months, but it never gets as high as the average in Woodsville.
Both Woodsville and Blacksboro experience rainy and dry seasons, but Woodsville
receives more rain over the course of the year than Blacksboro does.

ACADEMIC WRITING TASK 1: PROCESS DIAGRAMS

PRACTICE 1 (PAGE 47)

1 B, steps 3 D, changes 5 C, changes
2 E, steps 4 A, steps

PRACTICE 2 (PAGE 52)

Diagram A

Title: Cotton Cloth Production
Description: the process of producing cloth and clothes from cotton

Diagram B

Title: Dragonfly Life Cycle
Description: stages in the life cycle of a dragonfly

Diagram C

Title: Benfield Neighborhood
Description: a neighborhood before and after construction

Diagram D

Title: Blackstone River
Description: the area around a river before and after a flood
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Diagram E
Title: Wind Turbine

Description: process of generating electricity with a wind turbine

PRACTICE 3 (PAGE 54)

Diagram A

1 harvest

2 gin—remove seeds, pack bales
3 blower—loosen bales

4 carding machine—comb cotton

Diagram B

1 layeggs
eggs hatch
nymph eats
grows

[3 0 N LI V]

leaves water

Diagram C

Before
barn
house
animals
fence
cornfield
woods

Diagram D

Before

oxbow

houses on both sides of river
trees by riverbank

bridge

Diagram E

1 wind blows against turbine

2 blades and rotor spin

3 driveshaft spins generator, makes
electric current

4 monitor measures wind speed
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spinning machine—make yarn
loom—weave cloth

dye cloth

make clothes

O N W

molts

flies

hunts and eats

lives a few weeks or months

© 0N

After

new houses in place of barn, old house, and

cornfield
new road in place of fence
new houses in place of one part of woods
one part of woods turned into park

After

oxbow cut off from river

river straight

no houses on one side of river
trees nearest the river gone
bridge gone

motor moves turbine to face wind
electric current moves down tower
moves through substation
distributed to homes

wind moves past turbine

© 0N O



PRACTICE 4 (PAGE 58)

1 CE]J 5 H
2 GK 6 A
3 D 7 F
4 B 8 1
PRACTICE 5 (PAGE 58)

1 The diagram shows a housingsite prior to and following building.

B It goes through several stages from an eqg in the water to a mature dragonfly in

PRACTICE 7 (PAGE 59)

Sample answers. Answers may vary.

Diagram A

The diagram illustrates the steps for manufacturing cloth and clothes from
cotton. It takes several steps to go from cotton in the field to clothes you can
buy and wear.

Diagram B

The diagram shows the growth of a dragonfly from the beginning to the end of its
life cycle. It goes through several stages from an egg in the water to a mature
dragonfly in the air.

Diagram C

The diagram shows a neighborhood prior to and following the building of new
houses. The neighborhood changed from a quiet area to a busy place to live.
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Diagram D

The diagram illustrates a river area prior to and following a flood. Many things
were washed away by the floodwaters.

Diagram E

The diagram explains the steps for producing electricity by usitg a wind turbine.
The electricity is generated by the turbine and then is distributed to people’s
homes.

PRACTICE 8 (PAGE 61)

The raisins are sorted.

A new room was built.

The walls were painted.

The desk was placed by the window.

1 The cotton is packed in bales.
2 Theclothis dyed.

3 Thecloth is sold to a factory.

4 Theraisins are dried in the sun.

NG

PRACTICE 9 (PAGE 62)
The diagram shows the steps for making frozen orange juice concentrate from fresh oranges.

the extractor, which extracts the juice. Next, the juice goes to the evaporator, where it

6 is turmed into concentrate. The concentrate 7 is frozen. Then, it 8 i5 canned in the

concentrate and enjoy it at home.

PRACTICE 10 (PAGE 64)

The diagram shows the process of recycling plastic bottles to make new products. It takes

several steps to go from used bottles to new products made out of the same material. The

make new plastic products such as bottles, cups, and toys.

PRACTICE 11 (PAGE 66)

Sample answers. Answers may vary.

1 The nature center is next to the lake.
2 The parking lot is behind the nature center.
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There are two cars in the parking lot.

There is a picnic area across the road from the nature center.
There are trees to the left of the picnic area.

Ducks are swimming on the lake.

(=2 I %) B 7Y

PRACTICE 12 (PAGE 67)

Sample answers. Answers will vary.

Diagram A

The diagram illustrates the steps for manufacturing cloth and clothes from
cotton. It takes several steps to go from cotton in the field to clothes you can
buy and wear.

To begin, the cotton is harvested by machine. Then, it goes through a gin, where
the seeds are removed and the cotton is packed into bales. Next, the bales go
through a blower, which blows and loosens the cotton. Then, the cotton goes
through a carding machine. The cotton has to be straightened by this machine

“ before the yarn can be made. After going through the carding machine, a spinning
machine makes the cotton into yarn. Then, the yarn is woven into cloth on a loom.
The next step is to dye the woven cloth in a dye vat. Then, the cloth is ready to be
made into clothes. All kinds of clothes such as dresses, shirts, and pants can be
made from cotton.

Diagram B

The diagram shows the growth of a dragonfly from the beginning to the end of its
life cycle. It goes through several stages from an egg in the water to a mature
dragonfly in the air.

The life cycle of the dragonfly begins in the summer. First, the eggs are laid under
the water. After one week, the eggs hatch and nymphs come out. Throughout
the fall and winter, the dragonfly nymph lives under the water. It eats and grows
during this time. In the spring, the nymph leaves the water by crawling up a plant.
Then, it molts. Now it is an adult dragonfly. During the summer, the dragonfly
flies in the air. It hunts and eats flying insects. It lives like this for a few weeks or
months, and then its life is over. The dragonfly’s life cycle takes about one year
to complete.

Diagram C

The diagram shows a neighborhood prior to and following the building of new
houses. The neighborhood changed from a quiet area to a busy place to live.
Before the construction, the neighborhood had a farm. There was a barn with a
house next to it, and there were some animals in the yard. A fence divided this
area from a cornfield. On the other side of the road there were some woods. There
was just one house in the woods.
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After construction, there was no farm. New houses were built where the barn,
farmhouse, and animals used to be. The fence was taken away and a new road
was put in its place. On the other side of the new road, more new houses were
built in the former cornfield. On the other side of the old road, even more new
houses were built in the woods. One part of the woods was turned into a park.
What was once open land became a neighborhood filled with houses.

Diagram D

The diagram illustrates a river area prior to and following a flood. Many things
were washed away by the floodwaters.

Before the flood, there was a big bend in the river called an oxbow. Several houses
had been built on both sides of the river. Also, many trees were growing by the
riverbank. A bridge crossed the river near the houses.

After the flood, things looked very different. The oxbow was cut off from the river
and became a lake. The river followed a straight path where the oxbow used to
be. Most of the houses were washed away. In fact, on one side of the river there
were no houses left. There were also fewer trees by the riverbank. The trees that
had been closest to the river were washed away. Finally, the bridge completely
disappeared, and there was no way to cross the river at that place.

Diagram E

The diagram explains the steps for producing electricity by using a wind turbine.
The electricity is generated by the turbine and then is distributed to people’s
homes.

First, the wind blows against the turbine, and this causes the blades and the
rotor to spin. The moving blades and rotor make the driveshaft spin. The spinning
driveshaft causes the gearbox and the generator to spin. The spinning genera-
tor creates an electric current. A wind speed monitor on the back of the turbine
measures the speed and direction of the wind. Then, the rotating motor can move
the turbine so that it faces into the wind.

The electric current moves from the generator down a cable in the turbine tower.
From there it goes through a substation and then moves on to people’s homes.
The wind that blows past the turbine moves with reduced speed and energy.

PRACTICE 13 (PAGE 70)

A

1 Topic sentence: The diagram shows the process of recycling plastic bottles to make new
products.

2 General statement: It takes several steps to go from used bottles to new products made out
of the same material.
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3 Steps: Sheputsitina recycling bin.
The bottles are picked up by truck.
They are transported to the recycling plant.
They have to be washed.
They are sent to another machine, where they are shredded into small pieces.
The shredded pieces go into the extruder ... turns the pieces into pellets
The pellets are used to make new plastic products.

4 Transition words/phrases: first, after, then, before, after, next, finally
5 There are no grammar or spelling errors.

6 Possible answers:
ss: This machine turns the pieces into pellets.
cm/s: Then, the bottles are picked up by truck, and they are transported to the recycling
plant.
cx/s: After someone finishes drinking from a bottle, she puts it in a recycling bin.

1 Topicsentence: The diagram illustrates the changes that were made to the Taftsville Public
Library.

2 General statement: The library was larger and had more rooms after the renovations
were done.

3 Items: desk
reference area
children’s room
two rooms for adults, one nonfiction and the other fiction

4 Changes: The desk was moved closer to the front door.
a new reading area
The old children’s room was divided into two rooms, one for magazines and
one for the new reference area.
a new children’s room was built
a new garden was created

5 Transition words/phrases: before, additionally, after, also
6 There are no grammar or spelling errors.

7 Possible answers:
ss: There was a large children’s room on the right.
cx/s: Although changes were made to the other areas of the library, the two adult rooms
remained in the same place.
cm-cx/s: The library was larger and it had more rooms after the renovations were done.

1 Topic sentence: The diagram shows how a wood pellet boiler is used to provide heat and
hot water for a house.
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2 General Statement: The pellets are burned to produce heat, which is then distributed
through the house.

3 Steps: a truck delivers wood pellets to the house
they are stored in a large container
the pellets move to the boiler
they are burned to heat up water
Some of it goes to pipes under the floor.
Some of it also goes to a radiator.
Some of the hot water goes to a hot water tank.
it returns as cool water to the boiler
it is heated to be used again

4 Transition words/phrases: to begin, then, next, also, additionally, after
5 There are no grammar or spelling errors.

6 Possible answers:
ss: Next, the hot water moves to several places in the house.
cm/s: To begin, a truck delivers wood pellets to the house, and they are stored in a large
container.
cx/s: The pellets are burned to produce heat, which is then distributed through the house.

1 Topic sentence: The diagram explains the process of making frozen orange juice concen-
trate from fresh oranges.

2 General statement: It takes several steps to go from oranges on the tree to frozen concen-
trate that can be mixed and consumed at home.

3 Steps: theripe oranges are harvested.
transported to the processing
the oranges go through a fruit washer.
they are sent through an extractor, which squeezes out the juice
the extracted juice goes through the juice evaporator, which concentrates it
the juice concentrate is frozen in the freezer
the frozen concentrate is put into cans
The cans of frozen concentrate are distributed to grocery stores
The customer mixes the frozen concentrate with water
enjoys a delicious glass of orange juice

4 Transition words/phrases: first, then, after, next, then, then, finally
5 There are no grammar or spelling errors.

6 Possible answers:
ss: First, the ripe oranges are harvested.
cx/s: After the trucks are unloaded at the plant, the oranges go through a fruit washer.
cm-cx/s: Then, the extracted juice goes through the juice evaporator, which concentrates it,
and then the juice concentrate is frozen in the freezer.
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PRACTICE 14 (PAGE 77)

Answers will vary.

PRACTICE 15 (PAGE 78)

Sample answers. Answers will vary.

A

The diagram presents the steps for preparing coffee beans for consumption. It
takes several steps to go from coffee beans on a plant to the coffee that we
drink at home.

The process begins when the coffee beans are harvested. After the harvest, the
beans go through a depulper, which is a machine that separates the seeds from
the flesh of the bean. Then, the beans are put into fermenting tanks. After one
to three days in the tanks, the coffee beans are spread out in the sun to dry.
This takes eight to ten days. When the beans are dry, they are sorted as they
move down a conveyor belt. The sorted beans go into the roaster, where they are
roasted. Then, they are ground in a grinder and packed in bags. The bags of coffee
are transported to grocery stores for sale. Finally, the customer buys the coffee
and brews and drinks it at home.

The diagrams illustrate the changes that were made to City Park when a
swimming pool was built. Some things were moved, and some areas became
smaller in order to make room for the pool.

Before the swimming pool was built, there was a parking lot on either side of
Park Road, one larger and one smaller. Fast the larger parking lot, there were
two basketball courts. Past the smaller parking lot, there was a garden with a
fountain in the middle.

After the swimming pool was built, things were rearranged. The larger parking lot
remained in the same place, but the original smaller parking lot was gone. A new
small parking lot was created in the place of one of the basketball courts, and the
swimming pool was built in the place of the original smaller parking lot. The pool
area also took some room from the garden. The garden, therefore, became smaller,
and the fountain was removed.

GENERAL TRAINING WRITING TASK 1: LETTER

PRACTICE 1 (PAGE 81)

1 describe a problem/suggest a solution

make an invitation/ask for advice

describe a problem/suggest a solution

make an invitation/describe a thing or place

describe a problem/ask for help/describe a thing or place

Qb Wy
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PRACTICE 2 (PAGE 83)

1 E 3 C 5 A
2 G 4 D

PRACTICE 3 (PAGE 84)

Sample answers. Answers will vary.

1 using a different way to get to work 4 Dbarking dog
can't ride because of an injury piano

2 touring bike 5 can'thearTV
new, expensive bike can't relax

3 friend likes bike riding but doesn't 6 take dog to training school
have a bike add insulation

friend is looking for a way to get
more exercise

PRACTICE 4 (PAGE 86)

Answers will vary.

PRACTICE 5 (PAGE 90)

Sample answers. Answers will vary.

A

Point 1 Point 3

noise of guests arriving Let me know about party plans
loud music sleep somewhere else

noise lasts until late at night change work schedule

Point 2

can't sleep until party is over
have to get up early for work
don’t get enough hours of sleep

B

Point 1 Point 3

at first—interesting you have contacts

I was inexperienced you have experience

now—boring
Point 2

at a larger firm
wider variety of clients
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PRACTICE 6 (PAGE 91)

Answers will vary.

PRACTICE 7 (PAGE 94)

Sample answers. Answers will vary.

1 A 3 B 5 A
B 4 A 6 B

PRACTICE 8 (PAGE 96)

Sample answers. Wording may vary.

1 Iamwritingtoletyouknow abouta difficulty I am having with noise from your apartment.

2 I am writing to ask you about a valuable possession that was broken while you were stay-
ing at my apartment last week.

3 I'wanted to let you know that I have recently moved to a new neighborhood.

4 Ithought you should know about a problem in my apartment that needs some repairs.

PRACTICE 9 (PAGE 98)
1 A 2 C 3 B 4 B

PRACTICE 10 (PAGE 99)

Answers will vary.

PRACTICE 11 (PAGE 101)

Possible answers. Wording may vary.

1 Unfortunately, this situation disturbs my sleep. The noise makes it impossible
for me to fall asleep until the party is over. Since | have to get up early in the
morhning, | end up with less sleep than | need.

2 Thevase | am talking about is a porcelain vase that was on the coffee table in
the living room. It is mostly blue with gold around the rim. It has flowers and
butterflies hand painted all over it.

3 | had been looking for some time for a house closer to my job. Before, it took
me almost an hour to get to work by bus. Now, | can walk to the office in just
15 minutes. This makes my life easier in many ways.

4 The leak in the kitchen sink is causing a serious problem. The area under the
sink is very damp, and the wood is beginning to rot. | believe the cause is a hole
in the drainpipe.
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PRACTICE 12 (PAGE 103)

Answers will vary.

PRACTICE 13 (PAGE 104)
1 B 2 A 3 C 4 A

PRACTICE 14 (PAGE 106)

1 B 3 A 5 A
2 A 4 B 6 B

PRACTICE 15 (PAGE 107)

Sample answers. Answers will vary.

1 Dear Sir or Madam,

| want to let you know about a very disappointing purchase | made at your
store last week. | bought a very nice-looking jacket, but when | got home, |
found out that it was damaged. When | tried to return it to the store, | was
shocked to learn that returns aren’t allowed. | hope you can help me solve
this problem.

The jacket looked nice in the store, but when | got it home, | found that it had

several problems. When | put it on, | discovered a hole under the left arm. The
lining was torn, too. Also, two buttons were missing from the cuffs.

When | took the jacket back to the store, the associate told me that you
don't accept merchandise returns. She said that | might have caused the
damage after | bought the jacket.

This situation is unacceptable. | did not damage the jacket. | think that the
store should give me a complete refund. If this is not possible, | will accept
store credit to use for buying a different jacket.

| hope we can quickly agree on a solution to this problem.

Sincerely,
Matthew Davis
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2 Dear Julia,

| am getting ready to make a trip to your city next month. This will be a
business trip, but | will also have some free time. | hope you can give me some
advice about the best places to visit, and | also hope we can get together
while I'm there.

My company is sending me to your city to lead a training session. A company
there recently bought some of our software, and | will train the staff on how
to use it. | will be busy with the training Monday through Thursday. Then, | will
have time on Friday and Saturday to enjoy the city.

Could you suggest some places for me to visit during my two free days? You
know | like art and would enjoy visiting art museums and galleries. | am also
interested in learning about the history of your city and would like to visit any
important historical sites.

Additionally, | hope you will be able to join me for dinner on Friday evening.
Please suggest a restaurant where we can meet.

Thank you for your advice. I'm looking forward to seeing you.

Your friend,
Lucas

3 Dear Mr. Jones,

| am writing to tell you about the parking problem at our building. | frequently
have trouble finding a place to park. Something has to be done about this.

Often when | get home from work, the parking lot is full. There are supposed to
be enough spaces in the lot for each tenant to park one car. If the lot is full,
that means other people are using our spaces or some tenants have more
than one car.

When | can’t find space in the parking lot, | have to park on the street. | don’t
like to do this because | work late and | don’t like walking on the street alone
at night.

I would like to offer some suggestions for solving this problem. First, you could
post some signs in the lot explaining that it is for building tenants only. In
addition, you could assign each apartment a space and paint the apartment
number on it. That way, each tenant will always have his or her own place

to park.

Please let me know what you think of my ideas.

Sincerely,
Irene du Breuil

APPENDIX 277



4 Dear Yolanda,

| want to tell you about the wonderful time at my summer rental house. It's
a really nice little cottage. There are a lot of fun things to do here, and | know
you would enjoy visiting.

The cottage where | am staying is small but quite comfortable. It has one
large room downstairs and two small bedrooms upstairs. The best part is
the porch, where | can sit and enjoy a view of the lake. There are pine trees all
around. They provide shade, so the house is always cool and comfortable.

Since | am staying right by the lake, | spend a lot of time in the water. | swim
every morning before breakfast. After breakfast, | usually explore the lake in
my canoe. In the afternoon, | like to lie on the beach and enjoy the sun.

| hope you can come spend a week here and enjoy this beautiful place with me.
It is s0 relaxing.

Let me know when you can come. Any time next month would be fine
with me.

Your friend,
Elena

5 Dear Sir or Madam,

| am writing to tell you about a lost item. | left a bag in one of your taxis
yesterday. It was a very special bag, and | hope you can help me find it.

When | got home yesterday, | realized my bag was missing. | was returning
from a trip to visit my grandmother and rode in one of your taxis from the
train station to my home on Maple Avenue. | know | had the bag on the seat
beside me during the ride, so | must have left it in the taxi.

The bag is very special to me. It's a beautiful leather bag that belonged to
my grandmother, and she gave it to me during my visit. It is brown and has
my grandmother’s initials—AJR—on the side. It has a gold buckle and a long
shoulder strap.

| hope you can help me find the bag. | don’t know the number of the taxi, but |
think the driver's name was Burt. If you have a lost and found department, my
bag might be there.

Please let me know if you can help me. | would really appreciate it.

Sincerely,
Martha Strathmore
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PRACTICE 16 (PAGE 111)

1 Thesis/topic statement: I thought youd be interested in a bicycle I am selling.

2 Mainideas of paragraph 1: (1) I just don’t have time to use it much anymore.
(2) it’s a really great racing bicycle
(3) and I think you would really like it

3 Main ideas of paragraph 2: I used to enjoy riding my bicycle frequently, but these days I
usually don’t have time for it.

Supporting details: (A) My new job is very demanding, and I am working many more
hours a week than I used to.
(B) we have a gym at the office, and I try to get my regular exercise
there

4 Main idea of paragraph 3: The bicycle is a really nice ten-speed racing bicycle.

Supporting details: (A) It’s lightweight and fast
(B) it has a rack for carrying packages
(C) it is a very nice silver color

5 Mainidea of paragraph 4: I think youd like it because it’s a great bicycle for racing

Supporting details: (A) racing is what you like to do
(B) silver is your favorite color
(C) I can let you have it at a special price

6 Possible answers.
Transitional words/phrases:

Paragraph 1: However
Paragraph 2: Another reason
Paragraph 3: Also

7 There are no grammar or spelling errors.

8 Possible answers:
ss: The bicycle is a really nice ten-speed racing bicycle.
cm/s: I used to enjoy riding my bicycle frequently, but these days I usually don't have time
forit.
cm-cx/s: I think youd like it because it's a great bicycle for racing, and I know racing is what
you like to do.

1 Thesis statement: ] wanted to let you know that I have recently moved to a new neighbor-
hood.

2 Main ideas of paragraph 1: (1) The reason is that I wanted to be closer to my job.
(2) 1t is a quiet and pretty place to live
(3) I hope you will visit me here soon
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3 Main idea of paragraph 2: I had been looking for some time for a house closer to my job.

Supporting details: (A) Before, it took me almost an hour to get to work by bus
(B) Now, I can walk to the office in just 15 minutes
(C) This makes my life easier in many ways

4 Mainidea of paragraph 3: My new neighborhood is very nice.

Supporting details: (A) There are many tall trees and lots of gardens, so it is very pretty.
(B) It is also quiet because there is very little traffic

5 Main idea of paragraph 4: I hope you will be able to visit me at my new house

Supporting details: (A) We could have lunch and then take a walk
(B) I think you would enjoy seeing the gardens

6 Possible answers.

Transition words:
Paragraph 2: Before, Now
Paragraph 3: also

7 There are no grammar or spelling errors.

8 Possible answers:
ss: This makes my life easier in many ways.
cm/s: It is a quiet and pretty place to live, and I hope you will visit me here soon.
cx/s: It is also quiet because there is very little traffic.

1 Thesis statement: I am writing to ask you for advice about my vacation.

2 Main ideas of paragraph 1: (1) I will have some time off of work soon
(2) I would like to spend most of that time at the beach
(3) I hope you have some suggestions for me

3 Mainidea of paragraph 2: I will have the entire month of August off of work.

Supporting details: (A) I haven't had a vacation in a long time
(B) I am really looking forward to this
(C) we have been very busy at the office

4 Main idea of paragraph 3: I would like to spend my month off at a nice beach resort.

Supporting details: (A) a hotel next to the beach that provides all meals
(B) I prefer a quiet atmosphere
(C) I can'’t spend too much money

5 Mainidea of paragraph 4: I hope you can suggest a good place for my vacation.

Supportingdetails: (A) I know you travel a lot
(B) I prefer a quiet atmosphere
(C) Ifyou could let me know the names of some of your favorite ones
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Possible answers.

Transition words:

Paragraph 2: Therefore
Paragraph 2: Since
Paragraph 3: Also

There are no grammar or spelling errors.

Possible answers:

ss: [ will have the entire month of August off of work.

cm/s: I can’t spend too much money, but I would like a comfortable place to stay.

cx/s: If you could let me know the names of some of your favorite ones, I would appreciate it.

Thesis statement: ] am writing about a problem in my apartment that needs some repairs.

Main ideas of paragraph 1: (1) The kitchen sink has been leaking for some time now
(2) I believe the drainpipe should be replaced
(3) Ithink you should take a look at it

Main idea of paragraph 2: The leak in the kitchen sink is causing a serious problem.

Supporting details: (A) Because the area under the sink has become very damp, the wood
is beginning to rot.
(B) the cause of the dampness is a hole in the drainpipe

Main idea of paragraph 3: In my opinion, the drainpipe should be replaced as soon as
possible.

Supporting details: (A) the problem will only get worse
(B) the entire cabinet will have to be replaced

Main idea of paragraph 4: I suggest that you come to my apartment and take a look at the
leaky sink

Supporting details: (A) I can show you the damaged area
(B) we can discuss the best action to take

Possible answers.

Transition words:

Paragraph 2: Unfortunately
Paragraph 3: In my opinion
Paragraph 3: Otherwise

There are no grammar or spelling errors.

Possible answers:

ss: The leak in the kitchen sink is causing a serious problem.

cx/s: Because the area under the sink has become very damp, the wood is beginning to rot.
cm/s: I can show you the damaged area, and we can discuss the best action to take.

PRACTICE 17 (PAGE 118)

Answers will vary.
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PRACTICE 18 (PAGE 119)

Sample answers. Answers will vary.

A Dear Sir or Madam,

| am writing to let you know about a problem | had at your hotel recently. My
room was very noisy, but the hotel staff did not move me as | requested. |
think you should speak to your staff about this type of problem.

When | arrived at the hotel, | was given a room with a single bed, as | had
requested. Unfortunately, the room faced a noisy side street, and | knew |
would be unable to get a good night’s rest.

| explained the problem to the front desk clerk and asked to be given another
room. She said there were no more single rooms available but that | could have
a double room at a higher price. When | protested about paying a higher price,
the clerk said that she couldn’t give me a less expensive room.

I made my reservation a long time ago, and | paid a high price for my room.
| think that ih a case like this, the customer should be given a better room
without having to pay extra. | believe you should explain to your staff that
keeping customers happy is a high priority.

| hope you agree with me and will speak to your staff.

Sincerely,
Louis V. Montero

B Dear Miranda,

| want to tell you about a change | am making in my life. | really like your
neighborhood and have decided to look for a small apartment to rent there.
I hope you can help me with my search.

| have always loved your neighborhood because it is so conveniently located.
There are stores and movie theaters nearby, and the neighborhood park is a
really nice place to take walks. Most of all, it is close to my job, so | would be
able to ride my bike to work.

I would like to find a small one-bedroom apartment. | would prefer to live in a
small building where the rents are not too high. If | could live close to the park,
that would be great, but it's not a requirement.

| hope you can help me find something. Please let me know if you hear of any
available apartments. Also, maybe you could suggest some nice buildings
where | could look for vacancies. '

Thanks for your advice, and | look forward to being your neighbor!
Your friend,

Ramona
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ACADEMIC/GENERAL TRAINING WRITING TASK 2:
PERSONAL OPINION

PRACTICE 1 (page 122)

1 D 3 C 5 B
2 A 4 E

PRACTICE 2 (page 124)

1 B,C 3 A 5 B
2 AC 4 BC

PRACTICE 3 (page 127)

Answers will vary.

PRACTICE 4 (page 130)

1 C 3 A 5 C
2 A 4 B

PRACTICE 5 (page 130)

1 C 3 C 5 D
2 B 4 A

PRACTICE 6 (page 131)

Develop social skills

Learn skills for primary school

Safe place for children

Disadvantages of preschool

People can’'t smoke in many places

Such laws aren’t enough

People can still smoke some of the time

There could be notices on TV, the radio, and the Internet

RN AW

PRACTICE 7 (page 133)

Answers will vary.

PRACTICE 8 (page 137)

2 Thesis: Aging parents can live in a special home, but it is better for them to live with their
families.
Main idea 1: family care means better care and fewer costs
Main idea 2: some families don't have time or resources to care for parents themselves
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3 Thesis: Life in the past was worse.
Main idea 1: lack of modern machines meant harder work
Main idea 2: lack of modern medicine meant dying young
Main idea 3: lack of modern transportation meant fewer opportunities

4 Thesis: There are several causes of the traffic congestion problem, but there are also
solutions.
Main idea 1: cause: overcrowded cities
Main idea 2: cause: lack of transportation options
Main idea 3: solution: improve public transportation

5 Thesis: I agree that there should be no zoos because they are cruel.
Main idea 1: Zoos are like jails for animals
Main idea 2: Zoos are unnecessary

PRACTICE 9 (PAGE 140)

Answers will vary.

PRACTICE 10 (PAGE 141)

Possible answers. Answers may vary slightly.

2 Telecommuting also allows the employer to cut coste. With fewer employees
in the office, the employer can save on rent by having a smaller office. The
employer will also need less office equipment. Moreover, the employer will be
able to get by with a smaller support staff.

3 On the other hand, some employers feel that telecommuting makes it more
difficult for them to manage their workers. It is hard to supervise the work
when it is done away from the office. In addition, the employer can never be
sure how well the employees are managing their time. It is also difficult to
have staff meetings when some or most of the employees are not usually in
the office.

4 Some families feel that their aging parents can get better and less expensive
care at home. In the first place, families care for their parents with love in a
way that no one else can do. Furthermore, their parents feel happiest in their
own homes, surrounded by their children and grandchildren. On top of this,
homes for the elderly are expensive, and many families cannot afford them.

5 Some families, on the other hand, don't have the time or resources to care
for their aging parents at home. Most people have jobs and this means they
are away from home for much of the time. In addition, they need to devote
time and attention to their children if their children are still young. Finally,
many people live in apartments and dont have enough space in their home for
their parents.
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PRACTICE 11 (PAGE 143)

Answers will vary.

PRACTICE 12 (PAGE 145)

1

Telecommuting can make some things easier for employers and employees, but
it can make other things more difficult. Employees and their bosses have to
decide together whether or not telecommuting works for them.

Families can care for their aging parents themselves or they can send them
to special homes. The best choice is to keep parents, or any relative who
needs help, at home whenever possible.

Life in the past was very difficult. Feople worked had, died young, and had few
opportunities to improve their lives. Modern technology has improved our lives
greatly.

Many people live in overcrowded cities with few choices for transportation.
Investment in public transportation and alternative transportation would
do much to alleviate the traffic problems that result. Traffic congestionis a
serious problem, but it can be solved.

In my opinion, all zoos should be shut down. It is cruel to keep animals locked
up in cages. Zoos are also not the best places to do research on animals. |
can see ho good reason for the existence of zoos.

PRACTICE 13 (PAGE 147)

Answers will vary. See The Revise section of Academic Task 2 (page 148) and the More Writing
Practice section (page 221) in the Appendix for sample responses.

PRACTICE 14 (PAGE 151)

A
1

Thesis statement: people believe that there should be a law against using a cell phone
while driving, but I do not agree with this point of view.

Main ideas of paragraph 1: (1) cell phone use by a driver is necessary
(2) there are ways to make it safe

Main idea of the second paragraph: People have cell phones because they need them, and
often they need to use them when they are traveling by car:

Supporting details: (A) Some people, for example, use their cars on company business.
(B) Another example is parents, who need to be in communication
with their children.
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4 Main idea of paragraph 3: There are devices that make cell phone use less distracting.

Supporting details: (A) Drivers can use earphones, for example, so that they don’t have to
hold the phone and can keep both hands on the steering wheel.
(B) Devices make holding and looking at the phone unnecessary.
(C) Then, talking on a cell phone is no more distracting than talking
to a passenger in the car.

5 Transition words:
Paragraph 2: and, for example, Another
Paragraph 3: for example, Then

6 There are no grammar or spelling errors.

7 Possible answers:
cx/s: They may need to talk to their boss or to a client while they are on the road.
ss: They are all important.
adj.c.: who need to be in communication with their children.

1 Thesis statement: While obesity is a serious problem for these reasons, there are solutions.

2 Main ideas of paragraph 1: (1) Poor diet
(2) lack of exercise
(3) there are solutions

3 Main idea of paragraph 2: The biggest cause of the obesity problem . .. is poor diet.

Supportingdetails: (A) Fast food restaurants have become widespread
(B) Snack foods . . . are also popular

4 Main idea of paragraph 3: The other major cause of obesity is lack of exercise.

Supporting details: (A) People drive everywhere.
(B) People work long hours.
(C) Children prefer to sit in front of the computer.

5 Main idea of paragraph 4: there are solutions to this problem.

Supporting details: (A) Education is very important.
(B) making healthy food more available

6 Transition word:
Paragraph 2: Unfortunately, also, Like
Paragraph 3: Another, also

7 There are no grammar or spelling errors.

8 Possible answers:
cm/s: People drive everywhere, so they have little opportunity to walk.
ss: Education is very important.
cm-cx/s: Fast food restaurants have become widespread, and people like to eat at them
because they are cheap and convenient.
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Thesis statement: This popular way of eating has both advantages and disadvantages.

Main ideas of paragraph 1: (1) convenient
(2) expensive
(3) not very healthful

Main idea of paragraph 2: The biggest advantage of eating restaurant meals and conve-
nience foods is that it makes mealtime much simpler.

Supporting details: (A) Many people are busy with their jobs and taking care of their
children.
(B) If all they have to do at dinnertime is choose a restaurant or put
something in the microwave oven, then dinner is a much easier
event.

Main idea of paragraph 3: it can be quite expensive

Supporting details: (A) Restaurant meals cost a great deal more than meals cooked at
home.
(B) Convenience foods cost less than restaurant meals, but they are
still expensive.
(C) It is hard for many families to afford to eat restaurant meals and
convenience foods on a regular basis.

Main idea of paragraph 4: they are not very healthful

Supporting details: (A) They are often high in fat, salt, and sugar.
(B) restaurant portions tend to be big, which makes them higher in
calories.
(C) Convenience foods may contain vegetables, but they are not fresh,
so they are not a good source of vitamins.
(D) Home-cooked meals, on the other hand, can be as nutritious as
you want to make them.

Transition words:
Paragraph 4: Another, In addition, Therefore, on the other hand

There are no grammar or spelling errors.

Possible answers:

cm/s: Convenience foods may contain vegetables, but they are not fresh.

ss: They are often high in fat, salt, and sugar.

cx/s: Although eating restaurant meals and convenience foods is simpler than cooking at
home, it can be quite expensive.

Thesis statement: While there are people who think that school should only be about aca-
demics, others believe that physical education is also important, and I agree with this point
of view.
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2 Mainideas of paragraph 1: (1) people who think that school should only be about
academics
(2) others believe that physical education is also important
(3) I agree with this point of view

3 Main idea of paragraph 2: Some people feel that school should be all about academics.

Supporting details: (A) children need to spend their entire school day learning math, sci-
ence, literature, and history
(B) the best way to prepare children for their future university educa-
tion and careers
(C) Ifchildren enjoy playing sports, they should do it outside of school
time.

4 Mainideaof paragraph 3: Other people, however, feel that physical education is an impor-
tant part of a child’s education.

Supporting details: (A) physical education teaches children important skills
(B) physical education classes are the best way to ensure that children
get the regular physical exercise that they need
(C) if children spend a little time each day being physically active, it
helps them concentrate better on their academic work.

5 Main idea of paragraph 4: Iagree that devoting some school time to physical education is
necessary.

Supporting details: (A) children will not learn that physical activity is important
(B) They won't get the exercise they need to grow up healthy.
(C) It is not enough to say they can play games and sports in their free
time.

6 Transition words:
Paragraph 3: however, According to, In addition, Finally

7 There are no grammar or spelling errors.

8 Possible answers:
cm/s: Academics are important, but physical education is important, too.
adj.c.: They won't get the exercise that they need to grow up healthy.
cx/s: If children enjoy playing sports, they should do it outside of school time.

PRACTICE 15 (PAGE 158)

Answers will vary.

PRACTICE 16 (PAGE 159)

Sample answers. Answers will vary.

A

There are different ideas about the best way to group children for learning.
According to some people, the best way is to group children with others who have
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similar academic skills. But there are those who feel it is better to place children
in groups with mixed abilities. | agree with the second point of view.

Some people believe that children do best when they study with others of similar
abilities. They say that this allows children to learn at the right pace. By following
this method, faster children will not be held back by slower children, and slower
children will not be frustrated by trying to move ahead too fast.

Other people, however, think that children do better when they are in a mixed-level
class. For one thing, children who are working at a higher level can serve as models
for other children. They show the lower-level children what might be possible for
them. Also, higher-level children can help others with their work. This provides them
with challenges and reinforces their own learning.

| feel that the best method is to place children in mixed-level classes. A
classroom filled with variety opens children’s minds in many ways. In addition,
no two children are exactly alike. Therefore, it is impossible to have a completely
homogenous class, so why try to have one when you can have all the advantages
of a mixed-level class?

There may be some advantages to having children study only with others of
similar abilities, but | feel that there are many more advantages to studying in a
mixed-level group.

Some people believe that the government should provide complete financial
support to universities in order to make higher education available to all who
want it. | completely support this opinion. Everyone benefits when more people are
educated, and many deserving people are denied a university education because
they cannot afford to pay for it.

Society as a whole benefits when more people are educated. Some people may
complain about supporting others’ education through the taxes they pay to the
government. “Why should | pay my hard-earned money for someone else to go to
school?” they may say. But the fact is that it is not only the individual who benefits
from the education. A person who studies to become a doctor my save the life of
someone you love. A person who studies to become an engineer may design roads
and bridges that you use every day. There are endless examples. Educated people
contribute important things to society, and we all benefit from it.

There are many smart and talented people who would benefit from a university
education but cannot afford it. This is hot fair. Higher education should not

be available only to those who have enough money to pay for it. Then only a

small, exclusive group would be able to become professionals while many other
people would waste their talents and dreams on jobs that didn't interest them.
Everybody who has the desire, ekills, and talents to pursue a university education
should be allowed to do so.
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A university education should not be something that only wealthy people have
the right to attain. Everyone, individuals as well as society as a whole, wins when
higher education is made available to all.

COHERENCE AND COHESION

PRACTICE 1 (PAGE 162)

1

Far from being a sort of cruel jail for wild animals, zoos actually play an important role in
animal conservation. Medern-zoos-keep-their-animals-in-large-enclosures-that resemble
the-natural-habitat: Zoos give people the opportunity to see animals up close and learn
about their habits and needs. This helps people feel a connection with animals and helps
them understand the importance of preserving wild habitat. It makes people more inter-
ested in supporting conservation efforts.

The most important reason why I chose to move to this neighborhood is its convenient
location. It is close to my job, so I can walk to work when the weather is nice. There are
two small grocery stores nearby, and the mall is just a short subway ride away. Most-of the
houses-are-affordable;-although-a-few-are-a-bit-expensive-There is a gym one block from
my house, which makes it very easy to get my daily exercise.

Spending too much time on the Internet can have a bad effect on children’s health.
Children need a lot of physical exercise to stay healthy. When they spend a lot of time
online, however, they don't get physical exercise. Parents should encourage their chil-
dren to turn off the computer and spend time outside playing physically active games.
Children-can-easily-find-information-on-the-Internet-that-is-noet-stuitable-for-their-young
minds:

I can recommend several interesting things for you to do during your visit to this city.
This-eity-is-famous-for-its-pleasant-climate: You won't want to miss a visit to the shopping
district since our city is so famous for its stores. City Park is near there, has a beautiful gar-
den, and is a nice place for a walk on a sunny day. I think you would also enjoy the history
museum as it explains a lot of interesting facts about the city and region.

The price of corn dropped steadily from 2012 to 2015. It fell from just over $4.00 in 2012
to exactly $4.00 a bushel in 2013. In 2014 there was another slight drop, to around $3.50,
and it dropped again, to around $3.00 a bushel in 2015. The-price-of wheat-rose-slightly-in
2032:

PRACTICE 2 (PAGE 162)

1 A 3B 5 C

2 C 4 D

PRACTICE 3 (PAGE 164)

1 zoos 6 library 11 library

2 behavior 7 people 12 office

3 scientists 8 people 13 colleagues
4 scientists 9 person 14 colleagues
5 city 10 person 15 party
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PRACTICE 4 (PAGE 165)

such an earlyage. The fact is that notall children are the same. Different children have differ-
ent needs.
Iwould like to invite you to come see my new house. I know you will really like 10 it.Ihave

decorated 11 it very nicely with new furniture and paint. There is also a big garden filled with

gestions and advice.

PRACTICE 6 (PAGE 167)

your colleagues to explain things to you.
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PRACTICE 7 (PAGE 167)

Possible answer. Answer will vary.

I'had a very interesting day yesterday. First, | got up very early in the morning. It
was still dark outside. After breakfast, | took a long walk on the beach. While | was
walking, | watched the sunrise over the ocean. It was spectacular. | stayed on the
beach for several hours. Then, | went back to town and had a big lunch at a nice
restaurant.

PRACTICE 8 (PAGE 169)

1

It is easy to stay informed about current events since the Internet provides us with instant
access to news.

or

Since the Internet provides us with instant access to news, it is easy to stay informed
about current events.

The Grand Hotel has comfortable rooms at reasonable rates, so I always stay there when
I'm in town.

Many websites contain information that isn’t suitable for children. Therefore, parents
should control how their children use the Internet.

Many farmers lost their crops because there was a severe drought in that region.
or
Because there was a severe drought in that region, many farmers lost their crops.

The rents in this district are very high. For this reason, many people can't afford to live
here.

PRACTICE 9 (PAGE 170)

Possible answers. Answers will vary.

1

2

A effect B cause
Teenagers don't understand the health consequences of smoking. As a result,
smoking is popular among them.

Smoking is popular among teenagers because they don’t understand its
health consequences.

A cause B effect
In most modern families, both parents work full time. Therefore, they don't
have enough opportunities to spend quality time with their children.

Since in most modern families both parents work full time, they don't have
enough opportunities to spend quality time with their children.
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3 A cause B effect

Because of recently inheriting a large amount of money, | have decided to take
a trip around the world.

| recently inherited a large amount of money, so | have decided to take a trip
around the world.

A effect B cause
Many people think the zoos are cruel places since zoo animals are kept locked
up in cages.

Zoo animals are kept locked in cages. For this reason, many people think zoos
are cruel places.

A effect B cause
I would like to find a new job as soon as possible because my current job is
boring and the salary is low.

My current job is boring, and the salary is low. Therefore, | would like to find a
new job as soon as possible.

PRACTICE 10 (PAGE 173)

1

2

water sports.

PRACTICE 11 (PAGE 173)

Possible answers. Answers will vary.

Contrast

Exercise is important for maintaining health, but many people don’t exercise
regularly.

Even though exercise is important for maintaining health, many people don't
exercise regularly.
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2 Contrast
While some people feel that it is cruel to keep animals in zoos, other people
believe that zoos provide important opportunities for research and education.

Some people feel that it is cruel to keep animals in zoos. However, other people

believe that zoos provide important opportunities for research and education.
3 Compare

The price of milk rose sharply in 2014. There was also a significant increase in

the price of bread.

Like the price of bread, the price of milk rose sharply in 2014.

4 Compare
Many adults struggle with weight gain. Similarly, obesity is a problem for
many children.

Many adults struggle with weight gain. In the same way, obesity is a problem
for many children.

5 Contrast
Children in small families get a lot of adult attention. In contrast, children in

large families may not get all the adult attention they need.

Children in small families get a lot of adult attention. Children in large families,
however, may not get all the adult attention they need.

PRACTICE 12 (PAGE 175)

1 Telecommuting is very convenient for employees. It has advantages for employers as well.

2 That store has a really nice selection of merchandise. Furthermore, the staff is very helpful
and courteous.

3 Meals cooked at home are less expensive than restaurant meals. They are also usually
more nutritious.

Or

Meals cooked at home are less expensive than restaurant meals. They are usually more
nutritious also.

Or

Meals cooked at home are less expensive than restaurant meals. Also, they are usually
more nutritious.

4 Electric cars don't cause air pollution. In addition, they are easy and inexpensive to
maintain.
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5

This neighborhood has many houses that are affordably priced. Moreover, it is conve-
niently located close to stores and public transportation.

PRACTICE 13 (PAGE 176)

Possible answers. Answers will vary.

Too many private cars on the roads lead to frequent traffic jams. Also, they create high
levels of air pollution.

Too many private cars on the roads lead to frequent traffic jams. What'’s more, they create
high levels of air pollution.

City life is stressful because of the crowds and noise. Moreover, high levels of crime make
cities very dangerous.

City life is stressful because of the crowds and noise. High levels of crime make cities very
dangerous, too.

Zoos provide scientists with many opportunities for research. They also allow the general
public to learn about the habits of wild animals.

Zoos provide scientists with many opportunities for research. In addition, they allow the
general public to learn about the habits of wild animals.

If you wait until you are 30 to get married, you will have a better idea of the type of person
you want to marry. In addition, you will have had more time to establish yourself in your
profession.

If you wait until you are 30 to get married, you will have a better idea of the type of person
you want to marry. You will have had more time to establish yourself in your profession as
well.

Telecommuting means that people don't have to spend time and money traveling between
work and home. Additionally, it gives them more time to devote to family responsibilities
such as cooking, cleaning, and child care.

Telecommuting means that people don't have to spend time and money traveling between
work and home. Furthermore, it gives them more time to devote to family responsibilities
such as cooking, cleaning, and child care.

PRACTICE 14 (PAGE 178)

1

There are several advantages to living in this neighborhood. For one thing, it is close to
two bus routes.

Zoos provide the public with important educational opportunities. For example, they can
teach people about the importance of preserving native habitat.

Traffic problems in cities are due to a number of factors including lack of public transpor-
tation and poorly designed roads.

Visitors to a zoo can enjoy a variety of fun activities such as seeing the animals, talking
with scientists, and visiting the gift shop.
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5 People avoid using public transportation for a variety of reasons. For one thing, they may
feel that train and bus schedules are not convenient.

PRACTICE 15 (PAGE 179)

Possible answers. Answers will vary.

For one thing, you'll meet a wider variety of people in a city.

For example, there are more opportunities for outdoor activities.
For instance, the neighborhood is noisy and dangerous.

such as local tours, boat rides, and snorkeling.

including cost, speed, and convenience.

G W e

LEXICAL RESOURCE

PRACTICE 1 (PAGE 182)

1 We cannot deny the importance of physical education.
noun adjective noun

2 Enrollment at the academy increased significantly last semester.
houn adverb

3 Most people recognize that smoking is dangerous to the health.
verb adjective

4 Iplan to organize a formal party so that we can celebrate the event.
verb adjective verb

5 Foreign language study should be a requirement in primary schools because
noun

young children learn languages easily.
adverb

PRACTICE 2 (PAGE 184)
1 In physical education classes, children learn to compete in a healthy way.
2 Team sportsare very competitive.
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10 Many families decide to care for their elderly parents at home.

11 Once you have a plan, act decisively to carry it out.

12 Adecisive person does not hesitate to act.

13 Fersistent people often achieve their goals.

14 Fersistence got me the job I wanted.

15 Ifinally got a refund after I persistently complained to the manager.

16 A child’s learning problems will persist, if they are not dealt with early on.

17 Some people give up smoking reluctantly.

18 Iwas reluctant tocomplain about the poor service.

19 The reluctance to follow a regular exercise plan can make weight loss very difficult.

20 Wewill beautify the city by planting trees along the street.

21 The entire cast performed the play beautifully.

22 Iknow thatthe beauty of this place will impress you.

23 Wehada beautiful view from our room.

24 Icanwrite authoritatively about this issue since I have studied it in depth.

25 Dr. Smithis aleading authority on this subject.

26 This tour bookis the authoritative guide to this region of the country.

27 Your professor will have to authorize your absence from class on exam day.

28 lappreciate the efficiency of the hotel staff.

29 Spending on heating fuel has gone down because of more efficient heating systems.

30 Nursing homes can care for patients more efficiently.

PRACTICE 3 (PAGE 186)

Noun Verb Adjective Adverb
demonstration demonstrate demonstrative demonstratively
popularity popularize popular popularly
intensity intensify intense intensely

ability I - ably
recognition recognize recognizable recognizably
dependence depend dependable dependably
emotion emotional emotionally
width widen wide widely

PRACTICE 4 (PAGE 186)

Answers will vary.
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PRACTICE 5 (PAGE 187)

1 pick, select 8 acquire, obtain

2 chilly, frosty, wintry, 9 decent, excellent, wonderful
3 focus on, pay attention to 10 clean, tidy

4 delectable, scrumptious, tasty 11 calm, peaceful

5 breakfast, dine, have a meal 12 climb, go up, increase

6 decrease, drop, go down 13 explain, inform

7 quick, rapid, speedy

PRACTICE 6 (PAGE 188)
Possible answers. Answers will vary.
A

The weather in Springfield was very cold last winter. Temperatures fell in December, and

for three days. Temperatures rose slightly in February and March. In April they continued to
3 climb.

PRACTICE 7 (PAGE 190)

1 expects 13 discussed 25 stronger, strongest
2 matches 14 increased 26 cleaner, cleanest
3 buzzes 15 admitted 27 dimmer, dimmest
4 dismisses 16 hardened 28 wealthier, wealthiest
5 decisions 17 relied 29 cheaper, cheapest
6 suffixes 18 referred 30 hotter, hottest

7 animals 19 helped 31 muddier, muddiest
8 entries 20 apologized 32 luckier, luckiest

9 essays, 21 strayed 33 bigger, biggest

10 cashes 22 notified 34 higher, highest

11 satisfies 23 insisted 35 dirtier, dirtiest

12 delays 24 offered 36 shorter, shortest

298 WRITING FOR THE IELTS



PRACTICE 8 (PAGE 191)

1 powerfully 5 energetically 10 fantastically
2 luckily 7 reasonably 11 responsibly

3 terribly 8 traditionally 12 satisfactorily
4 safely 9 cautiously

PRACTICE 9 (PAGE 192)
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20 Sunset over the ocean is a beautiful sig ht.

PRACTICE 10 (PAGE 194)

A

The charts show the pereentag percentage of homes that were heated with solar power in two
diffrent different years, as well as the reasons why people chose this method of heating there
their homes. Most people reported that they chose solar power because they are concerned
about protecting the-enviroment environment. Some people chose solar power because they
recteved received money from the geverment government to help pay for the installation.
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I am writing to tell you that I will be visiting Springfield next month. I know you are familar
familiar with that city as you have been there several times. Fherefor Therefore, I hope you
can reecomend recommend some interesting things to see and do during my visit. You know I
am very interested in medrer-modern art, so I would like to take the eppetunity opportunity
to visit some art galleries. And I would definitly definitely like to do some shopping, so I hope
you can give me the names of some of the best stores. I would also like to know about the
weather so I can decide what clothes to pack. Are the temparitures temperatures high or low
at this time of year? I won't finalize my plans wnti#t until I hear from you, so please answer as

soon as pesible possible.

C

People have different ideas of what sueess success is. Some beleive believe that it means
making a lot of money. Others feel that it means the aehievment achievement of something
important. In my epinen opinion, it means finding happiness. Newdays-Nowadays, people
feel that they have to work long hours to make a lot of money. This makes them look success-
ful in the eyes of soeeity society. However, I don't think that it is neeassary necessary to make
a lot of money. Of course, money is nice, but there are other things that are more important.

GRAMMATICAL RANGE AND ACCURACY

PRACTICE 1 (PAGE 196)

PRACTICE 2 (PAGE 197)

Sample answer. Answers will vary.

First, fill a sink with warm water. Add soap to the water. Put dirty dishes in the
water and let them soak for a few minutes. Next, scrub the dishes with a sponge
and then rinse them in clean water. Let the dishes dry on a rack.

PRACTICE 3 (PAGE 199)
1 Speedy Talk Systems manufactures cell phones.
Most of the stores on the first floor of the mall sell clothing.
I thought that two hundred dollars was a low price for these shoes.
All the animals at City Zoo have been well cared for.
Everybody enjoys working at this place.
Bad news always spreads quickly.

S I =PI 3 ) B O A

The view from these windows is spectacular.
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8 Prices always rise during the tourist season.
9 Eating at restaurants costs more than eating at home.
10 Pink sand covers the beaches of the island.
11 All of the people in this class are first-year students.
12 Chocolate comes from cacao beans.
13 Everything seems to happen at once.
14 Nobody was at the office last Saturday.
15 Ten dollars doesn’t buy much these days.
16 Regular exercise helps you stay healthy.
17 Measles is an infectious disease.
18 The rents in this city have risen a lot in the past year.
19 Ice cream was my favorite dessert when I was young.

20 Collecting stamps is a hobby of mine.

PRACTICE 4 (PAGE 200)

A

In my opinion, talking on a cell phone while driving is dangerous. Therefore, it should be ille-
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PRACTICE 6 (page 202)

hungry all morning. Next time, I will make my hotel reservation early.

PRACTICE 7 (PAGE 202)

Answers will vary.

PRACTICE 8 (PAGE 204)

1 The waitermerved us was very polite.
Restrictive

2 Housemre well insulated burn less heating fuel.
Restrictive

3 My apanment,@is on the top floor, gets a lot of sunlight.
Nonrestrictive

4 Schoolis fun for children@teachers provide them with interesting activities.
Restrictive

5 The front desk clerk,(who)was very busy at the time, forgot to give me my room key.
Nonrestrictive

6 Public transportation is convenient for commutermravel during rush hour.
Restrictive

7 Youshould avoid eating snack@re high in fat and sugar.
Restrictive

8 Thelocal zoo,@is open 365 days a year, is always crowded on holidays.
Nonrestrictive
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pleasant, comfortable, and convenient to visit. And they should visit frequently. Nursing

PRACTICE 10 (PAGE 206)

1 Wereally enjoyed the mea@ou prepared for us last night.
Restrictive

2 Our housemwe bought just three years ago, is too small for our growing family.

Nonrestrictive

3 Idon'thave a phone number for the woman@purse I found.
Restrictive

4 The sales manager,ml spoke with about my problem, was very helpful.
Nonrestrictive

5 Thisis not the bu@ usually ride to work.
Restrictive

6 Ihave not yet met the staff members@hBNe hired last week.
Restrictive

7  Our city’s subway system,@transports thousands of commuters daily, should

be expanded.
Nonrestrictive

8 The man@ideas we heard last night is an experienced city planner.
Restrictive

somewhere else.

PRACTICE 12 (PAGE 208)

1 passive 3 passive 5 active 7 passive
2 active 4 passive 6 passive 8 active
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PRACTICE 13 (PAGE 208)

magazines or on TV. Some people still smoke, but it is more difficult for them to do so.

PRACTICE 14 (PAGE 210)
1 Work and play are both important things to include in your life.

2 Ilike traveling, writing, and meeting new people.
3 Children learn foreign languages quickly and easily.

4 The teacher told the students to study hard, rest well before a test, and come to class on
time.

5 Atthe zoo, they feed the animals once a day and bathe them once a week. (or At the zoo,
the animals are fed once a day and bathed once a week.)

6 Asubway carries many passengers, travels rapidly, and costs little to ride.

7 At my company, telecommuters are asked to check in with their boss daily and to submit
areport at the end of the week.

8 The last time I took my car to the mechanic, the oil was changed, and the brakes were
checked.

PRACTICE 15 (PAGE 212)

Sample answers. Answers will vary.
1 Ienjoyreading, cooking, and gardening.

2 People shouldn't smoke because it causes cancer, harms the environment, and costs
money.

3 People should use public transportation because it reduces air pollution and traffic
congestion.

4 Some people don't use pubic transportation because they think it is inconvenient and
expensive.

5 Zoos provide the public with the opportunity to see wild animals up close, learn about
their habits, and understand the importance of protecting them.

6 Zoos take animals away from their life of freedom and lock them up in cages.
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7

8

Teachers ask their students to pay attention in class, turn in their homework on time, and
do their best.

Ilike my job because I can be creative and work on interesting projects.

PRACTICE 16 (PAGE 215)

- WN

compound-complex 5 complex
simple 6 compound
compound-complex 7 compound
simple 8 complex

PRACTICE 17 (PAGE 215)

1
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Some neighborhoods are noisy and crowded, but others are quiet and clean.

I enjoy water sports, so I always spend my vacation at the beach.

You can have dinner alone, or I can cook for you.

I will move to a new apartment if I can find one closer to my job.

This neighborhood was quiet and peaceful before they built a large shopping mall nearby.
I usually eat at restaurants because I don'’t like to cook.

People like living in this city even though rents are high and crime is a growing problem.

Life in a small town is peaceful and quiet, but many young people move away because
they can't find jobs.

PRACTICE 18 (PAGE 217)

Sample answers. Answers will vary.

1

Simple: You can see animals from all over the world in a zoo.

Compound: Some people don't like zoos, so they never visit them.

Complex: Scientists can study animals more easily when they study them in a zoo.
Compound-complex: Zoos are popular places, but I never visit them because I don't like
to see animals in cages.

Simple: Physical education classes are part of the curriculum in many schools.
Compound: Physical education classes are important, but academic classes are more
important.

Complex: Physical education classes are important because they teach children about
competition.

Compound-complex: When children take physical education classes, they learn how to
follow rules, and they get exercise at the same time.

Simple: I prefer life in a city to life in a small town.

Compound: Some people like city life, and others prefer small town life.

Complex: If I lived in a city, my life would be busy and stressful.

Compound-complex: Life in a small town is peaceful, but it can also be boring because
there isn't much to do.
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PRACTICE 19 (PAGE 219)

1
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Telecommuting, which has become an increasingly popular way to work, is not favored
by many supervisors.

When children start school at an early age, do they learn better?

Some people feel that physical education isn't as important as academics.
Children’s interests change as they grow up.

After I got home, I noticed the stains on the jacket.

Clearly, people’s ideas are influenced by things they see on TV and the Internet.
Some houses were heated with solar power, and others were heated with oil or gas.
What is the best age to begin foreign language study?

We had to go along with our parents’ decision even though we didn’t agree with it.

When I was a child, I wanted either a dog, a cat, or a parrot as a pet, but my parents
wouldn’t let me have one.

London, one of the biggest cities in the world, is a fascinating place to visit.

In the evening, you can visit one of our city’s famous theaters.
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